SPECIAL NOTICE:

HALTON REGION
VENDOR CODE OF CONDUCT

As of April 30, 2018, bid opportunities for goods,
services and construction projects for Halton Region
will include Halton’s new Vendor Code of Conduct. This
agreement requires vendors to demonstrate solid
business integrity, alignment with Halton Region’s core
values and high standards of ethical behaviour.

To be eligible for selection, bidders must confirm that
they will comply with the Vendor Code of Conduct by
signing the acknowledgement form and including it
with their bid submission. This requirement applies
to bid documents that are issued after April 30,
2018.

g Halton

The Regional Municipality of Halton
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SPECIAL NOTICE:
CONFORMITY WITH THE CONSTRUCTION
ACT (ONTARIO)

THIS PROCUREMENT PROCESS WAS
COMMENCED ON OR AFTER JULY 1, 2018

Please note that significant amendments to the act formerly
known as the Construction Lien Act, and now known as the
Construction Act, (the “Act”) came into effect on July 1,
2018. These amendments apply with respect to an
iImprovement if a procurement process for the improvement
was commenced by the owner of the premises on or after
July 1, 2018.

In accordance with the legislation, Halton Region will
apply the new rules that came into effect on July 1, 2018
under the Act and the requlations thereunder to this
procurement process and to the related improvement.




| Halton

REGIONAL MUNICIPALITY OF HALTON
PURCHASING SECTION

1151 BRONTE ROAD

OAKVILLE ON L6M 3L1

REQUEST FOR: ISSUE DATE: THURSDAY, OCTOBER 11, 2018
TENDERS: NUMBER: Q-633-18
QUOTATIONS: CLOSING DATE: THURSDAY, OCTOBER 25, 2018

CLOSING TIME: 2:00 P.M. OAKVILLE TIME

The Regional Municipality of Halton, on behalf of Halton Cormmunity Housing Corporation hereby invites you to bid the lowest
prices for Realignment of Laundry Exhaust at Martin House, 189 Ontario Street South, Miiton, ON as per the attached
Specifications, in accordance with this Document Package.

Please submit your Bid to the Manager of Purchasing, 1151 Bronte Road, Oakville, Ontario LM 3L1, by the time and date
stated above.

LATE Bids and FAXED Bids will be rejected.

IN DETERMINING AN AWARD, THE REGION SHALL HAVE THE RIGHT TO REJECT ANY OR ALL BIDS AND TO ACCEPT
PARTIAL BIDS. THE LOWEST BID SHALL NOT NECESSARILY BE ACCEPTED.

BIDDERS ARE ADVISED THAT THE REQUIRED DOCUMENTATION MUST BE RETURNED TO VALIDATE THEIR BID

BIDDERS TO COMPLETE THE FOLLOWING:

We hereby offer to supply all goods and/or services necessary for the proper and expeditious completion of the Agreement in
accordance with the Specifications and any other requirements contained in this Document Package for the sum of:

/100 Dollars ($ )

QUOTATIONS WILL BE OPENED IN THE OFFICE OF THE MANAGER OF PURCHASING AND NOT OPENED
PUBLICLY. PRICES WILL NOT BE DISCLOSED, BIDDERS WILL BE ACKNOWLEDGED ONLY.

We agree to comply with the terms and conditions herein and to commence the work immediately when authorized to proceed
and to carry it forward in such a manner as to ensure proper completion at the earliest possible date.

By your signature hereunder, it is deemed that you have read and agreed to all requirements set out in this
Document Package {unless otherwise noted). Award of this Bid shall be indicated by the Region by the issuance of
a purchase order and the Bidder acknowledges that upon such issuance the Bidder shall be bound by the terms and
the conditions set out herein.

Business Name Signature of Signing Officer

Street Address Name & Title (please print)

City/Town Postal Code Signature of Contact Person

Telephone Number Fax Number Name & Title {pl i

Contact Emait Address Signature’oﬂﬂagaﬁ r of Purchasing, 4(!}9 )
Regional Municipghty of Halton \’7

Date

Rev. April 2012




THE REGIONAL MUNICIPALITY OF HALTON

BIDDER’S CHECK SHEET

Document Package

May 2018

1. Each Document Package issued by the Region shall include the following:
a) Bidder’'s Label (Green or downloaded from website)
b) Front Cover Signature Sheet
¢) Bidder's Check Sheet
d) Instructions to Bidders
e) General Conditions Of Contract
f) Supplementary Conditions
g) Special Provisions
h) Specifications & Drawings
i) Pricing Summary
J) Addendum/Addenda (if issued)
k) Forms: Vendor Code of Conduct, Contractor Checklist, Sample Certificate of Insurance,
Vendor and Direct Deposit Application, Notice of No Bid
Bid Package
2. Bidders must return the following completed:
a) Front Cover Signature Sheet
b) Pricing Summary
¢) Vendor Code of Conduct Acknowledgement Form
Documentation Required Prior to Award
3. Contractors must submit prior to award the following forms to the satisfaction of the
Region:
a) Material Safety Data Sheets, if applicable
b) Contractor Checklist (copy included in bid document)
c) Certificate of Insurance (sample included in bid document)
d) WSIB Clearance Certificate
e) Vendor and Direct Deposit Application Form
Contacts
4, Any questions regarding this Request for Quotations are to be submitted in writing through
Halton Region’s website at Bids and Tenders (https://haltonregion.bidsandtenders.ca) by
using the “Submit a Question” link associated with this bid request.
Questions are to be submitted no later than Friday, October 19, 2018 at 4:00 p.m.
The Region reserves the right to neither accept nor consider any questions received after
4:00 p.m. on the date specified above. The Region will review all questions received and
prepare a response that is made available, as an addendum if necessary, to all Document
Takers.
Q-633-18 Bidder’'s Check Sheet (Services)
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THE REGIONAL MUNICIPALITY OF HALTON

INSTRUCTIONS TO BIDDERS

Definitions

1.1 The following definitions shall apply throughout the Document Package:

a) “Act” means the Occupational Health and Safety Act, R.S.0. 1990, as amended.

b) “Agreement” means the contract between HCHC and a Contractor, which shall
incorporate the General Terms and Conditions and all other requirements outlined
in this Document Package.

c) “Award” or “Award of Bid” means the selection by HCHC of one or more successful
Bid(s) for the provision of services in this competitive bidding process.

d) “Bid” means an offer or submission from a Bidder in response to a Request for
Tenders or Quotations

e) “Bid Package” means the documents listed in section 2 on the Bidder's Check
Sheet.

f) “Bidder” means one who submits a bid. Refer to section 2 “Submission
Requirements” on the Instruction to Bidders.

g) “Closing Date” means the date indicated on the Front Cover Signature Sheet.

h) “Closing Time” means 2:00 p.m. Oakville time on the Closing Date.

i) “Contractor” means a successful Bidder in respect of whose Bid an Award is made.

i) “Document Package” means the documents listed in section 1 on the Bidder's
Check Sheet.

k) “HCHC” means Halton Community Housing Corporation.

[) “HST” means tax payable under the Excise Tax Act, R.S.C. 1985,c.E-15.

m) “Region” means The Regional Municipality of Halton.

n) “Regional Representative” or “HCHC Representative” means the Region’s
employee who has been designated to perform supervisory functions with respect
to the services.

0) “Regulations” means the regulations under the Occupational Health and Safety Act,
R.S.0. 1990, as amended.

p) “Related Corporation” can be defined as any body corporate:

i. which beneficially owns, directly or indirectly, voting securities carrying
more than 50 percent of all voting rights of the bidder; or
ii. in which the bidder owns, directly or indirectly, voting securities carrying
more than 50 percent of all voting rights of the body corporate.
Instructions to Bidders (Services) - HCHC 20f 12
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THE REGIONAL MUNICIPALITY OF HALTON

p) “Standards and Guidelines” means the applicable industry standards and guidelines
for the goods and services described in this Document Package.

2. Submission Requirements

2.1 Bidders are to be registered as a Plan Taker with Bids and Tenders at
https://haltonregion.bidsandtenders.caand have obtained their bid document for
this Tender or Quotation from Bids and Tenders or the Region in order to submit
a Bid.

Should the Region receive a Bid that is subsequently found to be from a Bidder
that is not a registered Plan Taker with Bids and Tenders, and the Bidder did not
obtain their bid document from Bids and Tenders or the Region, the Region
reserves the right to remove the bid from further consideration during the review
process.

2.2 Bids shall be addressed to the Office of the Manager of Purchasing, The Regional
Municipality of Halton, 1151 Bronte Road, OAKVILLE, Ontario, L6M 3L1, and must
be received by the Office of the Manager of Purchasing no later than the Closing
Date and Closing Time.

2.3 The use of any means of delivery of a Bid shall be at the risk of the Bidder and
delivery before the above mentioned Closing Date and Closing Time to any
employee of the Region other than staff in the Office of the Manager of Purchasing
will not be regarded as receipt by the Office of the Manager of Purchasing.

2.4 The Bidder shall complete and affix the enclosed Bidder's Label to the outside of
their sealed envelope prior to submission so that it is visible to the Office of the
Manager of Purchasing. For Bidders who register and download the document
package from https://haltonregion.bidsandtenders.ca , the label is the last page of
the document and is to be affixed (glued) to the outside of the sealed envelope prior
to submission so that it is visible to the Office of the Manager of Purchasing.

25 Before being placed in the tender box, the Bid envelope will be marked by the
Office of the Manager of Purchasing with the time and the date that the envelope
was received by the Office of the Manager of Purchasing.

2.6 Tenders will be opened, read and recorded publicly by the Bid Opening Committee
on the Closing Date, commencing at 2:15 p.m., at the Region at the address in
paragraph 2.2.

2.7 Formal Quotations will be opened in the Office of the Manager of Purchasing on
the Closing Date, commencing at 2:15 p.m. and prices will not be read out or
disclosed.

2.8 The Region reserves the right to read out or not read out prices at the Bid
opening. The Region may, at its discretion, read only Bidders’ names to
acknowledge the receipt of the Bids.

2.9 Bids shall be in ink.

Instructions to Bidders (Services) - HCHC 30of 12
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THE REGIONAL MUNICIPALITY OF HALTON

Bids submitted by facsimile or email will not be accepted.
Vendor Code of Conduct

The Vendor Code of Conduct, as included in the bid document, sets out the
principles applicable to vendors that wish to establish and maintain a business
relationship with the Region.

The Region is confirming its intention to do business with vendors that
demonstrate solid business integrity that aligns with the Region’s core values and
high standards of ethical behaviour expected by the Region. The Vendor Code
is not to be read in lieu of, but in addition to the vendor’s obligations as set out in
any agreements between the Region and the Vendor. Vendors conducting
business with Halton Region are responsible to familiarize themselves with the
Vendor Code of Conduct and comply with it. Vendors must also inform their
employees, officers, agents, representatives and any sub-contractors about their
responsibilities relating to the Vendor Code of Conduct.

Bidders are to complete, sign and return the Vendor Code of Conduct
Acknowledgement Form with their bid submission. Should a Bidder fail to submit
the signed Vendor Code of Conduct Acknowledgement Form, such failure will be
considered a minor irregularity and they will be notified of the bid irregularity.
Notwithstanding the Chart of Bid Irregularities, the failure of the Bidder to
complete and submit the signed Form to the Region within two working days will
result in automatic rejection.

Privilege Clause

The Region shall have the right to reject any or all Bids. Lowest bid will not
necessarily be accepted. The Region reserves the right to accept any portion of
a Bid.

The Region in determining which Bid will result in an Award, may consider delivery
date, quality of goods offered, price, discount for prompt payment of invoices (i.e.
2% - 20 days, or better), special or extra costs involved therein, enhancements to
minimum specifications, Bidder’'s qualifications, reliability as reflected by reference
checks or such other criteria that may be set out in this Document Package.

The Manager of Purchasing may cancel the Request for Tenders / Quotations at
his/her sole discretion.

The Region or HCHC shall not be responsible for any liabilities, costs, expenses,
loss or damage incurred, sustained or suffered by any Bidder by reason of the
acceptance or the non-acceptance or delay in awarding the Bid.

Instructions to Bidders (Services) - HCHC 4 of 12
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THE REGIONAL MUNICIPALITY OF HALTON

Bid Irregularities

Irregularities in connection with any Bid shall be dealt with according to the
attached Chart of Bid Irregularities. This Chart of Bid Irregularities was approved
by Regional Council on June 23, 2010.

In accordance with the Chart of Bid Irregularities, Bids that are incomplete,
conditional, illegible or obscure or that contain additions not called for,
reservations, erasures or alterations (unless properly and clearly made and
initialled by the person signing the Bid) or irregularities of any kind may be
rejected as informal.

Prior to submission, erasures, overwriting or strike-outs shall be initialled by the
person signing the Bid.

Clarification

Where the Region requires clarification about the Bid, the Region shall request in
writing that clarification and the clarification provided by the Bidder shall form part
of the Bid.

In addition to the requirements for the Bid set out in this Document Package,
Bidders wishing to provide additional information may include attachments to
expound on their Bid.

Prior to Award of Bid, the Region reserves the right to inspect or have a
demonstration of the goods offered. Any cost relating to the demonstration is the
responsibility of the Bidder.

Withdrawal or Revision of Bids

A Bidder may withdraw or revise all or part of a Bid at any time up to the Closing
Date and Closing Time in accordance with the procedure outlines in section 6.2.
The last Bid received by the Region prior to the Closing Date and Time shall
supersede and invalidate all Bids previously submitted by that Bidder for this
Request for Tenders / Quotations.

Prior to the Closing Date and Closing Time, a Bidder may withdraw or revise all or
part of a Bid by submitting a letter on the bidder’s letterhead to the Manager of
Purchasing requesting removal of the previously submitted Bid from the tender
box. The letter must bear the signature of an authorized signing officer of the
Bidder. The Manager of Purchasing will mark on the letter the time and date of
receipt, will place the letter in the tender box, and return the bid to the Bidder. The
Bidder may submit a revised bid prior to the Closing Date and Closing Time.

Instructions to Bidders (Services) - HCHC 5of 12
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THE REGIONAL MUNICIPALITY OF HALTON

8. Bidder's Responsibility

8.1 It will be the Bidder's responsibility to clarify with the Region any questions raised
by this Document Package before submitting its Bid by contacting the appropriate
individual as set out on the Bidder's Check Sheet.

9. Pricing Summary

9.1 Bidders are to fill in the following information on the Pricing Summary:

a) Prices: Prices shall include applicable duty and excise tax only. The prices that
Bidders use to complete the Pricing Summary shall be exclusive of any taxes,
existing or announced (i.e. GST, PST and HST), unless otherwise indicated.
Prices shall be in Canadian Dollars.

b) Unit Price: In the event of an inconsistency or mathematical error between a unit
price and a total price based on estimated quantity, the unit price shall be deemed
to be correct and the total price shall be corrected accordingly.

c) Total Tender Price: In the event of an inconsistency or mathematical error such
that the Total Tender Price is not the sum of amounts tendered for the individual
items, the amounts tendered for the individual items shall be deemed to be
correct and the Total Tender Price shall be corrected accordingly.

d) Taxes: Applicable H.S.T. shall be broken down and shown separately on the
Pricing Summary, if requested, and all future invoices.

e) Delivery: Include transportation and delivery charges fully pre-paid by the Bidder
at its cost to any specified destination with the corporate limits of the Region,
unless otherwise specified in the document Package.

f) Payment Terms: If a payment discount is not offered, then payment shall be
made 30 days from the date of invoice or receipt of goods, whichever is later.

g) GST/HST Registration Number: The Bidder shall indicate their current
registered GST/HST number.

h) WSIB Certificate Number: The Bidder shall indicate their current WSIB
certificate number.

i) Addenda: The Bidder shall acknowledge the number of addenda received prior
to the Closing Date and Closing Time.

j)) References: The Bidder shall provide the Bidder's experience in similar supply
contracts by stating the name of the company, contact name, phone number
and/or email address and annual contract value.

k) Material Safety Data Sheets: The Bidder shall indicate if the supplied products
require Material Safety Data Sheets.

9.2 Failure to complete the Pricing Summary in full may result in disqualification of
the Bid.
Instructions to Bidders (Services) - HCHC 6 of 12
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THE REGIONAL MUNICIPALITY OF HALTON

10. Addendum

10.1  Through Addendum, the Manager of Purchasing may:

a) revise, delete, add to or substitute any part of the Document Package;
b) extend the Closing Date; or
c) provide a written explanation or interpretation.

10.2 No oral explanation or interpretation by the Region shall modify any of the
requirements or provisions of the Document Package.

10.3. Bidders are advised that addenda will be posted at
https://haltonregion.bidsandtenders.ca under the applicable bid call.

10.4 Bids and Tenders will attempt to notify each Plan Taker by email, of the issuance
of an addendum to the bid document. Bids and Tenders will use the email
address supplied by the Plan Taker at the time of bid document purchase.
Neither the Region nor Bids and Tenders will be responsible for missing or
invalid email addresses.

10.5 Notwithstanding section 9.4, it is the Bidder’'s sole responsibility to view and/or
download all applicable addenda prior to submitting a bid.

11. Award and Irrevocability of Bid

11.1 HCHC shall have ninety (90) days from the Closing Date to make an Award and
the Bid shall be irrevocable during this time.

11.2 The Region shall notify all bidders of the award.

12. Bid Deposit

12.1  Where a bid deposit is required by the Special Provisions in the Document
Package, the Bidder shall submit a bid deposit in the form and amount specified
with the Bid. Where no Bid deposit is specified in the Special Provisions, none is
required.

12.2 The Region will retain the bid deposits of the three (3) low Bidders following the
opening of tenders and will return all other bid deposits. The Region will return bid
deposits to the three low Bidders upon execution of the Contract with the accepted
Bidder. The Region will only cash a bid deposit in the event that an accepted Bidder
fails to execute a contract with HCHC.

12.3 The Region will not pay interest for the bid deposits.

13. Tied Bids

13.1 In the event that the evaluation of the bid submissions determines that two or more
submissions are exactly the same amount to the penny then the Region shall have
the sole right to select the successful Bidder. The Region may, at its sole option,
conduct a coin toss in the presence of the two Bidders to select the successful Bid.
The Region shall determine the manner and rules that shall govern the coin toss.

Instructions to Bidders (Services) - HCHC 7 of 12
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THE REGIONAL MUNICIPALITY OF HALTON

Claims or Litigation

The Region and HCHC reserve the right not to accept a Bid from or make an
Award to any Bidder or Related Corporations, which has a claim or instituted a
legal proceeding against the Region or HCHC or against whom the Region or
HCHC has a claim or instituted a legal proceeding.

Freedom of Information

The information collected in response to this Request for Tender/Quotation is
collected under the authority of the Region’s Purchasing By-law No. 65-10, as
amended. The information collected will be used solely for the purpose stated
herein. Questions about the collection of information should be directed to the
contact listed in the Bidder’s Check Sheet.

Ontario Regulation 191/11 — Integrated Accessibility Standards

Pursuant to Ontario Regulation 191/11 - Integrated Accessibility Standards,
under the Accessibility for Ontarians with Disabilities Act, 2005, the Region is
required to incorporate accessibility design, criteria and features when procuring
or acquiring goods, services or facilities, except where it is not practicable to do
So.

When determining which bid will result in an award the Region may, in its sole
discretion and without limiting any of its other express or implied rights regarding
the discretion to make an award, consider whether the goods, services or
facilities to be provided incorporate accessibility design, criteria and features.

Green Procurement

The purpose of Halton Region’s Green Procurement Policy is to acquire goods
and services (“products”) from suppliers that generate positive environmental
outcomes, and to integrate sustainability considerations into product selection so
that negative impacts on society and the environment are minimized throughout
the full life cycle of the products.

Bidders are encouraged to include certified green product alternatives wherever
possible with proof of third party certification (i.e. EcoLogo, Green Seal, Energy
Star) for each product proposed.

Ontario Electronic Stewardship (OES) Waste Electrical and
Electronic Equipment (WEEE) Fees

OES WEEE Fees are fees charged to industry stewards. It is another cost of
their doing business. It is not a tax or fee that is the direct responsibility of the
customer (like GST, HST etc.).

For further information, the following is a link to the Ontario Electronic
Stewardship website: http://www.ontarioelectronicstewardship.ca/

Instructions to Bidders (Services) - HCHC 8 of 12
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THE REGIONAL MUNICIPALITY OF HALTON

Thus the bid price(s) provided by a Bidder in the Pricing Summary must be inclusive
of OES WEEE fees.

Non-Resident Withholding Tax

Halton Community Housing Corporation is obligated under paragraph 153(1)(g)
of the Income Tax Act and Subsection 105(1) of the Income Tax Regulations to
withhold 15% from payments of fees, commissions, or other amounts paid to
non-resident individuals, partnerships or corporations, in respect of services
rendered in Canada. Halton Community Housing Corporation would not be
required to withhold under Regulation 105(1) if the non-resident obtains a Waiver
Certificate from the Canada Revenue Agency prior to the commencement of the
engagement.

Should Halton Community Housing Corporation award a bid to a non-resident
individual, partnership or corporation, Halton Community Housing Corporation
will withhold the applicable amount, in accordance with the above, for services
rendered in Canada unless a Waiver Certificate from the Canada Revenue
Agency is provided to Halton Community Housing Corporation.

Intellectual Property

All reports, plans, designs, and other documents to be produced by the
successful Bidders to this Request for Tender/Quotation shall, on submission to
the Region/HCHC, become the property of the Region/HCHC.

Digital Drawings

Should a Document Taker choose to print any of the drawings supplied by the
Region in a PDF format, to preserve the scale of the prints, the Document Taker
must disable all page scaling options during printing. The Region or HCHC
assumes no responsibility whatsoever for the Bidder’s failure to properly print,
including the failure to print to the proper scale, any drawings supplied by the
Region.

It is the Bidder’s sole responsibility to verify that all PDF drawings are printed
without PDF scaling enabled by verifying the final PDF prints with the associated
drawing scale references in the applicable drawings title block.

Documentation Required Prior to Award

Upon request from the Region, the Contractor shall submit the following
information to the Office of the Manager of Purchasing:

Material Safety Data Sheets: The Contractor shall submit current Material
Safety Data Sheets relating to goods supplied for this contract, if applicable. The
Contractor retains the responsibility to ensure that Material Safety Data Sheets
related to the supplied goods are current (three years from date of certification or
less).

Instructions to Bidders (Services) - HCHC 9 of 12
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Contractor Checklist: The Contractor shall complete and submit the Contractor
checklist included in the Document Package. The purpose of this checklist is to
provide the Region with information on the Contractor's Health and Safety
Program.

Insurance Certificate: The Contractor shall obtain and submit a Certificate of
Insurance meeting all requirements of the Document Package and in a form
acceptable to the Region. A sample Insurance Certificate is included in the
Document Package.

Workplace Safety and Insurance Certificate: The Contractor shall obtain and
submit a certificate of good standing (certificate of clearance) as evidence of
compliance with all requirements of the Workplace Safety and Insurance Act, 1997
and its regulations, as amended.

If the Contractor fails to provide the required documentation within ten (10)
working days of the Region’s request, the Contractor shall forfeit its bid deposit, if
any. If the Contractor continues to fail to provide the required documentation
within five (5) working days of forfeiting its bid deposit, the Region may disqualify
the bidder from the tender/quotation.

If no bid deposit is required and if the Contractor fails to provide the required
documentation within fifteen (15) working days of the Regions’ request, the
Region may disqualify the Bidder from the tender/quotation.

Electronic Payment Deposit

The Region strongly encourages the Contractor to complete the Vendor and
Direct Deposit Application Form included in the Document Package. Bidders are
not to include the Vendor and Direct Deposit Application Form with their bid
submission. The successful bidder(s) may fax or email the Vendor and Direct
Deposit Application form directly to Accounts Payable at fax number (905) 825-
3463 or email: accounts.payable@halton.ca.

Instructions to Bidders (Services) - HCHC 10 of 12
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CHART OF BID IRREGULARITIES

IRREGULARITY RESPONSE
Late bids Automatic rejection

Signature missing from signature page

Automatic rejection

Failure to return the documents as specified in the
bid solicitation

Automatic rejection

Bids containing major errors or omissions

Automatic rejection, where the Region
determines that such errors or omissions
affect price or have a material impact on the

bid

Bids received on forms other than those specified
in the bid solicitation

Automatic rejection, unless specifically
permitted in the bid solicitation

Qualified bids (bids qualified or restricted by an
attached statement)

Automatic rejection, unless the qualification
is minor and does not have a material
impact on the bid

Part bids (all items not bid)

Automatic rejection, unless specifically
permitted in the bid solicitation

Bid deposits (when required by bid solicitation)

(a) Signature missing from bid deposit

(b) Bid deposit incomplete or not in the form
specified in the bid solicitation

(c) Issuing institution not approved by the Region

(d) Insufficient or no bid deposit submitted

Bidder will be notified of irregularity. Failure
to submit bid deposit that meets the
requirement of the bid solicitation within two
working days* will result in automatic
rejection

Bids containing minor errors or omissions that do
not affect price or have a material impact on the bid

The Region may either:

a)

b)

Notify bidder of the irregularity.
Failure of bidder to correct/complete
and initial correction/completion
within two working days* will result in
automatic rejection; or

Accept the bid with the minor error
or omission

Un-initialled changes to the submission that are
minor and do not affect price or have a material
impact on the bid

The Region may either:

a)

b)

Notify bidder of irregularity. Failure
of bidder to initial changes within
two working days* will result in
automatic rejection; or

Accept the bid without changes
initialled

Instructions to Bidders (Services) - HCHC
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THE REGIONAL MUNICIPALITY OF HALTON

IRREGULARITY

RESPONSE

Unit prices in the schedule of prices have been
changed but not initialled

Bidder will be notified of irregularity. Failure
to initial changes within two working days*
will result in automatic rejection

Bids not completed in ink

Bidder will be notified of irregularity. Failure
to supply bid in ink with original signature
within two working days* will result in
automatic rejection

Signatures not completed in ink or reproduced by
mechanical or electronic means

Bidder will be notified of irregularity. Failure
to supply bid in ink with original signature
within two working days* will result in
automatic rejection

Mathematical calculations that are not consistent
with the unit prices or total prices that are not
consistent with unit prices

Unit prices shall govern and the bid will be
corrected accordingly

The Region may either:

a) Notify bidder of irregularity. Failure
of bidder to initial changes within
two working days* will result in
automatic rejection; or

b) Accept the bid without corrections
initialled

Error in calculation of taxes

Pre-tax total price shall govern and the bid
will be corrected accordingly

Bid documents which suggest the bidder has made
a major mistake in calculations of bid

Consultation with the Commissioner of
Legislative & Planning Services and
Corporate Counsel on a case-by-case
basis, and where deemed necessary report
to Committee and Council

* Where "working days" specified, this is from the hour the bidder is notified by Regional staff of

irregularity.

Regional Council Approved on June 17, 2015

Instructions to Bidders (Services) - HCHC
May 2018
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Definitions

In the General Conditions, the following words have the meanings indicated:

@)

(b)

(©

(d)

(€)

(f)

9

(h)

(i)

“Additional Work” means work or materials not provided for in the Contract and not
considered by the Consultant to be essential to the satisfactory completion of the
Contract within its intended scope.

“Applicable Laws” means all applicable relevant law, statutes, regulations,
guidelines and policies having the force of law, official plans, zoning by-laws,
development and site plan agreements, building codes, and includes, without
limitation all applicable federal, provincial, municipal and other laws, statutes,
regulations, by-laws and codes, now or hereafter in existence having the force of
law.

"Authorized", "directed", “instructed”, "required", "requested", "approved",
"ordered", ""sanctioned", “submitted”, "considered"”, "satisfactory” and similar words
or phrases shall, unless some other meaning is obvious from the context, mean
respectively authorized, directed, instructed, required, requested, approved, ordered,

sanctioned or considered by, or submitted or satisfactory to the Consultant.

“Change in the Work’” means the deletion, extension, increase, decrease or alteration
of lines, grades, dimensions, quantities, methods or drawings, changes in the
character of the Work or materials within the intended scope of the Contract.

“Change Order” means a written amendment to the Contract signed by the

Contractor and the Owner and/or the Consultant where so authorized stating their

agreement upon:

- a Change in the Work;

- Extra Work or Additional Work;

- the method of adjustment or the amount of adjustment in the Contract Price, if any;
and

- the extent of the adjustment in the Contract Time, if any.

“Construction Lien Act” means the Construction Lien Act, R.S.0. 1990, c. C.30, as
amended and the regulations thereunder.

“Constructor” means the Contractor, for the purposes of, and within the meaning of
the Occupational Health and Safety Act.

"Consultant™ means the person, partnership or company as may be designated or
authorized by the Owner to act on its behalf in the administration of the Contract.
The Consultant may be Regional staff.

"Contract" means the Agreement entered into between the Region and the
Contractor for among other things, and not limited to the provision of design
services, professional services, labour, materials and equipment for the execution of

General Conditions of Contract — Approved October 4, 2006 4
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)

(k)

()

(m)

(n)

()

()

()

(r

()

the Work by the Contractor and sets out their respective duties, responsibilities and
obligations as prescribed in the Contract Document and represents the entire
agreement between the Region and the Contractor.

"Contract Documents” consist of the executed Agreement between the Region and
the Contractor, Addenda, Special Provisions, Information for Tenderers, Contract
Drawings, Supplementary Specifications, Standard Specifications, Form of Tender,
Supplementary General Conditions, General Conditions of the Contract and any
other such documents as provided for in the tender documents, including
amendments made in writing pursuant to the provisions of the Contract and agreed
upon between the parties.

“Contract Price” means the price offered by the Contractor and accepted by the
Region as stipulated in the Contract.

"Contractor" or a pronoun in place thereof, means the person or persons who execute
the Contract with the Region who have undertaken to carry out the Contract.

“Contract Time” means the time stipulated in the Agreement for completion of the
Work by the Contractor, and subject to such extensions as the Consultant may allow
in writing in accordance with GC 5.4 - DELAY.

“Designated Holiday”” means the following days:
New Year's Day Civic Holiday (Simcoe Day)
Good Friday Labour Day
Victoria Day Thanksgiving Day
Canada Day Christmas Day
Boxing Day

“Employment Insurance Act” means Employment Insurance Act, S.C. 1996, c. 23, as
amended and the regulations thereunder.

“Extra Work” means work or materials not provided for in the Contract but
considered by the Consultant to be essential to the satisfactory completion of the
Contract within its intended scope.

“Occupational Health and Safety Act” means the Occupational Health and Safety
Act, R.S.O. 1990, c. O. 1, as amended, and the Regulations and guidelines
thereunder.

"Plans™ means all plans, profiles, drawings, sketches, or copies thereof exhibited,
used or prepared for or in connection with the work under the Contract.

"Plant", unless the context requires a different meaning, means every temporary or
accessory means necessary or required to carry on or complete the Work in the time
and manner herein provided.

General Conditions of Contract — Approved October 4, 2006 5
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(®)

(u)

v)

(W)

(W)
)

v)

@)

(aa)

(bb)

(cc)

"Provide" shall include all labour, materials and services necessary to supply and
install complete, the item of work referred to, unless the context prescribes
otherwise.

"Region” means The Regional Municipality of Halton and “Owner” shall have the
same meaning.

"Shall”, "may", "herein™, "person”, "writing" or "written", "surety" and "security"
and words used in the singular number or the masculine gender, shall have the
meaning and effect as given in the Interpretation Act, R.S.0. 1990, c. I. 11, as
amended.

“Shop Drawings” means drawings, diagrams, illustrations, schedules, performance
charts, brochures, product data and other data which the Contractor provides to
illustrate details of portions of the Work.

“Site” means the location of the Work.

"Sub-Contractor” means a person, partnership or corporation having a direct contract
with the Contractor to perform part or parts of the Work or to supply products to the
Works.

"Warranty Period" means the period from the date of substantial performance of the
Contract, as set out in the Substantial Performance Certificate, to the date of issuance
of the Final Acceptance Certificate and shall not be less than twelve (12) months.

"Work", “work”, “Works” or "works", unless the context requires a different
meaning, means the total construction and related services, including but not limited
to, the supply of all materials, products, labour, supervision, services, permits,
licenses and warranties, required to complete the Contractor's obligations under the
terms and conditions of the Contract Documents, including all Extra or Additional
work, as herein provided.

”Working day” means any day except Saturdays, Sundays and Designated
Holidays.

“WSIB Act” means the Workplace Safety and Insurance Act, 1997, S.0O. 1997, c. 16,
Sched. A., as amended, and the regulations thereunder.

References to the masculine or singular throughout the Contract Documents shall be
considered to include the feminine and the plural, as applicable, and vice versa as the
context requires.
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111

112

113

114

115

116

117

(dd)  The headings used in this Agreement have been inserted for convenience and ease of
reference only and in no way limit, enlarge or define the scope of the meaning of
any provision.

PART 1 - GENERAL PROVISIONS
GC1l1 Contract Documents

The Contract Documents are complementary and what is required by any one shall be
binding as if required by all.

Materials and work which are not specifically described or shown in the Contract
Documents but the necessity of which can be reasonably inferred from the Contract
Documents shall be supplied and performed by the Contractor at no additional cost to the
Region and the Contractor shall not claim extra payment or an extension of the Contract
Time.

In the event of any inconsistency or conflict in the Contract Documents, the Contract
Documents shall take precedence and govern as follows:

1) Agreement

)] Addenda

(3) Special Provisions

4) Contract Drawings

(5) Supplementary Specifications

(6) Standard Specifications

(7 Form of Tender

(8) Supplementary General Conditions
9) General Conditions

(10)  Shop Drawings

Subject to GC 1.1.3, where a document that forms part of the Contract Documents contains
conflicting provisions, the more stringent provision shall apply and later revisions or drafts
shall prevail over earlier revisions or drafts.

Figured dimensions shall govern over scaled dimensions.

Any work or material not specified in the Contract Documents but which may be fairly
implied as included in the Contract, of which the Consultant shall be the judge, shall be done
or furnished by the Contractor as if such work or material had been specified.

The location of fixtures, outlets, conduit, piping, etc. shown or specified but not
dimensioned shall be considered approximate. The actual location shall be as required to suit
the job conditions and as approved by the Consultant.
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1.1.8 The organization of the Specifications into divisions, sections, articles and arrangement of
drawings, is for convenience only. The Specifications shall be read as a whole.

1.1.9 The Region shall provide the Contractor, without charge, 5 copies of the Contract
Documents in addition to an originally executed Contract.

1.1.10 The Contractor may request additional copies of the Contract Documents at the Contractor’s
cost in an amount equal to the Region’s cost of reproduction and applicable taxes plus 10%
for the Region’s administration costs.

1.1.11 Inall cases of misunderstandings or disputes, oral arrangements will not be considered and
the Contractor must produce written authority found within the Contract Documents that
support his contentions, and shall advance no claim in the absence of such written authority,
and shall not use, or attempt to use, against the Region any conversation with any person.

GC1.2 Law

1.2.1 The Contract shall be governed by the laws of the Province of Ontario and the parties attorn
to the jurisdiction of Ontario for the resolution of disputes.

GC13 Assignment

1.3.1 The Contractor shall keep the Work under its personal control, and except as provided in
the Contract Documents, shall not assign, transfer, or sub-contract any portion of the
Work without the written consent of the Consultant. The consent of the Consultant to
any such assignment, transfer, or sub-contracting, shall not relieve the Contractor of any
responsibility for the proper commencement, execution, and completion of the Work
according to the terms of the Contract.

1.3.2 If the Consultant consents to an assignment, transfer or sub-contracting of the Work, the
Contractor shall, either in person or through an accredited agent, receive all notices,
communications, orders, instructions, or legal service, as if the Contractor performed the
Work.

PART 2 — ADMINISTRATION OF THE CONTRACT

GC21 Authority of the Consultant

2.1.1 The Region may appoint a Consultant who may act on behalf of the Region for all purposes
in relation to the Contract.

GC2.2 Role of the Consultant

2.2.1. The Consultant shall interpret and make such corrections of the Contract Documents as may
be necessary for fulfilment of their intent.

General Conditions of Contract — Approved October 4, 2006 8
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22.2

2.2.3.

GC23

23.1

2.3.2

2.3.3

234

2.35

2.3.6

The Consultant shall resolve any discrepancies, differences of opinion, misunderstanding as
to the meaning of the Contract, any omissions from the Contract or disputes as to the
quality, dimensions or sufficiency of the materials, Plant or Work, as to the due and proper
execution of the Work, as to the measurement or quantity or valuation of any Works
executed or to be executed under this Contract.

Subject to GC 7.1 NEGOTIATION, MEDIATION & ARBITRATION, any decision of
the Consultant shall be binding upon the parties and shall be final.

Review and Inspection of the Work

All Work to be done under the Contract shall be done to the satisfaction of the Consultant.
The Consultant shall see that the provisions of the Contract are faithfully adhered to,
especially with regard to the quality of workmanship and materials, and may stop the Work
entirely if there is not a sufficient quantity of suitable and approved material on the Site to
carry on the Work properly or for any good and sufficient reason. The Consultant is not
responsible for the acts or omissions of the Contractor, any Sub-Contractors, agents,
employees, or any other persons performing the Work.

The Consultant may require the Contractor to take appropriate action, including suspension,
against any worker for wilful negligence or disregard of orders and the Contractor shall
ensure that any worker so disciplined is forthwith removed from the Site.

Materials and equipment and the process of preparation or manufacture of materials or
equipment shall at all times be subject to inspection, testing and rejection at any stage by the
Consultant. The Consultant shall give the Contractor reasonable notice of inspection or
testing.

The Contractor shall notify the Consultant in writing at least seven days prior to the
commencement of preparation or manufacture of materials or equipment, of the time and
place at which such preparation or manufacture is to commence in order that the Consultant
may be present. The Contractor shall notify the Consultant in writing of proposed dates of
delivery of materials and equipment and shall not have such materials or equipment
delivered to the Site until authorized in writing by the Consultant.

The Consultant shall have the right at all reasonable times and upon reasonable notice to the
Contractor to visit, enter and carry out inspection at or take samples from any buildings,
factories, workshops, works or sites of the Contractor or others wherever any materials are
being prepared, manufactured or treated, or other work is being done in connection with this
Contract.

No materials or equipment required by the Contract or by the Consultant to be inspected or
tested by or in the presence of the Consultant shall be incorporated into the Work until
inspection or testing has occurred to the satisfaction of the Consultant.
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2.3.7

2.3.8

2.3.9

2.3.10

The Contractor shall provide, and shall ensure that all Sub-Contractors provide, reasonable
assistance and co-operation to the Consultant in examining, inspecting and testing the work,
for which no additional cost to the Contractor will be allowed.

No approval by the Consultant or failure of the Consultant to carry out an inspection shall
relieve the Contractor of any of his obligations under the Contract or shall be interpreted as
being an acceptance of defective or improper work or material.

If, in addition to any other inspection required by the Contract, the Contractor is required by
the Contract, by Applicable Law or by the Consultant to have any part of the works
inspected by other persons, the Contractor shall give the Consultant and the other persons
reasonable notice of the time and date proposed for the inspection.

The Contractor shall provide at all times convenient means of access to all parts of the
Works.

GC24 Notice

24.1

24.2

2.4.3

Any notice or communication to the Contractor shall be deemed to be sufficiently given if
hand delivered to the Contractor or any of his employees or agents, if faxed to the
Contractor at the number given in the Contract Documents or if mailed to the address given
in the Contract Documents, to the Contractor’s domicile or usual place of business, or to the
Site.

Any notice or communication to the Owner shall be deemed to be sufficiently given if hand
delivered, faxed or mailed to the Region at 1151 Bronte Road, Oakville, Ontario, Attention:
Commissioner of Planning and Public Works, fax number 905-825-0267.

Where notice is hand delivered, notice shall be deemed to be received on the date of
delivery. Where notice is faxed, notice shall be deemed to be received on the next Working
day after transmission. Where notice is mailed, notice shall be deemed to be received five
Working days after mailing.

PART 3 - EXECUTION OF THE WORK

GC31

3.11

3.1.2

Control of the Work

Stated in general terms, and without in any way limiting the requirements and intent of the
Contract, the Work required to be done by the Contractor includes the provision of all
labour, Plant, materials and equipment required for the complete and proper execution of the
Work in accordance with best practices.

The Contractor shall not commence the Work nor shall any materials for incorporation into
the Work be delivered to the Site until the Contractor has executed the Form of Agreement
and the Consultant has issued to the Contractor a written order to commence work. The
Contractor shall commence the Work within seven (7) days after the date of the order to
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3.13

3.14

3.15

3.1.6

3.1.7

3.18

3.1.9

GC3.2

3.21

commence work and shall continuously carry on the Work to completion within the
Contract Time, unless an extension of time, in writing, is allowed by the Consultant in
accordance with GC 5.4 — DELAY.

Before commencing the Work, the Contractor shall provide all performance and labour and
material bonds required by the Contract Documents.

The Consultant will provide in writing to the Contractor bench marks and points of
reference to be used in setting out the Works. The Region will be responsible only for
the correctness of the information that the Region or Consultant supplies to the
Contractor. From this information, the Contractor shall do his own setting out. The
setting out by the Contractor shall include but shall not be limited to the preparation of
grade sheets, the installation of centre line stakes, grade stakes, offsets, site rails and
screens.

The Contractor shall be responsible for the true and proper setting out of the Works and
for the correctness of the position, levels, dimensions and alignment of all parts of the
Works and for the provision of all necessary instruments and labour for that purpose.

If at any time during the progress of the Work any error appears or arises in the position,
levels, dimensions or alignment of any part of the works, the Contractor shall rectify such
error, at his own expense, to the satisfaction of the Consultant, unless such error is based
on incorrect data supplied in writing by the Consultant or the Region.

The checking of any line or level by the Consultant shall not in any way relieve the
Contractor of his responsibility for correctness and the Contractor shall carefully protect
and preserve all bench marks, stakes and other things used in setting out the works.

The Contractor shall make arrangements for a supply of water to be used in carrying out
the Contract, and shall bear all costs for water, chlorination and temporary connections
unless otherwise specifically provided for in the Contract.

The Contractor shall comply with the regulations of the Region regarding the use and
care of hydrants. Any damage to hydrants caused by the Contractor's operations shall be
the Contractor’s responsibility. In the event the Contractor fails to make good any
damage, the Consultant may make the necessary repairs at the Contractor’s expense.

Construction by Owner or Other Contractors

All materials and equipment shall be supplied by the Contractor with the exception of such
material or equipment as the Contract Documents indicate will be supplied by the Region.
In all cases where materials or equipment are supplied by the Region, the Region will make
every effort to have a sufficient supply of such material or equipment tested, examined,
approved and ready for use at such times as they may be required, but in case the Region
fails to furnish sufficient supply at any time, the Contractor shall not be entitled to any
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3.2.2

3.2.3

3.24

3.25

3.2.6

3.2.7

compensation or additional time for delay except as may be allowed in accordance with GC
5.4-DELAY.

Unless otherwise specified, all materials and equipment supplied by the Region shall be
transported to the Work by the Contractor from the point designated for their supply, at the
expense of the Contractor. Any cost resulting from the Contractor’s delay in transportation
will be borne by Contractor.

The Contractor shall assist the Region, whenever necessary or at the request of the Region,
to receive any equipment belonging to the Region and install it in the appropriate place
within the Work. Costs incurred for providing any labour, special handling equipment,
shoring, protection to existing work, openings and making good shall be included in the
Contract Price.

Before taking delivery of materials or equipment supplied by the Region, the Contractor
shall examine such materials or equipment for damages. Where damage has occurred, the
Contractor shall immediately notify the Consultant so that a claim may be made. Should the
Contractor fail to notify the Consultant of damage, the Contractor will be liable for the cost
of making good any damage subsequently found.

Once material or equipment has been supplied to the Contractor by the Region, the
Contractor shall be responsible for its storage prior to use. Any loss, theft, or damages
occurring after the material or equipment is in the Contractor's custody shall be at the
Contractor’s expense.

The Region’s, its employees’ and agents’ entry to or use or occupancy of the Work or any
part of the Work shall not:

(@) be or be deemed to be acceptance by the Region of any Work or material not in
accordance with the Contract;

(b) relieve the Contractor from its obligation to complete the work;

(c) constitute waiver of the Region’s right to liquidated damages in accordance with
GC5.4.6; or

(d) relieve the Contractor from liability incurred or arising from the Contractor’s
observance or performance or lack of observance or performance of any covenant or
condition in the Contract, save to the extent that loss or damage is caused during
such use or occupancy by the Region, its employees or agents.

The Region may enter and take possession of the Work, upon reasonable notice to the
Contractor, in whole or in part, for the purpose of placing fittings and equipment or other
use before completion, if such action does not prevent or interfere with the Contractor in the
performance of the completion of the Contract within the Contract Time and subject to
coordination with the Contractor. Such entry and possession shall not be considered
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3.2.8

3.2.9

3.2.10

3.2.11

GC33

3.3.1

3.3.2

3.3.3

acceptance of the Work nor in any way relieve the Contractor of responsibility to complete
the Contract.

The Contractor shall co-operate in all respects to provide safe access to the building or a
portion thereof which the Region may require, prior to completion of the Contract, at no cost
to the Region.

The Contractor shall provide continuous access at all times to existing operating facilities
within the Site. The Contractor shall construct temporary works as necessary at no
additional cost to the Region.

Nothing in GC 3.2 - CONSTRUCTION BY OWNER OR OTHER CONTRACTORS shall
affect the Contractor’s role as Constructor for the purposes of the Occupational Health and
Safety Act.

The placing, installation and connection of any part of the Work by the Region's own
forces or by any other contractors does not relieve the Contractor of or otherwise
invalidate the warranties set out in the Contract Documents.

Temporary Work

The Contractor must provide, and properly maintain in clean condition, a suitable and
convenient toilet for his workers.

The Contractor shall provide at his own expense, an adequate, hygienic, warm, comfortable
shelter to all the workers employed on the Work, and its location shall be approved by the
Consultant.

The Contractor shall provide for the sole use of the Consultant or his representatives, a field
office in good condition, having:

(1) A minimum area of 12 square metres with a wooden floor 0.3 m
above grade, complete with four 50% opening windows and one lockable
door.

(2) Insulate building and provide heating system to maintain 22°C inside
temperature at -20°C outside temperature

(3) Provide air conditioner for ventilation and to maintain 23°C inside
temperature at 30°C outside temperature.

(4) Finish inside walls and ceiling with plywood or hardboard and paint
in selected colours. Finish floor with 19 mm thick plywood
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GC34

34.1

3.4.2

GC35

3.5.1

3.5.2

3.5.3

(5) Install electrical lighting system to provide a minimum of 750 lux
using surface mounted, shielded commercial fixtures with 10% upward
light component.

(6) Arrange and pay for installation of two telephone lines into
Consultant's office for his exclusive use.

(7) Equip office with one (1) table 1.8 square metres in size, one (1)
drafting table, one (1) drafting stool, two (2) chairs, 4 m of shelving 300
mm wide, one (1) three drawer lockable filing cabinet, one (1) plan rack,
one (1) coat rack and shelf, one (1) 750 mm x 1500 mm desk with drawers
and one (1) cushioned, swivel tilt armchair with castors.

Document Review

The Contractor shall examine the Contract Documents carefully and to the best of his
knowledge, consulting with Subcontractors as required. The Contractor shall promptly
report to the Consultant any error, inconsistency, omission or departure from good
construction practice or from the requirements of authorities having jurisdiction that the
Contractor may discover.

The Contractor shall not proceed with any work affected by an error, inconsistency,
omission or departure from good construction practice or from the requirements of
authorities having jurisdiction until the Consultant has clarified, corrected or provided the
information or direction required.

Construction Schedule

Within two weeks after receipt of the Region’s written order to commence work, the
Contractor shall submit a construction schedule based on the Contract Time to the
Consultant. The construction schedule shall show clearly in weekly stages the proposed
progress on main items, structures and sub-trades of the Contract and shall indicate where
applicable the labour, construction crews, Plant and equipment to be used in the Work. The
schedule shall conform with the Contract Time.

The Contractor shall monitor the progress of the Work relative to the construction schedule
and shall maintain the construction schedule throughout the course of the Work. Except as
provided in GC 5.4 - DELAY, the Contractor shall make up any deviation from the
construction schedule by extra forces, overtime work, or any other measures that may be
required to bring progress of the Work back onto the construction schedule. The Contractor
shall not be entitled to additional time or payment except in accordance with GC 5.4 -
DELAY.

The Contractor shall from time to time adopt construction or operating methods in
carrying out the Work as may be called for or needed due to changing conditions which
may be encountered during the progress of the Work at no additional cost to the Region.
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3.5.4 The Consultant may require the Contractor to alter its method, equipment and forces, in
order to complete the Work within the Contract Time, the cost of which shall be determined
in accordance with GC 5.2 - CHANGE ORDER.

3.5.5 The Contractor shall revise and update the construction schedule every three months or at
such other intervals as the Consultant may require. The Contractor shall submit to the
Consultant updated schedules no later than five Working days prior to the next scheduled
site meeting at which the construction schedule is due.

3.5.6 The Contractor shall perform the Work in accordance with the construction schedule
provided pursuant to GC 3.5 - CONSTRUCTION SCHEDULE. Where the Consultant
determines that the forces, equipment and materials on Site are not sufficient to enable the
Contractor to complete the Work within the Contract Time, the Consultant may require the
Contractor to demonstrate to the Consultant’s satisfaction how the Contractor will complete
the Work within the Contract Time.

3.5.7 Ifin order to complete the work within the Contract Time, the Contractor requires additional
shifts, evening work, work on Designated Holidays or any day other than a Working Day,
then the Contractor shall request in writing authorization from the Consultant, which the
Consultant shall not unreasonably refuse. All such work shall be done at the expense of the
Contractor, including any and all expenses incurred by the Region for supervision and
inspection. Irrespective of any authorization which the Consultant may give to the
Contractor, the Contractor shall indemnify and hold harmless the Region from any claim,
action, loss or damage whatsoever which may be made, brought or recovered against it or
them as a result of any of the Contractor’s additional operations.

3.5.8 Notwithstanding GC 3.5.7, the Consultant may prohibit the Contractor from carrying on
operations during any hour or hours of the day where the Consultant determines the
Contractor’s operations to be a disturbance and nuisance to the residents of the municipality
or municipalities in which the Work is located and in such an event, the Contractor may
apply for an extension of the Contract Time in accordance with GC 5.4 — DELAY.

GC 3.6 Supervision

3.6.1 The Contractor shall have an authorized representative on Site while any work is being
performed under the Contract to act for or on the Contractor’s behalf. Prior to commencing
the Work, the Contractor shall notify the Consultant of the names, addresses, positions and
telephone numbers of the Contractor’s representatives who can be contacted at any time to
address matters relating to the Contract and the Contractor shall update that information as
necessary.

3.6.2 The Contractor shall attend meetings with respect to the Work as may be directed by the
Consultant. The Contractor shall not claim any extra compensation for attendance at these
meetings. The Contractor shall provide a representative, to attend such meetings, who is able
to make undertakings on behalf of the Contractor.
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GC 3.7 Sub-Contractors & Suppliers

3.7.1 The Contractor shall discharge all liabilities incurred by the Contractor for labour, materials
or services, used or reasonably required for use in the performance of this Contract on the
date upon which each liability becomes due.

3.7.2 The Construction Lien Act, R.S.0. 1990, c. C.30, as amended and the regulations
thereunder (the “CLA”) apply to the performance of this Contract, but do not limit the
provisions of this Contract, and the Region has all the rights and powers set out in the CLA
and in the Contract. The Contractor shall display and keep displayed in a conspicuous place
on the site of the works any notices relating to the CLA when supplied by the Region.

3.7.3 The Contractor shall cause every Sub-Contractor engaged in the performance of this
Contract to discharge all liabilities incurred by the Sub-Contractor for labour, materials or
services used or reasonably required for use in the performance of this Contract. Workers
employed by a Sub-Contractor shall be paid in full at intervals not less frequently than semi-
monthly and other liabilities of the Sub-Contractor shall be discharged on the date upon
which each becomes due. At the request of the Region, the Contractor shall provide the
Region with evidence satisfactory to the Consultant that the Contractor’s liabilities and those
of the Sub-Contractors have been discharged.

3.7.4 The Contractor, within fifteen (15) days of the Region’s request, shall deliver a list of the
names and addresses of all Subcontractors and the amounts owing to Subcontractors, in a
form satisfactory to the Consultant.

GC 3.8 Labour and Products

3.8.1 The Contractor shall provide all necessary storage facilities, skilled and unskilled labour,
materials, fuel, machinery, tools and Plant to carry on the Work continuously and
expeditiously to completion, in all respects to the satisfaction of the Consultant.

3.8.2 All material, Plant, machinery, tools and equipment acquired, possessed or provided by the
Contractor for incorporation into the Work shall be the property of the Region, whether or
not that material, Plant, machinery, tools and equipment is brought to the Work or the Site.
The Contractor is prohibited from removing or disposing of material, Plant, machinery, tools
and equipment without the consent or instruction of the Consultant in writing.

3.8.3 The Contractor shall use, install and handle all manufactured materials, equipment and
appliances in strict accordance with the manufacturer's directions and instructions.

3.8.4 The Contractor shall be responsible for storage, security and timely delivery of materials,
Plant, machinery and equipment to and at the Site.
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3.85

3.8.6

3.8.7

3.8.8

3.8.9

3.8.10

3.8.11

3.8.12

3.8.13

Where specified in the Contract Documents, the Contractor shall submit manufacturer's
samples for the approval of the Consultant. Samples shall be labelled. No material shall be
used on the Work which is in any way inferior to approved samples.

Without limiting the generality of GC 3.8.5, the Contractor shall provide samples of special
products, assemblies or components when so requested by the Consultant and at no
additional cost to the Region.

Despite approving any sample, the Region may reject any material which may be found, in
the opinion of the Consultant, to be unsound or unfit for use on the Work or not in
accordance with the approved samples or the requirements of the Contract. The Consultant’s
approval of any sample shall not be deemed to be a waiver of any claims with respect to the
Work.

The Contractor shall supply at its own expense certified copies of any test reports relating to
materials used in the Work. Such tests shall be conducted as and when indicated in the
Contract or directed by the Consultant and by a tester approved by the Consultant.

If at any time any portion or portions of the material or work previously approved by the
Consultant as being satisfactory is found to be unsatisfactory, the Contractor shall promptly
remedy the material or work at its own expense.

If the Consultant deems any material unfit for use in the Work, or to be brought on the Site,
the Contractor shall remove materials from the Site within twenty-four (24) hours after
notification from the Consultant. In the case of failure or neglect on the part of the
Contractor to remove any such materials, the Consultant may cause those materials to be
taken away, deposited, wasted, or otherwise disposed of at the Contractor's expense.

The Contractor shall not dispose of surplus or other material of any kind, arising from any
portion of the Work without the written authorization of the Consultant. If the Contractor
disposes of surplus or other material without written authorization of the Consultant, the
Consultant shall determine the reasonable value of surplus or other material and the
Contractor shall owe that amount to the Region.

All excavated or surplus material shall be disposed of in the manner set forth in the Contract
Documents or as directed by the Consultant and as required by law. All such materials must
be removed and deposited, as required, as soon as excavated, or as soon thereafter as the
Consultant may direct.

All excavated material of value to or required for other use by the Region and identified to
the Contractor by the Consultant, including but not limited to materials from existing
structures, shall be neatly piled, deposited or evenly spread by the Contractor in such place
as may be directed by the Consultant, at the Contractor’s expense.
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3.8.14

3.8.15

3.8.16

3.8.17

3.8.18

3.8.19

GC3.9

39.1

The Contractor shall not cause a nuisance, injury or inconvenience to the Region or anyone
else in the disposal or storage or any material. The Contractor shall be liable and shall
indemnify the Region for all claims relating to the disposal or storage of material.

Where more than one supplier is acceptable to the Region as indicated in the Contract
Documents, the Contractor shall note that the design and drawings are based on the first
supplier listed. If the Contractor’s selection of a specified supplier other than the first
supplier listed necessitates any design and/or construction changes, those changes shall be at
the expense of the Contractor. The Contractor shall be responsible for ensuring the proper fit
and matching of all equipment or materials to surrounding work, equipment or materials
regardless of supplier.

The Contractor may apply in writing to the Consultant to substitute material or a supplier
identified in the Contract Documents. In all cases, the Contractor must justify the proposed
substitute, indicate the reasons for the proposed substitute and provide sufficient descriptive
and technical information for the Consultant to thoroughly compare the proposed substitute
with the specified material or supplier. The Contractor’s failure to comply with this
requirement to the Consultant's satisfaction or to allow sufficient time for the Consultant to
evaluate a proposal may result in rejection of the proposal. All applications and submissions
related to a proposed substitute shall only be made by the Contractor and not by any Sub-
Contractor.

The Contractor shall not make any substitution without the express, written consent of the
Consultant. The approval or rejection of a proposed substitution shall be the sole discretion
of the Consultant and the decision of the Consultant shall be final. The Contractor shall
assume all responsibility for additional costs that may arise as a result of the Consultant’s
acceptance of a proposed substitute.

Where the Consultant approves a proposed substitute that results in a reduction in cost to the
Contractor, the Contractor shall provide a credit to the Region in an amount to be
negotiated.

The Region reserves the right to impose an administrative fee on the Contractor for the
Consultant’s consideration of proposed substitutes. The Consultant shall advise the
Contractor where an administrative fee will be imposed and the value of that fee prior to the
commencing a review of the proposed substitute and the administrative fee will apply
regardless of whether the proposed substitute is approved for the Work.

Documents at the Site

The Contractor shall keep proper books and records showing names, trades, and addresses
of all Subcontractors and workers in the Contractor’s employ or retainer and their fees,
wages, the time worked, records, books, and invoices showing all costs, expenditures,
payments, settlements, receipts, and balances in connection with the construction of the
Work.
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3.9.2

3.9.3

3.94

The Contractor shall maintain on Site or at another location approved by the Consultant all
records of the Contractor relevant to the valuation of the Work including payrolls, time
books of account, invoices, and statements and such books and records shall be open at all
reasonable times for inspection by the Consultant or the Region. The Contractor shall in
every way assist such inspection for the purpose of establishing and determining labour
costs, the cost of Changes in the Work, and progress payments to be made.

The Contractor shall maintain all books and records relating to the Work for at least one
year after Final Acceptance of the Work.

The Contractor shall provide the Region with copies, or where required originals, of
records, invoices, purchase orders or other documentation as may be necessary to support
the Region’s application for any exemption, recovery or refund for which the Work may

qualify.

GC 3.10 Shop Drawings & Other Submittals

3.10.1

3.10.2

3.10.3

3.104

3.10.5

3.10.6

3.10.7

The Contractor shall prepare clearly identified and dated Shop Drawings as required by the
Contract Documents.

The Contractor shall submit Shop Drawings to the Consultant with reasonable promptness
and in orderly sequence so as to not cause delay in the Work. If either the Contractor or the
Consultant so requests, they shall jointly prepare a schedule fixing the dates for submission
and return of Shop Drawings. Shop Drawings shall be submitted in print form. At the time
of submission, the Contractor shall notify the Consultant in writing of any deviations from
the Contract requirements that exist in the Shop Drawings.

The Consultant will review and return Shop Drawings in accordance with an agreed upon
schedule, or otherwise, with reasonable promptness so as not to cause delay.

The Consultant will check Shop Drawings for conformity to the design concept and for
general arrangement only and such review shall not relieve the Contractor of responsibility
for errors or omissions in the Shop Drawings or of responsibility for meeting all
requirements of the Contract Documents unless a deviation on the Shop Drawings from the
requirements of the Contract has been approved in writing by the Consultant.

The Contractor shall make any changes in Shop Drawings which the Consultant may require
and resubmit the revised Shop Drawings unless otherwise directed by the Consultant. When
resubmitting, the Contractor shall notify the Consultant in writing of any revisions other
than those required by the Consultant.

Work related to the Shop Drawings shall not proceed until the Shop Drawings have been
signed and dated by the Consultant and marked with the words “Reviewed”.

The Contractor shall keep one set of the reviewed Shop Drawings, marked as set out in GC
3.10.6, at the Site at all times.
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GC 3.11 Cutting & Remedial Work

3111

3.11.2

3.11.3

3.11.4

The Contractor shall promptly rectify at its own expense all errors, mistakes, omissions or
unauthorized changes made by the Contractor, its Subcontractors, agents, workmen or
employees and all damage that may result therefrom.

The Contractor shall not backfill or otherwise cover up any work without first notifying the
Consultant in the manner required by the Consultant that the work is ready to be covered up
and allowing the Consultant reasonable notice and opportunity for carrying out an
inspection or test.

The Consultant may order any work that has been covered up contrary to GC 3.11.2, to
be uncovered or opened up for inspection and the Contractor shall, as directed by and to
the satisfaction of the Consultant, make good again all openings, excavations and
disturbances, at the Contractor's expense.

Notwithstanding any other provision, the Consultant shall have the right at any time to
require the Contractor to open up any portion of the Work for the purpose of examining
or repairing the Work or causing any such work to be done as the Consultant may deem
necessary or advisable. Where the Work was covered in accordance with the
requirements of GC 3.11.2, the Contractor may apply in writing for its costs of opening
the Work the within ten days of the work being done, and shall provide sufficient reasons
why such costs should be allowed.

GC3.12 Clean Up

3.12.1

At the date of issuance of the Completion Certificate, the Contractor shall put and leave the
Work in good and satisfactory condition, finished in all respects, and in accordance with the
requirements of the Contract. The Contractor shall: remove all surplus and refuse material
and rubbish from the Site; leave the Site in a neat and tidy condition; repair all damage to
adjacent property injured or interfered with by the Contractor or his agents or employees;
and satisfy every other requirement of the Contract.

PART 4 - PAYMENT

GC41

411

Application for Progress Payment

The Contractor shall submit to the Consultant at the end of each calendar month a fully
itemized statement showing the estimated value of the Work executed up to the end of the
month based on the prices shown in the Contract and any Change Orders, together with a
fully itemized statement of the value of major items of material and equipment on Site for
incorporation into the Work. The Consultant assumes no responsibility to determine any
payments due to Sub-Contractors, or Sub-Contractors’ percentages of completion.
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412

413

414

415

GC4.2

421

422

4.2.3

The Consultant shall make approximate monthly measurements of the Work at the end of
each calendar month except where the Work has been suspended. An authorized
representative of the Contractor shall assist the Consultant in taking measurements and shall
furnish all particulars required by the Consultant. The Consultant shall notify the Contractor
when such a measurement will be made.

The Contractor shall submit with each application for payment, after the first, a standard
Statutory Declaration, which may be in the form of CCDC 9B, verifying that: all payments
due to Sub-Contractors for wages and salaries for work done and products furnished in
connection with the Work to the end of the month immediately preceding that covered by
the current application have been made; all assessments and levies under the Employment
Insurance Act, the Workplace Safety and Insurance Act and other Applicable Law with
respect to this Contract have been paid; and all other liabilities incurred by the Contractor
arising out of work performed or materials supplied as set out in the monthly itemized
statement submitted prior to the current application have been discharged.

When making application for Substantial Completion, Completion and Final Acceptance of
the Contract, the Contractor shall submit to the Consultant, all specified written guarantees,
bonds, maintenance manuals, records, certificates and a Statutory Declaration acceptable to
the Consultant, signed by the Contractor stating that all material, work and services in
connection with the Contract have paid in full, up to the holdback, and that no liens do or
can exist, including a receipt from each Sub-Contractor, stating that he has been paid in full
up to the holdback for all materials, work and service in connection with this Contract.

The Region may withhold approval of a Monthly Payment Certificate if the Contractor fails
to submit a declaration required by GC 4.1.3 or if the Contractor submits an improperly
completed declaration.

Progress Payment

From each monthly statement and monthly measurement, the Consultant shall prepare a
Monthly Payment Certificate, including a fair and reasonable assessment of the value of the
Work executed and of the major items of material and equipment on Site. The Consultant
shall within ten (10) working days of receipt of an application for payment from the
Contractor, issue a Certificate for Payment in the amount applied for or such other amount
as the Consultant may determine to be properly due.

The Region shall retain ten percent (10%) of all monies due the Contractor as set out in the
Monthly Payment Certificate as the Lien Holdback Account, in accordance with the
Construction Lien Act.

The Monthly Payment Certificate shall show the Consultant's gross valuation of the Work
performed and materials supplied, the deduction of the appropriate amount for the Lien
Holdback Account, the previous payments to the Contractor and the amount due to the
Contractor.
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424

4.2.5

4.2.6

4.2.7

Where the Contractor requests payment for products or materials prior to their incorporation
into the Work, the Contractor shall provide an invoice identified as "Paid in Full” from the
manufacturer and/or supplier of product and such other evidence as the Consultant may
reasonably require, and the Consultant will consider the payment on an individual basis
where the prior payment for such products will:

(1) ensure maintenance of the construction schedule;

(2) ensure materials in short supply will be available when required;
and/or

(3) ensure that the Contractor will not be burdened with increasing
costs.

The Contractor shall store at his own risk any products for which he has received prior
payment in accordance with GC 4.2.4.

The Consultant shall not approve the first Monthly Payment Certificate until the Consultant
has received the construction schedule in accordance with GC 3.5 - CONSTRUCTION
SCHEDULE.

The Region will make payment to the Contractor on account no later than thirty (30) days
after receipt from the Consultant of a Certificate for Payment in accordance with the
Region’s policies for issuing cheques.

4.2.8 Delay by the Region in making any payment to the Contractor shall be deemed not to be a
breach of contract by the Region.

GC43 Substantial Performance

4.3.1 Inaccordance with the Construction Lien Act, the Work is substantially performed when the

Work is:
@ ready for use or being used for the purposes intended; and

(b) the Work is capable of completion or, where there is a known defect, correction, at a
cost of not more than,

(1) 3 percent of the first $500,000 of the contract price plus;
(2) 2 percent of the next $500,000 of the contract price plus; and

(3) 1 percent of the balance of the contract price.
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4.3.2 For greater clarity, the words "can be used for the purposes intended" in section GC 4.3.1
means the Work complies with all Applicable Legislation and the Contractor has completed
the following to the satisfaction of the Consultant:

(@) Each item of mechanical, electrical, instrumentation, piping and
HVAC equipment installed or modified under the Contract has been tested
in accordance with the Specifications and is in compliance with the
performance requirements of the Contract;

(b) The Contractor has submitted to the Contract Administrator:

0] All operating manuals, maintenance manuals and "As-Built"
drawings;

(i) All spare parts and materials;
@ii)  All warranty certificates;
(iv)  All test results; and

(c) The Contractor has provided to Region staff instructions to enable
the Region to operate the facility.

4.3.3 When the Contractor considers the Contract to be substantially performed in accordance
with GC 4.3.1, the Contractor shall request an inspection by the Consultant. The Consultant
and the Contractor shall identify all deficiencies in the work and the Contractor shall provide
a schedule acceptable to the Consultant for correction of deficiencies. When the Contractor
has corrected deficiencies, the Contractor may make application for a Substantial
Performance Certificate.

4.3.4 The Contractor's application for a Substantial Performance Certificate shall include the
following:

(1) A declaration to the effect that:

) the Contract is substantially performed,
i) the performance of the balance of the Contract is in progress, and
iii) where the balance of the Contract, or a part or parts thereof cannot be

performed forthwith, but must be deferred for reasons beyond the control
of the Contractor, the balance of the Contract shall be completed by a
fixed date.

(2) A statement showing the amount of holdback monies due for release and payment
following the issue of the Substantial Performance Certificate.
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3)

(4)

©)

(6)

(7)

(8)

A statement of completion with the cost of:
i) work to be completed including unsatisfactory work,

i) work which cannot be performed for reasons beyond the control of the
Contractor.

The submission of all data, operating instructions, maintenance manuals, record
drawings, spare parts and materials, evidence of all tests, instructions to the Region
staff, etc. to enable the Region to operate the facility.

A written schedule identifying all outstanding work including deficiencies, if any,
and the time by which the Contractor shall complete it expeditiously and discharge
all unfulfilled obligations under the Contract.

A release by the Contractor in a form satisfactory to the Consultant releasing the
Region from all claims relating to the Contract except in respect of outstanding
work.

A statutory declaration in a form satisfactory to the Consultant that all liabilities
incurred by the Contractor and his Sub-Contractors in carrying out the Contract have
been discharged and that all liens in respect of the Contract and sub-contracts have
expired, been satisfied, discharged or provided for by payment into Court.

A satisfactory Clearance Certificate from the Workplace Safety and Insurance Board
(WSIB).

4.3.5 When the Consultant issues the Substantial Performance Certificate, the Consultant shall:

@)

)

Notify the Contractor of the value of the Warranty Security required by GC 11.4 -
WARRANTY SECURITY.

Prepare a Substantial Performance Payment Certificate showing:

(1) the value of work completed to date;

(i) the value of outstanding or uncompleted work;

(iii) the value of the required Warranty Security;

(iv) the amount of the 10% holdback allowing for any previous releases of
holdback to the Contractor in respect of completed sub-contracts and deliveries of

pre-selected equipment;

(v) the amount due the Contractor.
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4.3.6

4.3.7

4.3.8

4.3.9

GC4.4

441

442

443

444

(3) Prepare a payment certificate releasing to the Contractor the 10% Lien Holdback
due in respect of work performed up to the date of substantial performance. Subject
to the provisions of the Construction Lien Act, the Lien Holdback shall become
payable after 45 days from the date of publication of the Substantial Performance
Certificate.

The Consultant may in his or her sole discretion direct or approve the division of the Work
into two or more parts for the purpose of issuing Substantial Completion Certificate. In that
event, the Contractor shall submit documentation as set out in GC 4.3.4 in respect of each
part.

The Consultant shall set out in the Certificate of Substantial Performance the date on which
the Contract was substantially performed and within seven (7) days after signing the
certificate the Consultant shall provide a copy to the Contractor.

Upon receipt of a copy of the Certificate of Substantial Performance, the Contractor shall
forthwith publish a copy of the certificate in construction trade newspapers as required by
the Construction Lien Act, including but not limited to the Daily Commercial News.

The Consultant may publish the certificate in the Daily Commercial News, if so requested
by the Contractor or if the Contractor refuses to do so within seven (7) days of receiving a
copy of the certificate. Such arrangement shall not relieve the Contractor of any
responsibility under the Construction Lien Act. The cost of publication shall be borne by the
Contractor.

Holdback

A deficiency exists where standards of performance are specified or implied by the Contract
Documents and the Work does not meet or exceed that performance standard. The
Contractor shall correct all deficiencies. Any testing, including retesting required to verify
the correction of deficiencies, shall be done at the Contractor's expense.

In addition to any other provision in the Contract Documents, the Region may hold back
from any payment owing to the Contractor an amount equal to the cost of correcting all
outstanding deficiencies plus an administration cost determined by the Region, to
compensate for its co-ordination of work required to rectify the deficiency (the “deficiency
holdback”).

Upon issuance of the Completion Certificate of the Work and the Contractor’s correction of
all deficiencies, the Region shall pay to the Contractor the balance of the monies retained as
the deficiency holdback.

Should the Contractor fail to correct deficiencies in accordance with the schedule provided
by the Contractor, the Region may, but is not obliged to, correct the deficiencies itself or
through an agent at the Contractor’s expense and may retain the deficiency holdback,
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without prejudice to any other right or remedy and without affecting GC 11.3 -
WARRANTY. The Contractor shall be liable for all costs related to the correction of
deficiencies by the Region, including but not limited to costs of contract administration,
investigation and damage or loss of any kind.

4.4.5 None of the provisions of this GC 4.4 - HOLDBACK shall take precedence over the
Region's right to Perform Work or Stop the Work or declare a default in accordance with
GC 6.1 — OWNER’S RIGHTS unless the Certificate of Substantial Performance of the
Work has been issued.

4.4.6 The Contractor shall remedy deficiencies of completed work of a Sub-Contractor.
GC45 Completion
45.1 The Work is completed when:

Q) the Work has satisfactorily passed the required all inspection and testing, and

2 the cost of completion of all outstanding Work and known defects is not more than
the lesser of

0] one percent of the Contract Price, and
(i)  $1,000.00.

4.5.2 Inapplication for a Completion Certificate, Contractor shall submit the following
documents to the Consultant:

(1) The Contractor's final claim, including the value of work completed since the date of
Substantial Performance;

)] An up-to-date release by the Contractor in a form satisfactory to the Consultant
releasing the Region from all further claims relating to the Contract; and

3) An up-to-date statutory declaration in a form satisfactory to the Consultant that all
liabilities incurred by the Contractor and his Sub-Contractors in carrying out the
Contract have been discharged and that all liens in respect of the Contract and sub-
contracts have expired, been satisfied, discharged or provided for by payment into
Court.

4.5.3 The Consultant shall, no later than ten (10) working days after the receipt of an application
from the Contractor for payment upon Completion of the Contract, make an inspection and
assessment of the Work to verify the validity of the application. The Consultant will, no later
than seven (7) working days after his inspection, notify the Contractor of his approval or the
reasons for his disapproval of the application.
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454

455

4.5.6

4.5.7

4.5.8

GC4.6

46.1

GC4.7

4.7.1

GC4.8

48.1

The Consultant’s inspection and assessment of the Work upon the Contractor’s
application for a Completion Certificate shall include a final measurement made in detail
and in writing.

When the Consultant determines that the Contractor has completed the Contract within the
meaning of GC 4.5.1, the Consultant shall issue a Completion Certificate and certify for
payment the remaining monies due to the Contractor under the contract less statutory,
warranty and deficiency holdbacks.

The Consultant shall set out in the Completion Certificate the date on which the Work was
completed and provide a copy to the Contractor within seven business days of signing the
Completion Certificate.

The Region shall, no later than thirty (30) working days after the issuance of such
Certificate, make payment to the Contractor.

When the Consultant is fully satisfied that all work has been completed, the Contractor shall
issue a written statement to the Region to the effect that the Work in respect to the Contract
has been completed as of the date of the statement and no further work is required, except
for the requirements of GC 11.3 - WARRANTY, as applicable.

Non-conforming Work

No monthly measurement, Monthly Payment Certificate, progress estimate or certificate
shall bind the Consultant in his valuation of the Work on its completion or shall release the
Contractor or his surety from any responsibility, or be evidence of any such release, or be
acceptance of any Work or material, or waiver of any condition herein. The Consultant may
on any Monthly Payment Certificate make correction or modification to any previous
Monthly Payment Certificate.

Set-Off

Where any provision of the Contract provides for the Contractor to pay the Region, the
Region may retain that amount out of any money due or which may become due, from
the Region to the Contractor under this Contract or the Region may recover that amount
from the Contractor in any court of competent jurisdiction, as a debt due to the Region or
as otherwise allowed by law.

Interest

The Region shall not be liable for any interest on overdue accounts nor will interest be
paid by the Region on any payment.

PART 5 - CHANGES IN THE WORK

GCs.1

Owner’s Right to Make Changes
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5.1.1 The Consultant may:

GC5.2

5.2.1

5.2.2.

5.2.3

Q) make or order any Change in the Work;

)] suspend or omit any portion of the Work, or

(3) order any Extra Work or Additional Work to be done or provided;
and the Contractor shall, upon receipt of a Change Order from the Consultant to that effect,
proceed with, carry out and execute the Work as directed, without being entitled to any
extension of time for completion or any additional payment, except as provided in GC 5.4 —
DELAYS and GC 5.2 - CHANGE ORDER.

Change Order

In each and every case where:
(a) the Consultant requires a Change in the Work, Additional Work or Extra Work; or
(b) the Contractor does or supplies work or material which the Contractor considers extra or
beyond the requirements of the Contract and intends to claim extra or additional payment or

additional time,

then before commencing any such work, or procuring any material, the Contractor shall
obtain a Change Order from the Consultant.

A Change Order shall either:

(@) record that the work is a Change in the Work, Additional Work or Extra Work and will
be paid for as such, and include:

(i) adescription of the Change in the Work, Additional Work or Extra
Work,

(i) the amount the Contractor shall receive, or the terms of payment and
(i) the duration of the extension of the Contract Time, if any; OR

(b) record that the work is part of the Contract and is not a Change in the Work, Additional
Work or Extra Work and that no additional payment time is allowed.

Before beginning a Change in the Work, Additional Work or Extra Work, the Contractor
shall notify the Consultant in writing of the Contractor’s intention to commence the Change
in the Work, Additional Work or Extra Work so that a proper account or record may be kept
by the Consultant.
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5.24

5.2.5

5.2.6

5.2.7

5.2.8

5.2.9

If the Contractor proposes to claim additional payment for work or materials which the
Consultant considers to be a part of the Contract and not a Change in the Work, Additional
Work or Extra Work, the Contractor shall notify the Consultant in writing before
commencing and must submit his claim for additional payment within 15 working days of
completing such work.

In case of the Contractor's neglect or failure to observe fully and faithfully the above
conditions in GC 5.2.3 and GC 5.2.4, the Contractor shall forfeit all right to payment that the
Contractor otherwise might have, and shall not make any claim in respect thereof, and if
made, the Consultant may reject the same as invalid.

Instructions issued by the Consultant shall not be considered a Change in the Work,
Additional Work or Extra Work and shall not entitle the Contractor to a change in the
Contract Price or change in the Contract Time if the instructions are necessary to carry out
the useful intent of the design.

The Consultant shall determine the amount, if any, to be added to or deducted from, the
Contract Price, in respect of any Change in the Work, Additional Work or Extra Work
required by a Change Order. All Changes in the Work, Additional Work or Extra Work
shall be valued at the price as set out in the Schedule of Items and Prices or the Schedule of
Additional Unit Prices as provided in the Form of Tender, if applicable in the opinion of the
Consultant. No change in Contract Time resulting from a Change in the Work will be
accepted, if in the Consultant's opinion, such Change in the Work can reasonably be
accommaodated within the approved construction schedule.

If the Form of Tender does not contain any prices applicable to the Change in the Work,
Extra Work or Additional Work, then the Contractor and Consultant may agree on a price
for such work, in which case the price shall be comparable to prices quoted on work of a
similar nature and shall be limited to such amounts as can be directly substantiated by fair
market value charged for labour burden and materials.

If the methods of evaluating a Change in the Work, Additional Work or Extra Work as
described herein are clearly inapplicable, then the Consultant may by Change Order direct
the Contractor to perform the Change in the Work, Extra Work or Additional Work on a
cost plus basis providing for payment as follows:

(1) The actual cost of all labour, including allowance for holiday pay,
unemployment insurance, levy by Workplace Safety and Insurance
Board, and other contributions made by the employer to an employee as
required by law or a contract, required directly for the performance of the
work plus 15% of the same, for the first $10,000 and 5% over and above
$10,000; plus
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)

3)

The actual cost of all materials including transportation charges required
directly in the work, plus 15% of the same, for the first $10,000 and 5%
over and above $10,000 plus

A reasonable rental rate to be agreed upon before the work is begun for
machinery and heavy equipment, such as tractors, bulldozers, ditching
machines, air compressors, concrete mixers and graders, for the actual
time required in operation for the performance of the work, to which no
percentage shall be added.

5.2.10 If the Contractor is directed to carry out a Change in the Work, Additional Work or Extra
Work on a cost-plus basis and the Contractor proposes to have such work or a part thereof
carried out by a Sub-Contractor, the Contractor shall notify the Consultant to that effect
before commencing the work. Provided that the Contractor's proposal and all Sub-
Contractors involved have first been approved by the Consultant, the Contractor may claim
payment from the Region for such work as follows:

5.2.11

5.2.12

5.2.13

5.2.14

(i) Inrespect of work carried out by the Contractor's own forces, an
amount equal to the sum of the amounts provided for under GC 5.2.9 (1),
(2), and (3) above.

(i)  Inrespect of work carried out by a Sub-Contractor's forces, an
amount equal to the sum of the amounts provided for under GC 5.2.9 (1),
(2), and (3) above plus 5% of such sum.

Allowances for overhead and profit shall cover all the Contractor's administrative and
incidental costs relating to a change, including, without limitation, costs relating to
superintendence and supervision, shop drawing production, site office and home office
expenses, workers, tools, temporary facilities and controls. No further claim for change in
the Contract Time, delay, prolongation charges, impact costs, loss of anticipated profit or
other such claims will be accepted as having resulted from any change, after a Change Order
has been accepted by the Region.

Labour costs for Additional Work, Extra Work or a Change in the Work shall be limited to
such amounts as can be directly substantiated by current market value.

The Contractor shall not charge a fee or charge for overhead and profit on credits to the
Contract. Where a Change in the Work involves extra and credits to the Region, the
Contractor will only be entitled to allowances for overhead and profit on the total net extra

for the change.

Whenever Additional Work, Extra Work or a Change in the Work is being performed in
accordance with GC 5.2.9 or GC 5.2.10 the Contractor shall, each working day, report to the
Consultant, in writing, in full detail, the amount and cost of the labour and materials sup-
plied and used in carrying out each order for Extra Work, Additional Work or Change in the
Work on the preceding working day, and no claim for compensation will be considered or

General Conditions of Contract — Approved October 4, 2006 30
Special Projects & Asset Management Projects



GC5.3

531

5.3.2

5.3.3

5.34

535

5.3.6

GCb54

5.4.1

allowed unless the Contractor makes the report. The Consultant will not allow any
compensation for the cost of repairs to equipment of any kind or for damage to anything
used in performing any Change in the Work, Extra or Additional Work.

Concealed or Unknown Conditions

Geotechnical information provided as part of the Contract Documents was obtained to
determine the character of the soil for design purposes. The accuracy of geotechnical
information provided is limited to the specific locations tested.

The Contractor shall be responsible for determining the impact on the Work of geotechnical
information provided and is assumed to have made allowance for any and all implications of
that information.

The Contractor may make such additional geotechnical investigation or examination of the
soil as the Contractor may consider necessary to satisfy himself of the conditions that may
be encountered during construction at his own expense. The Contractor shall provide copies
of all studies, reports, test results, etc. to the Consultant.

The Region will show existing utilities, pipes, catch basins, chambers, or other objects,
either underground or on the surface to the best of its ability based on a tolerance of:

i. 1 metre horizontal; and
ii. 0.3 metre vertical.

The Contractor shall obtain the precise locations of underground objects from the
appropriate authority prior to construction. The Region shall not be responsible for costs
associated with the absence of any underground object.

Except in accordance with GC 5.3.4, the Region does not guarantee the completeness or
accuracy of the location of underground objects provided and the Contractor shall assume
full responsibility for precisely locating all underground objects.

The Contractor shall indemnify and hold harmless the Region against any direct or indirect
loss, damage, delay or claim whatsoever resulting or arising from the disruption of any
municipal or other services. Without limiting the generality of the foregoing, municipal or
other services include but are not limited to roads, water, storm and sanitary services,
electricity, gas, telephone and conditions of drainage from or to the Site.

Delay
If the Contractor is delayed in the performance of the Work by,

@ war or blockade;
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5.4.2

543

5.4.4

5.4.5

(b) errors in the Contract Documents, an act or omission of the Owner or Consultant
or anyone employed or engaged by them, contrary to the provisions of the
Contract Documents;

(c) a stop work order issued by a court or public authority, provided that such order
was not issued as the result of an act or omission of the Contractor or anyone
employed or engaged by the Contractor directly or indirectly; or

(d) the Consultant giving notice under GC 6.1 - OWNER’S RIGHTS, provided that
suspension of the work is not required as the result of an act or omission of the
Contractor or anyone employed or engaged by the Contractor directly or
indirectly;

then the Contractor may apply in accordance with GC 5.4.4 for reimbursement of the
reasonable costs incurred by the Contractor as the result of the delay and an extension of
Contract Time.

If the Contractor is delayed in the performance of the Work by abnormal inclement
weather or labour disputes, strikes or lock-outs, including lock-outs decreed or
recommended to its members by a recognized contractor’s association, of which the
Contractor is a member or to which the Contractor is otherwise bound, which are beyond
the Contractor’s control, then the Contractor may apply in accordance with GC 5.4.4 for
an extension of Contract Time. In the event of labour disputes, strikes or lockouts
described above the extension of Contract Time shall not be less than the time lost. The
Contractor shall not be entitled to payment for costs incurred as the result of delays due to
abnormal inclement weather or labour disputes, strikes or lockouts.

The Contractor shall take all commercially reasonable steps to reduce or eliminate all
damage or loss by reason of delay with respect to construction of the Work arising from any
cause whatsoever.

The Contractor shall make an application for an extension of Contract Time in writing to
the Consultant as soon as the need for such extension becomes evident and at least fifteen
(15) days prior to the expiration of the Contract Time. The Contractor’s application for
an extension shall list all reasons for an extension and state the length of the extension
requested. The Consultant may extend the Contract Time for such additional time as the
Consultant may deem fair and reasonable.

If the Contractor fails to complete the Work in accordance with the Contract and to the
satisfaction of the Consultant within the Contract Time, the Contractor shall pay to the
Region:

1. the sum of $500.00 plus

2. the Consultant's Head Office and site supervision cost;
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for each calendar day that the Work remains unfinished after the Contract Time, which in
view of the difficulty of ascertaining the losses which the Region may suffer by reason of
delay in the performance of the Work, is hereby agreed upon, fixed and determined by the
parties as the liquidated damages that the Region will suffer by reason of delay and default
and not as a penalty.

PART 6 - OWNER’S RIGHTS

GC6.1

Owner’s Rights

6.1.1 The Contractor shall be in default of the Contract if the Contractor:

6.1.2

1)
)

(3)
(4)

()

(6)

(")

(8)

9)

(10)

(11)

neglects the Work;

fails to commence the Work within seven days after the date of the Consultant's
written instruction to commence the Work;

becomes bankrupt or insolvent, or commits any act of insolvency;

transfers, assigns or sub-contracts the Contract or any part thereof without the
written consent of the Consultant or contrary to the Construction Documents;

has not executed or is not executing the Work or any part thereof in a sound and
workmanlike manner and in accordance with the Contract;

is not performing the Work so as to ensure its completion within the Contract
Time, as may be extended in accordance with this Contract;

fails to complete the Work within the Contract Time, as may be extended in
accordance with this Contract;

fails or refuses to take down, rebuild, repair or rectify any imperfect work for
which the Contractor is responsible;

fails to remove any condemned material or to replace such material with proper
material;

fails to comply with any reasonable order given to him by the Consultant; or

abandons the Work, or fails to observe or perform any of the provisions of the
Contract.

The Consultant shall give the Contractor notice of default and the Contractor shall have
five (5) working days from receipt of notice to respond in a manner satisfactory to the
Consultant.
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6.1.3

6.1.4

6.1.5

6.1.6

6.1.7

6.1.8

6.1.9

If the Contractor fails to respond in a manner satisfactory to the Consultant within five
(5) working days of receipt of notice of default, then the Consultant may at his discretion
take possession and control of the Work, or any part thereof, from the Contractor, and the
Contractor shall give possession and control of the Work to the Consultant. The
Consultant may employ such means as he may deem necessary or advisable to complete
the Work to his satisfaction with such changes therein as in the Consultant's opinion are
necessary or advisable by reason of the Contractor's default. All warranties shall
continue in full force and effect.

In the event of default under GC 6.1.1, the Contractor shall be liable for all loss, damage,
expense, expenditure and cost which may be incurred by reason of the Consultant's
exercise of the rights and powers provided for in GC 6.1 - OWNER’S RIGHTS, and
including but not limited to costs of engineering, investigation and administration.

If the Region’s loss, damage, expense, expenditure or cost as a result of the Contractor’s
default exceeds the sum which would have been payable under the Contract if the
Contract had been completed by the Contractor, the Contractor shall pay the difference to
the Region together with the amount of liquidated damages as provided in GC 5.4.5 from
the expiration of the Contract Time to the date that the Work is certified Complete.

All the powers of the Consultant with respect to the determination of any doubts, disputes
and differences, and the determination of the sum or sums, or balance of money to be
paid to or received from the Contractor in respect of the Contract shall continue in force
during any period of default.

The Consultant’s decision to take possession and control of the Work, or any part thereof,
from the Contractor, shall be final but the relative obligations of the Region and the
Contractor under the Contract shall not be otherwise affected nor shall the completion of
the Work be delayed.

In the event of default, all property, materials, articles and things whatsoever including all
machinery, tools, Plant and equipment, and all rights, proprietary or otherwise, licenses,
powers and privileges, acquired, possessed or provided by the Contractor for the purpose
of the Work, shall be the property of the Region and the Region may use, exercise and
employ them as fully as they might have been used, exercised and employed by the
Contractor.

If any balance of the Contract Price shall remain in the hands of the Region upon the
completion of the measures taken by the Consultant and the fulfilment of the Contract
after the Contractor’s default, the Region shall pay that amount to the Contractor but
neither the Region nor any officer, employee or agent thereof shall be liable or
accountable to the Contractor in any way for the manner in which, or the price at which,
the work or any portion thereof, may have been or may be done or completed by the
Consultant after an event of default.
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6.1.10

6.1.11

6.1.12

In the event of an emergency, the Consultant may without notice to the Contractor to take
possession and control of the Work, or any part of the Work, from the Contractor and the
Consultant may take such measures as he may deem necessary or advisable. If the
Consultant determines that there is an emergency, the Consultant shall notify the
Contractor as soon after the commencement of the emergency as is practicable.

The Consultant may, by order in writing, at any time stop or suspend any part of the
Work, or direct any portion to be commenced or completed in priority to any other part or
portion, or may cancel the order to proceed with the Work or any part thereof, and the
Contractor shall not thereby be entitled to any additional payment, or to claim for loss of
profit or anticipated profit, or for damages or loss by reason of such order except as may
be allowed in accordance with GC 5.4 - DELAY.

If the Consultant makes an order in accordance with GC 6.1.11, the Contractor shall
forthwith place and maintain the Work in proper and satisfactory condition for the safety
of the public and for the effectual protection of the work against damage from the
elements and other causes.

PART 7 - DISPUTE RESOLUTION

GC71

7.1.1

7.1.2

7.1.3

7.1.4

Negotiation, Mediation & Arbitration

Any dispute or disagreement of any kind whatsoever arising out of the Contract or Work
shall not be ground for delay in the completion of the Work but shall be referred by either
party in writing to the Consultant, not later then 15 working days after that party becomes
aware of the circumstances giving rise to such dispute or disagreement. The Consultant
will not settle a claim with respect to any dispute until such time as the party has
submitted a single written claim, containing a concise statement of the relevant facts
including the extent and value of the claim and any impact in the Contract Time.

The claim shall be settled by the Consultant who shall communicate his decision in
writing to both parties, and the Contractor shall proceed with the Work with all due
diligence in accordance with the Consultant’s decision whether or not the claim may be
referred to mediation or arbitration as hereinafter provided.

If a party disputes the Consultant's decision, that party shall give written notice of such
dispute to the Consultant no later then 15 working days after the receipt of its decision.

Such notice shall set forth particulars of the matters in dispute, the probable extent and

value of the dispute, the impact on the Contract Time and the relevant provisions of the
Contract. The Consultant shall reply to such notice no later then 15 working days after
he receives the Contractor’s submission, setting out in such reply his grounds and other
relevant provisions of the Contract.

If the matter in dispute is not resolved promptly, the Consultant will give such
instructions as in his opinion are necessary for the proper performance of the Work and to
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7.15

7.1.6

7.1.7.

prevent delays pending settlement of the dispute. The parties shall act immediately
according to such instructions, without prejudice to any claim they may have.

No act by either party shall be construed as a renunciation or waiver of any rights or
recourse, provided that party has given the notices required by the Contract Documents
and has carried out the instructions of the Consultant as provided above.

The parties may agree to utilize the services of an independent third party mediator or
expert who shall be mutually agreed upon by the parties. The mediator or expert shall be
knowledgeable of the issues related to the dispute. The mediator or expert shall meet
with the parties together and separately, as necessary. The mediator or expert shall
provide, without prejudice, a non-binding recommendation for settlement. Each party
shall bear its own costs of mediation and the cost of the mediator or expert shall be
shared equally by the parties.

The parties may agree to submit disputes to binding arbitration and if the parties so agree
then the dispute shall be submitted to arbitration in accordance with the provisions of the
Arbitration Act, 1991, S.0. 1991, c. 17.

PART 8 - PROTECTION OF PERSONS & PROPERTY

GC8.1

8.1.1

8.1.2

8.1.3

8.14

8.1.5

Protection of Work & Property

The Contractor shall protect the Work during construction from damage from any cause
whatsoever.

Where the Contractor enters onto the property of the Region, excluding the Site, the
Province, any municipality, any person or any public authority for any purpose associated
with the Work and in so doing disturbs that property, the Contractor shall fully restore the
property to its original condition without unnecessary delay.

The Contractor shall notify all persons whose property, rights or privileges will be
affected by the Work. The Contractor shall notify the Consultant in writing of the
Contractor’s inability or failure to notify or difficulty with any person, in which case the
Consultant shall deal with the matter as the Consultant may determine, and the Contractor
shall abide by the decision and the direction of the Consultant.

The Contractor shall keep the Work properly and efficiently drained during construction and
until completion, and the Contractor shall be responsible for all water damage which may be
caused or result from water backing up or flowing over, through, from or along any part of
the Work or elsewhere.

The Contractor shall dewater all work sites and excavations as specified in the Contract
Documents or otherwise directed to enable the Work to be constructed in a satisfactory
manner.
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8.1.6

8.1.7

8.1.8

8.1.9

8.1.10

GC8.2

8.2.1

When work is done during freezing weather, the Contractor shall provide the necessary
means for heating and all the materials required in the Work shall be heated. All work
that may be injuriously affected by frost, or which cannot, in the opinion of the
Consultant, proceed satisfactorily because of the condition of the weather, must be put in
proper and satisfactory condition and be carefully and well protected from damage at the
cost and expense of the Contractor.

The Contractor shall not be entitled to any additional payment for compliance with the
requirements of GC 8.1.4, GC 8.1.5 or GC 8.1.6 beyond the Contract Price.

The Contractor shall, at its own expense, provide, erect and maintain all requisite barriers,
fences or other proper protection around the Site and must provide, keep and maintain
security and lights as may be necessary or as may be ordered by the Consultant, in order to
ensure safety to the public as well as to those engaged about the Site or Work. Should the
Contractor neglect to carry out this requirement, the Consultant may but is not obliged to
place such security, lights, barriers, etc., as are required, and to charge the cost to the
Contractor, without relieving the Contractor of any claims for damages or accident.

Where an existing roadway is affected by the Work, it shall be kept open to traffic and the
Contractor shall be responsible for providing and maintaining for the duration of the Work,
a road through the Site, whether along an existing road or on detours, in accordance with the
Specifications. The Contractor shall supply, erect and maintain all appropriate traffic
control devices at his expense. Compliance with GC 8.1.8 and GC 8.1.9 shall in no way
relieve the Contractor of any other obligations under the Contractor’s responsibility for
damages to third parties.

Without limiting the generality of GC 8.1.8 and GC 8.1.9, where the Contract Documents
require any work to be carried on in the evening, the Contractor shall supply, at his own
expense, a sufficient number of lights to enable the Work to be done in a safe, efficient and
satisfactory manner, and the Consultant may but is not obliged to require the Contractor to
use additional lights if, in the opinion of the Consultant, additional lights are required, at the
Contractor's expense and at no additional cost to the Region.

Toxic & Hazardous Substances

The Region has taken all reasonable steps to determine whether any toxic or hazardous
substances and material are present at the site and if found, has taken all reasonable steps to
clean up the Site. However, if additional toxic or hazardous substances and material are
found during construction, the Region will have the option to direct the Contractor to
cleanup the Site at a price to be negotiated and the Contract Time may be extended in
accordance with the process set out in GC 5.4 — DELAY for a reasonable period of time
where it can be demonstrated by the Contractor that the Work has been delayed by the clean
up. The Region shall not be liable to the Contractor for any costs related to the clean up that
are not included in the negotiated price.
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GC8.3

8.3.1

8.3.2

8.3.3

GC8.4

8.4.1

8.4.2

8.4.3

8.4.4

8.4.5

Artefacts & Fossils

Fossils, coins, articles of value or antiquity, structures and other remains or things of
scientific or historic interest discovered at the Site shall, as between the Region and the
Contractor, be deemed to be the absolute property of the Region.

The Contractor shall take all reasonable precautions to prevent removal or damage to
discoveries as identified in paragraph 8.3.1, and shall advise the Consultant upon
discovery of such items.

The Consultant will investigate the impact on the Work of the discoveries identified in
paragraph 8.3.1. If conditions are found that would cause an increase or decrease in the
Contractor’s cost or Contract Time to perform the Work, the Consultant, with the
Region’s approval, will issue appropriate instructions for a change in the Work as
provided in GC 5.2 - CHANGE ORDER.

Construction Safety

The Contractor shall perform all work in accordance with the Occupational Health and
Safety Act, the Contractor's Health and Safety Policy and all Applicable Laws. The
Contractor, by executing the Contract, unequivocally acknowledges that the Contractor is
the "Constructor"” as defined in the Occupational Health and Safety Act.

The Contractor shall be responsible for the safety of all workers and equipment on Site and
for initiating, maintaining and supervising all safety precautions and programs in
conjunction with the performance of the Work. Without limiting the generality of the
foregoing, the Contractor shall comply with all Applicable Laws regarding guardrails,
formwork, ladders, the erection of scaffolding and fall protection.

The Contractor shall provide to the Consultant material data safety sheets for chemical
substances used in the Work. Upon Final Acceptance of the Contract, the Contractor shall
remove all chemical and hazardous products from the Site.

If at any time the Consultant considers the Work to be unsafe, the Consultant may direct the
Contractor to take measures forthwith to ensure adequate worker, Site or public safety.
Should the Contractor fail to take adequate measures, the Consultant may take any
appropriate measure. The Contractor shall not be entitled to additional payment for or an
extension of time for the performance of the Contract as a result of any direction made in
accordance with GC 8.4.4. The fact that the Consultant has directed or has failed to direct
the Contractor to take additional safety measures shall not relieve the Contractor of
responsibility for all safety measures.

The Contractor shall keep the Site and the Work in as tidy a condition as is practicable. The
Contractor shall not deposit any material on public property without permission of the
Consultant and shall remove material without delay when and as directed by the Consultant.
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8.4.6

8.4.7

8.4.8

8.4.9

Upon completion of the Work and subject to GC 3.8 - LABOUR & PRODUCTS, the
Contractor shall remove all deficient work, Plant and surplus materials, as well as any
rubbish, and shall leave the Site in a condition satisfactory to the Consultant. In addition, the
Contractor shall carry out the final clean-up of the Work and the Site as directed by and to
the satisfaction of the Consultant.

In the event that the Contractor fails to meet the obligations of GC 8.4.6, the Consultant may
but is not obliged to remove material, Plant, rubbish, deficient work, etc. and proceed to do
whatever is necessary to restore the Site or public property to a tidy condition at the
Contractor’s expense.

Whenever and wherever any work is closed, suspended or stopped, the Contractor shall
gather and remove all material of every description from the Site and adjacent areas and
leave the Site in a secure, safe and tidy condition. The Contractor shall maintain the Site in
a secure and safe condition until work is resumed.

Without limiting the generality of GC8.4 CONSTRUCTION SAFETY, the Contractor shall
prevent excessive amounts of dust and noise resulting from the Work, as the Consultant may
determine in his sole discretion. The Contractor shall pay for all measures taken to control
dust and noise except as otherwise provided in the Contract.

The Contractor shall enforce all Applicable Laws, including but not limited to rules,
regulations and by-laws regarding smoking, on the Site.

PART 9 — GOVERNING REGULATIONS

GC91

9.11

9.1.2

9.13

9.14

Laws, Notices, Permits & Fees

The construction of the Work and all operations connected to the Work are subject to all
Applicable Laws. The Contractor's compliance with Applicable Laws shall not relieve the
Contractor of the obligations set out in this Contract which may be more extensive than the
requirements of Applicable Laws.

The Region will obtain and pay the fees, if any, for approvals and permits relating to the
design and location of the Work, including the Building Permit. The Contractor shall co-
operate and do all things necessary to expedite the Building Permit.

Unless otherwise specifically stated in the Contract Documents, the Contractor shall obtain
and pay for the permits, licenses and certificates required for the performance of the Work
as of the date of tender closing.

The Contractor shall notify the Ministry of Labour of the commencement of construction by
mailing a "Notice of Project™ in accordance with the Occupational Health and Safety Act.
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9.1.5 Asrequired by the Contract Documents, the Contractor shall prepare at no additional cost to
the Region drawings required by authorities having jurisdiction in order to obtain all
applicable and necessary approvals.

GC9.2 Workers” Compensation

9.2.1 The Contractor shall at all times pay, or cause to be paid, any assessment or compensation
required to be paid pursuant to the Workplace Safety and Insurance Act, 1997. In the event
that the Contractor fails to make any such payment, the Region may but is not obliged to
make payment on the Contractor’s behalf and at the Contractor’s expense.

9.2.2 The Contractor shall make, upon execution of the Contract with the Region, a statutory
declaration or furnish a satisfactory clearance letter from the Workplace Safety and
Insurance Board (WSIB) stating that all assessments or compensation payable to the WSIB
have been paid. Thereafter, the Contractor shall submit a satisfactory clearance letter from
the WSIB every sixty (60) days during the performance and upon the completion of the
Contract as further proof that such assessments or compensation have been paid.

PART 10 — INSURANCE & CONTRACT SECURITY
GC 10.1 Insurance

10.1.1 Without restricting the generality of GC11.1 - INDEMNIFICATION, the Contractor shall
provide, maintain and pay for the insurance coverage listed herein unless otherwise
stipulated. Prior to the commencement of the Work and upon the placement, renewal,
amendment, or extension of any policy of insurance, the Contractor shall provide the Region
with certificates of insurance and, upon request of the Consultant, a certified true copy of the
policies certified by an authorized representative of the insurer together with copies of any
amending endorsements.

10.1.2 The Contractor shall obtain and maintain Comprehensive General Liability Insurance with
limits of not less than five million dollars ($5,000,000) per occurrence for bodily injury,
death, damage to property, contractual liability, employers’ liability and hostile fire and that
shall provide for full cross-liability and severability of interest. Liability coverage shall be
maintained for completed operations hazards from the date of Substantial Performance of
the Work on an ongoing basis for a period of five (5) years and substantiated by individual
certificates.

10.1.3 The Contractor shall obtain and maintain broad form automobile liability insurance in
respect of licensed vehicles with limits of not less than five million dollars ($5,000,000)
inclusive per occurrence for bodily injury, death, and damages to property, covering all
licensed vehicles owned or leased by the Contractor and non-owned automobiles.

10.1.4 The Contractor shall obtain and maintain Aircraft and Watercraft Liability Insurance with
respect to owned or non-owned aircraft and watercraft if used directly or indirectly in the
performance of the Work, subject to limits of not less than five million dollars ($5,000,000)
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10.1.5

10.1.6

10.1.7

10.1.8

10.1.9

inclusive per occurrence for aircraft passenger hazard, bodily injury, death, and damage to
property including loss of use.

The Contractor shall obtain and maintain broad form "All Risks™ Property Insurance
insuring not less than the sum of the amount of the Contract Price and the full value of
materials and equipment supplied by the Region.

The Contractor shall obtain and maintain Boiler and Machinery Insurance for not less than
the replacement value of the boilers, pressure vessels, and other insurable objects forming

part of the Work. The insurance coverage shall not be less than the insurance provided by

the "Comprehensive Boiler and Machinery Form".

The Contractor shall obtain and maintain "All Risks" Contractor's Equipment Insurance
covering construction machinery and equipment used by the Contractor for the performance
of the Work, including boiler insurance on temporary boilers pressure vessels, shall be in the
form acceptable to the Region and shall not allow subrogation claims by the insurer against
the Region.

All insurance policies required by this GC10.1 - INSURANCE shall:

(@) name the Region and the Consultant, where the Consultant is not an employee of the
Region, as Additional Insureds with respect to the Work;

(b) be endorsed to provide the Region with not less than thirty days written notice in
advance of cancellation, change or amendment restricting coverage;

(c) allow for partial or full use or occupancy of the Work as provided for in GC 3.2 -
CONSTRUCTION BY OWNER OR OTHER CONTRACTORS; and

(d) be maintained continuously from the commencement of the Work until ten days after
the date of the issuance of the Substantial Completion Certificate by the Consultant, unless
indicated otherwise.

Where applicable, insurance policies shall provide that, in the event of a loss or damage,
payment shall be made to the Region and the Contractor as their respective interest may
appear. The Contractor shall act on behalf of the Region for the purpose of adjusting the
amount of loss or damage payment with the Insurers. When the extent of the loss or damage
is determined, the Contractor shall proceed to restore the Work. Loss or damage shall not
affect the rights and obligations of either party under the Contract. The Contractor may
apply for an extension of the Contract Time in accordance with GC 5.4 - DELAY.

10.1.10 The Contractor shall use monies paid to the Contractor under insurance for the purpose of

replacing, rebuilding, repairing and completing the Work in accordance with the Contract
Documents and all material, Plant, fuel, machinery, tools and equipment which have been
damaged or destroyed.
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10.1.11 The Contractor shall be responsible for deductible amounts under the policies. Deductible
limits shall be subject to the approval of the Region.

10.1.12 The Contractor shall maintain and pay for such insurance for any other claims for
damages arising from bodily injury, including death, and from claims for property damage
which may arise from his operations under this Contract. The Contractor shall deposit with
the Region a Certificate of such insurance, in a form acceptable to the Region, clearly stating
that the policy of insurance so provided complies with these provisions.

10.1.13 If the Contractor fails to provide or maintain insurance as required herein or elsewhere in
the Contract Document, then the Region may but is not obliged to provide and maintain
such insurance and give evidence thereof to the Contractor. The Region's cost thereof shall
be payable by the Contractor to the Region on demand.

PART 11 - INDEMNIFICATION, LIABILITY FOR PROPERTY DAMAGE TO THIRD
PARTIES & WARRANTY

GC111 Indemnification

11.1.1 The Contractor shall assume the defence of and indemnify and hold harmless the Region, its
Council, officers, employees and agents and all those named as additional insured on any
certificate of insurance provided pursuant to GC10.1 - INSURANCE, from any and all
claims, demands, losses, expenses, costs, damages, actions, suits or proceedings by third
parties, directly or indirectly arising or alleged to arise from the performance of or failure to
perform the Work, or the acts or omissions of the Contractor, its employees, Subcontractors,
agents or partners with respect to the Work, including but not limited to claims for bodily
injury, sickness, death, damage to or destruction of property, the provision of labour and
materials, inventions, copyrights, trademarks, royalties or patents and intellectual property
rights.

11.1.2 The Contractor and its surety, executors, administrators, successors and assigns shall
assume the defence of and fully indemnify and hold harmless the Region, its Council,
officers, employees and agents from any and all liability or expenses in respect to any
claim which may be made for a lien, charge, claim or liability or to any attempted
attachment for debt, garnishee, process or otherwise.

GC11.2 Liability for Property Damage to Third Parties

11.2.1 GC11.2 - LIABILITY FOR PROPERTY DAMAGE TO THIRD PARTIES applies to
third party liability claims for property damage that are less than the Contractor’s
applicable insurance deductible. For clarity, GC11.2 — LIABILITY FOR PROPERTY
DAMAGE TO THIRD PARTIES does not address the process which must be followed
by the Contractor under its contract of insurance for third party bodily injury claims
including death, or any claims which exceed its liability insurance deductible.
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11.2.2

11.2.3

11.2.4

11.2.5

11.2.6

11.2.7

The Region and the Contractor shall notify each other in writing forthwith of claims
or potential claims arising from the Work. Upon receipt of a claim, the Contractor
shall then advise the Region within 5 days of receipt of such a claim whether it shall
assume responsibility for payment of the claim. Should the Contractor accept
responsibility for payment of the claim, it shall contact the claimant in writing
within 10 days of receipt of the claim and shall provide confirmation in writing to
the Region that it has done so. The Contractor shall provide notice where
applicable to its insurers in accordance with the terms of its insurance contract(s).

Where the Contractor does not assume responsibility for the payment of a claim, the
Region reserves the right to assign the claim to an independent insurance adjuster for
investigation and determination. The Region shall acknowledge the claim in writing to
the claimant within 10 days of the Region’s receipt of the claim. The Region and the
Contractor shall fully cooperate with the adjuster in working towards the timely
resolution of all claims. The Contractor and the Region shall provide the adjuster with
access to any and all records or documentation in relation to the works performed under
the contract. The Region and the Contractor acknowledge that all claims will be
investigated and responded to within approximately 30 days of receipt of the claim.

In the event of a legal proceeding or a Statement of Claim naming the Region and/or the
Contractor, the Contractor shall retain legal representation and confirm in writing to the
Region within 10 days that it shall assume the Region’s defence in accordance with the

indemnification provisions outlined in GC11.1 - INDEMNIFICATION.

The Region and the Contractor shall be bound by the final decision of the independent
adjuster who shall notify the claimant in writing of the final decision with respect to the
adjustment of the claim. The Region shall reserve the right to communicate to the
claimant the final decision with respect to the adjustment of the claim. Where liability is
found on the part of the Contractor, the adjuster shall handle settlement negotiations and
all pertaining financial and legal transactions on behalf of the Region and the Contractor,
including but not limited to securing a Full and Final Release and issuing the settlement
funds.

In the event that the adjuster determines the Contractor to be responsible for the damages,
all costs for adjuster fees, claim administration and settlement costs will be borne by the
Contractor. In this case, the adjusting fees and settlement costs will be funded by the
Region, and recovered from the Contractor in accordance with GC 4.7 — SET OFF.

In the event that the Contractor is found not to be responsible for the damages, the
Region will bear all costs for adjuster fees and claim administration.

GC11.3 Warranty

11.3.1

The Contractor warrants that with ordinary wear and tear the Work shall, until the end of the
Warranty Period, remain in such condition as will meet with the approval of the Consultant.
The Contractor shall correct at its cost in a manner satisfactory to the Consultant, any
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11.3.2

11.3.3

11.34

11.3.5

11.3.6

11.3.7

imperfect work due to or arising from materials, equipment or plant incorporated into or
used in the Work or due to or arising from workmanship or methods of construction that is
discovered by any means at any time prior to the issuance of the Final Acceptance
Certificate. The Consultant shall determine the nature, extent, cause of, responsibility for
imperfect work and the necessity for rectification thereof.

One month prior to the expiry of the Warranty Period, the Contractor shall request an
inspection. The inspection team shall consist of the Consultant and the Contractor. After
inspection, the Consultant shall prepare a final list of deficiencies. These deficiencies
shall be corrected as soon as possible and the Contractor shall notify the Consultant in
writing when all items are to be completed.

Prior to the expiration of the Warranty Period, the Consultant shall carry out an inspection of
the Work and shall notify the Contractor of any imperfections or outstanding deficiencies
found by such inspection, provided that the failure of the Consultant to carry out an
inspection or to give notification shall not relieve the Contractor or his surety from any
responsibility or obligations under any provision of the Contract.

If, as a result of imperfect work for which the Contractor is responsible, the Region incurs
any cost of any kind, or sustains damage or loss of any kind, the Contractor and his surety
shall be liable to the Region. The amount of such costs, damage or loss shall be determined,
or where necessary estimated, by the Consultant.

The Contractor shall, at any time prior to the issuance of the Final Acceptance Certificate
and when required to do so by the Consultant, make such openings, tests, inspections,
excavations, examinations, or other investigations in, through, of or in the vicinity of the
Work as the Consultant may direct and shall, if required, make good again, any openings,
excavations or disturbances of any property. If, in the opinion of the Consultant, any
imperfect work for which the Contractor is responsible is found in the Work by such
investigations, the cost of investigations and making good shall be borne by the Contractor,
but if no imperfect work is found by such investigations, the cost shall be borne by the
Region.

No payment certificate, document, act, failure to act, statement or representation of, by or on
behalf of the Region, its employees or agents shall release the Contractor or his surety or
sureties from any term of provision or of any responsibility, obligation or liability under the
Contract, or shall waive or impair any of the rights and powers of the Region or of the
Consultant.

Notwithstanding expiration of the Warranty Period, the Contractor shall not be relieved
from correcting any defects, deficiencies or faults of which notice has been given to the
Contractor prior to the expiration of the Warranty Period, notwithstanding that the
Contractor may not commence or complete the correction of the work prior to the expiry of
the Warranty Period.
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11.3.8

11.3.9

114

1141

The Contractor immediately prior to the expiration of the Warranty Period or upon
correction of the defects or deficiencies if the defects or deficiencies were not corrected
during the Warranty Period, shall request a joint inspection of the Work and the Consultant
will, on being satisfied that all rectification work has been completed, issue a Final
Acceptance Certificate.

Notwithstanding any other provision of this Contract, if any statue or by-law of the Province
or municipality where the Work is being performed extends liability for faulty materials or
workmanship, then the provisions of the statue or by-law shall apply.

WARRANTY SECURITY

The Contractor shall provide to the Region for the duration of the Warranty Period,
Warranty Security as follows:
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CONTRACT VALUE OF WARRANTY SECURITY
PRICE

FROM$ TOS$ (M = million)
LESSTHAN 0.1 M 4% OF FINAL CONTRACT PRICE
01M 05M 4,000 ON 1ST 0.1M + 3.0% ON NEXT 0.4M
05M 10M 16,000 " " 0.5M+24% " " 0.5M
10M 20M 28,000 " " 10M+22% " " 1.0M
20M 40M 50,000 " " 20M+2.0% " " 2.0M
40M 6.0M 90,000 " " 40M+18% " " 2.0M
6.0M 10.0M 126,000 " " 6.0M+15% " " 4.0M
Over 10.0 M 186,000 " " 10.0M + 1.0% on balance.

11.4.2

11.4.3

1144

1145

The Warranty Security, which is at no time a part of the statutory holdback, shall be
retained by the Region in increments from monies that would otherwise be payable to the
Contractor, commencing at, seventy percent (70%) completion of the Contract, so that by
the date of Substantial Performance of the Contract the full value of the required
Warranty Security has been retained.

The Contractor may apply in writing to the Consultant at the time of Substantial
Performance to substitute for the monies retained as the Warranty and Guarantee Security
an alternative security of equivalent or greater value comprising:

(a) one or more irrevocable letters of credit or
(b) another readily negotiable security.

Acceptance of any such alternative shall be at the sole discretion of the Region.

Following receipt and acceptance of alternative security, the Consultant shall release to
the Contractor the monies previously retained for Warranty Security purposes.

At the end of the Warranty Period, the Contractor may apply for a Final Acceptance
Certificate by submitting to the Consultant:

(1) A Statutory Declaration in a form acceptable to the Consultant signed by
the Contractor stating that all materials, work and services, in connection
with the Contract, have been paid in full and there exists no preserved or
unpreserved liens.
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(2 A statement from the Workplace Safety and Insurance Board to the effect
that all assessments from Workplace Safety and Insurance Board to the
end of the execution of the contract have paid in full.

(3) The Final Deficiency List issued by the Consultant, completed with the
date when each deficiency was corrected.

11.4.6 The Consultant shall issue to the Contractor the Final Acceptance Certificate and authorize
the release of the Warranty Security, less any deductions for uncorrected deficiencies when:

(@) at least 12 months have passed since the date of the Substantial
Performance Certificate;

(b) the Contractor has remedied all deficiencies to the satisfaction of the
Consultant;

(c) the Consultant is satisfied that the Contractor has discharged all of its
obligations under the Contract; and

(d) the Contractor has met the requirements of GC 11.4.6.

11.4.7 Notwithstanding GC 11.4.6, on expiration of Warranty Period, the Consultant may release
the Warranty Security to the Contractor on such terms and conditions as the Consultant
deems advisable notwithstanding that the Final Acceptance Certificate has not been issued
and that all imperfect work has not been rectified in accordance with the Contract.

11.4.8 If, when the Consultant issues the Final Acceptance Certificate, any monies are retained by
the Region for any reasons, the Consultant will issue a Final Payment Certificate releasing
the monies due the Contractor as necessary.
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THE REGIONAL MUNICIPALITY OF HALTON DOCUMENT 00 73 00
SUPPLEMENTARY CONDITIONS

These Supplementary Conditions presuppose the use of the Regional Municipality of Halton General
Conditions of Contract, as the Agreement between Owner and Contractor, as amended by the
Supplementary Conditions.

The Standard Construction Document for the Stipulated Price Contract, between Owner and Contractor,
consisting of the Definitions, Parts 1 to 11 inclusive, shall be governed by the Regional Municipality of
Halton General Conditions of Contract, as amended by the following amendments and modifications:

AMENDMENTS TO DEFINITIONS

The Definitions, which forms part of the Regional Municipality of Halton General Conditions of Contract,
are hereby amended as follows:

1 Add new definitions as follows:

a) “Cash Allowance Disbursement Authorization (CADA)” — A Cash Allowance
Disbursement Authorization is an authorization to the Contractor to expend monies from
Cash Allowances included in the Contract Price.

b) “Construction Equipment” — Construction Equipment means all machinery and
equipment, either operated or not operated, that is required for preparing, fabricating,
conveying, erecting, or otherwise performing the Work but is not incorporated into the
Work.

C) “Change Directive” — A written instruction prepared by the Consultant and signed by the
Owner directing the Contractor to proceed with a change in the Work within the general
scope of the Contract Documents prior to the Owner and the Contractor agreeing upon
adjustments in the Contract Price and the Contract Time.

d) “Drawings” “Contract Drawings” — The graphic and pictorial portions of the Contract
Documents, wherever located and whenever issued, showing the design, location and
dimensions of the Work, generally including plans, elevations, sections, details, and
diagrams.

e) “Install” — Install means completion of the following activities, including the associate
labour, services, plant, construction machinery and equipment to:

.1 Remove Products from storage and locate for placement,

.2 Position and adjust Products for final placement,

.3 Affix_and anchor Products in final placement, in accordance with manufacturers’
instructions and Contract Documents,

.4 Commission and adjust Products for proper operation.

f) “Net Actual Cost” — Means the total cost of all labour and materials, excluding
Harmonized Sales Tax (HST) but including all other eligible taxes, and is the amount prior
to the application of the additional payment rate when determining the cost of extra work.

0) “Notice in Writing” — A Notice in Writing, where identified in the Contract Documents, is a
written communication between the parties or between them and the Consultant that is
transmitted in accordance with GC 2.4 NOTICE.

h) “Place of the Work” “Site” — The Place of the Work and Site is the designated location of
the Work as identified by the Contract Documents.

i) “Products” — Product or Products means material, machinery, equipment, and fixtures
forming the Work, but does not include Construction Equipment.
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) “Project” — The Project means the total construction contemplated of which the Work may
be the whole or a part.

k) “Request for Information” — Written documentation sent by the Contractor to the Owner or
to the Owner’s representative or the Consultant requesting written clarification(s) and/or
interpretation(s) of the Drawings, and/or Specifications, Contract requirements and/or
other pertinent information required to complete the Work of the Contract without applying
for a change or changes to the Work.

)] “Specifications” — The Specifications are that portion of the Contract Documents,
wherever located and whenever issued, consisting of the written requirements and
standards for products, systems, workmanship, quality, and the services necessary for
the performance of the Work.

m)  “Supply” - Supply means completion of the following activities, including the associated
labour, services, plant, construction machinery and equipment required to:

1 Fabricate or purchase Products,

.2 Deliver Products to the Place of the Work,

.3 Unload Products,

4 Store Products in accordance with manufacturer’s instructions.

GENERAL

A Where a General Condition or paragraph of the Regional Municipality of Halton General
Conditions of Contract is deleted by these Supplementary Conditions, the numbering of the
remaining General Conditions or paragraphs shall remain unchanged, and the numbering of the
deleted item will be retained, unused.

PART 1 - GENERAL PROVISIONS

GC 1.1 CONTRACT DOCUMENTS
A In paragraph 1.1.3 revise the order of precedence of the Contract Documents as follows:
a) Change Orders and/or Change Directives
b) Agreement
c) Addenda, as issued
d) Pricing Form as approved and accepted by the Owner
e) Supplementary Conditions
f) The Regional Municipality of Halton General Conditions of Contract, October 4, 2006
g) Division 01 of the Specifications
h) Division 02 to Division 49 of the Specifications
i) material, equipment and finishing schedules included in the Drawings
i) the Drawings

PART 2 - ADMINISTRATION OF THE CONTRACT

GC 2.2 ROLE OF THE CONSULTANT
A Delete paragraph 2.2.1 and replace with:
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A

2.2.1 The Consultant shall interpret and make such corrections of the Contract
Documents during the execution of the Work as may be necessary for fulfillment
of their design intent.

GC 2.3 REVIEW AND INSPECTION OF THE WORK

Add “Reasonable notice shall not be less than forty-eight (48) hours prior to the time and date
proposed for the inspection.” to the end of paragraph 2.3.9.

GC 2.4 Notice

Change “Commissioner of Planning and Public Works” to “Director, Asset Management” on line
30f24.2

PART 3 - EXECUTION OF THE WORK

A

A

A

2

GC 3.1 CONTROL OF THE WORK
Supplement paragraph 3.1.1 by adding the following:

3.1.1 The Contractor shall have total control of the Work and shall effectively direct and
supervise the Work so as to ensure conformity with the Contract Documents. The
Contractor shall be solely responsible for construction means, methods,
techniques, sequences, and procedures and for coordinating the various parts of
the Work under the Contract.

GC 3.4 DOCUMENT REVIEW
Add new paragraph 3.4.3 as follows:

3.4.3 The Contractor shall follow the procedures as set forth in the Contract
Documents. All requests are to be formal, written, and tracked, beginning with a
Request for Information from the Contractor. If the Request for Information
results in a change to the Work as specified in the Contract Documents, the
Consultant will then issue a written request for Change Order, as set forth in GC
5.2 CHANGE ORDER.

GC 3.5 CONSTRUCTION SCHEDULE
Add new paragraph 3.5.9 as follows:

3.5.9 The Contractor shall provide the expertise and resources, such resources
including manpower and equipment, as are necessary to maintain progress
under the accepted baseline construction schedule referred to in paragraph 3.5.1
or any successor or revised schedule accepted by the Owner pursuant to GC 3.5
CONSTRUCTION SCHEDULE.

Add new paragraph 3.5.10 as follows:

3.5.10 If, after applying the expertise and resources required under paragraph 3.5.9, the
Contractor forms the opinion that the slippage in schedule reported in paragraph
3.5.5 cannot be recovered by the Contractor, it shall, in the same notice provided
under paragraph 3.5.5, indicate to the Consultant and the Owner if the Contractor
intends to apply for an extension of Contract Time as provided in PART 5 -
CHANGES IN THE WORK.
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GC 3.7 SUBCONTRACTORS AND SUPPLIERS

A In paragraph 3.7.4 delete the words “fifteen (15) days” and replace with the words “ten (10)
Working Days” in the first line.

2 Add new paragraph 3.7.5 as follows:
3.7.5 The Contractor shall:

.1 enter into contracts or written agreements with Subcontractors and Suppliers
to require them to perform their work as provided in the Contract Documents;

.2 incorporate the terms and conditions of the Contract Documents into all
contracts or written agreements with Subcontractors and Suppliers; and

.3 be as fully responsible to the Owner for acts and omissions of
Subcontractors or Suppliers and of persons directly or indirectly employed by
them as for acts and omissions of persons directly employed by the
Contractor.

3 Add new paragraph 3.7.6 as follows:

3.7.6 The Contractor agrees not to change Subcontractors without prior written
approval of the Owner, which approval will not be unreasonably withheld.

GC 3.10 SHOP DRAWINGS & OTHER SUBMITTALS

A Add “and other Submittals” after the words “Shop Drawings” in all paragraphs under GC 3.10
SHOP DRAWINGS & OTHER SUBMITTALS.

2 Add new paragraph 3.10.8 as follows:

3.10.8 Prior to the first application for payment, the Contractor and the Consultant shall
jointly prepare a schedule of the dates for submission and return of Shop
Drawings and other Submittals.

3 Add new paragraph 3.10.9 as follows:

3.10.9 The Consultant will review and return Shop Drawings and other Submittals in
accordance with the schedule agreed upon in 3.10.3, or, in the absence of such
schedule, with reasonable promptness. If, for any reason, the Consultant cannot
process them within the agreed-upon schedule or with reasonable promptness,
the Consultant shall notify the Contractor and they shall meet to review and arrive
at an acceptable revised schedule for processing. The Contractor shall update
the Shop Drawings and Submittals Schedule to correspond to changes in the
construction schedule. Changes in the Contract Price or Contract Time may be
made only as otherwise provided in the Contract.

PART 4 - PAYMENT

GC 4.1 APPLICATIONS FOR PROGRESS PAYMENT

A In paragraph 4.1.1 delete the word “statement” in the second line and replace with the words
“schedule of values”.

2 Delete paragraph 4.1.2 and replace with:

41.2 The Consultant shall approximate monthly progress of the Work at the end of
each calendar month except where the Work has been suspended. An
authorized representative of the Contractor shall assist the Consultant in
determining the value of the Work completed at the end of each calendar month
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except where the Work has been suspended and shall furnish all particulars
required by the Consultant.

GC 4.3 SUBSTANTIAL PERFORMANCE
A In paragraph 4.3.4(4) add the words “guarantees and warranties” after the word “instructions”.

PART 5 - CHANGES IN THE WORK

GC 5.2 CHANGE ORDER

Revise GC 5.2 title to read as follows: “GC 5.2 Change Control”
Delete paragraph 5.2.2 in its entirety.

Insert paragraph 5.2.2 title “Change Order, Change Directive”

N

Add new subparagraph 5.2.2.1 as follows:
5.2.2.1 Change Order

When a change in the Work is proposed or required, the Consultant shall provide
the Contractor with written description of the proposed change in the Work in the
form of a Contemplated Change Order. The Contractor shall promptly present, in
a form acceptable to the Consultant, a method of adjustment or an amount of
adjustment for the Contract Price, if any, and the adjustment in the Contract
Time, if any, for the proposed change in the Work. The Contractor shall also
provide the following:

.1 The method of adjustment or an amount of adjustment for the Contract Price,
if any, and the adjustment in the Contract Time, from the Subcontractors on
the Subcontractors’ letterhead.

.2 Quotations submitted by the Subcontractors and the Contractor shall have a
complete breakdown for all items of material, a total number of hours for
labour, and a dollar rate applied against individual material items and labour
guantities.

5 Add new subparagraph 5.2.2.2 as follows:
5.2.2.2 Change Directive

If the Owner requires the Contractor to proceed with a change in the Work prior
to the Owner and the Contractor agreeing upon the corresponding adjustment in
Contract Price and Contract Time, the Owner, through the Consultant, shall issue
a Change Directive. A Change Directive shall only be used to direct a change in
the Work which is within the general scope of the Contract Documents. A
Change Directive shall not be used to direct a change in the Contract Time only.
Upon receipt of a Change Directive, the Contractor shall proceed promptly with
the change in the Work.

The adjustment in the Contract Price for a change carried out by way of a
Change Directive shall be determined on the basis of the cost of the Contractor’s
actual expenditures and savings attributable to the Change Directive, valued as
follows:

.1 If the change results in a net increase in the Contractor’s cost; the Contract
Price shall be increased by the amount of the net increase in the Contractor’'s
cost, plus the Contractor’s percentage fee on such net increase.
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.2 If the change results in a net decrease in the Contractor’'s cost, the Contract
Price shall be decreased by the amount of the net decrease in the
Contractor’s cost, without adjustment for the Contractor’s percentage fee.

.3 The Contractor’'s fee shall be as specified in the Contract Documents or as
otherwise agreed by the parties.

Delete paragraphs 5.2.3 and 5.2.4 in their entirety.

In paragraph 5.2.5 replace “GC 5.2.3" with “GC 5.2.2.1" and “GC 5.2.4" with “GC 5.2.2.2".
In paragraph 5.2.6 add the word “Supplemental” before the word “Instructions”.

Delete paragraph 5.2.9 and replace with:

5.2.9 Where work is added pursuant to GC 5.2.2.1 Change Order or GC 5.2.2.2
Change Directive, the Contract Price shall be increased only by the Net Actual
Cost of all labour and materials, excluding Harmonized Sales Tax (HST) but
including all other eligible taxes, plus an additional amount calculated as follows,
identified separately:

.1 For Contractor’s own work:

Additional Payment Rate Cost
15% first $10,000.00
5% any amount over $10,000.00

.2 For Subcontractor’s work:
.1 Subcontractor’s own work:

Additional Payment Rate Cost
15% first $10,000.00
5% any amount over $10,000.00
.2 Contractor’s additional payment on Subcontractor’s work:
Additional Payment Rate Cost
5% Total Net Actual Cost of all

Subcontractor’s work.
Delete paragraph 5.2.10 in its entirety.
In paragraph 5.2.14 delete the words “or GC 5.2.10".
Add new paragraphs 5.2.15 through 5.2.22:

5.2.15 Unit prices included in the Contract, or prices pro rata thereto, will be used in the
first instance in pricing changes.
5.2.16 Overhead as referred to in paragraphs 5.2.17 and 5.2.19, includes without

limitations, all site and head office overheads including insurance and bonding,
associated traveling costs, financing costs including hold back, bonding and
insurance costs; the salaries of superintendents, engineer, timekeepers,
accountants, clerks, watch persons and all other site supervision staff above
foreperson employed directly on the Work; coordination with other trades
affected, use of temporary offices, sheds and other general temporary site
support facilities and all utilities used therein; and licenses and permits, except
when these are special for particular item or work.

5.2.17 Labour costs shall be the actual, prevailing rates at the Place of Work paid to the
workers, plus Statutory charges on labour including Workers’ Compensation,
Unemployment Insurance, Canada Pension, Vacation Pay, and Medical
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Insurance. Material costs shall be the actual cost of all materials and shall not
include overhead as described in paragraph 5.2.16.

5.2.18 Quotations for changes to the Work shall be accompanied by itemized
breakdowns together with detailed, substantiating quotations or cost vouchers
from Subcontractors and Suppliers.

5.2.19 Unit and Alternative Prices included in the Contract include Supply, Installation,
Products, equipment, services, materials, labour, overhead as described in
paragraph 5.2.16, profit and taxes, but exclude Harmonized Sales Tax (HST).

5.2.20 The Owner, through the Consultant, reserves the right to authorize payment for
changes in the Work by means of Cash Allowance Disbursement Authorizations.

5.2.21 When both additions and deletions covering related work or substitutions are
involved in a change to the Work, payment, including Overhead and profit, shall
be calculated on the basis of the net difference, if any, with respect to that
change in the Work.

5.2.22 If any change or deviation in, or omission from the Work is made by which the
amount of Work to be performed is decreased, or if the whole or a portion of the
Work is dispensed with, no compensation is claimable by the Contractor for any
loss of anticipated profit in respect thereof.

GC 5.3 CONCEALED OR UNKNOWN CONDITIONS
A Add new paragraph 5.3.7 as follows:

5.3.7 The Contractor confirms that, prior to bidding the Project, it carefully investigated
the Place of the Work and applied to that investigation the degree of care, skill
and diligence that would normally be exercised by an experienced and prudent
contractor bidding on or supplying similar services for similar projects, given the
amount of time provided between the issue of the bid documents and the actual
closing of bids, the degree of access provided to the Contractor prior to
submission of bid, and the sufficiency and completeness of the information
provided by the Owner. The Contractor is not entitled to compensation or to an
extension of the Contract Time for conditions which could reasonably have been
ascertained by the Contractor by such careful investigation undertaken prior to
the submission of the bid.

GC 10.1 INSURANCE

A In paragraph 10.1.2 add the following words “and ten million dollars ($10,000,000) in the
aggregate” after the words “five million dollars ($5,000,000) per occurrence” in the second line.

2 In paragraph 10.1.2 add the following after the last sentence: “Name the Owner, The Regional
Municipality of Halton, all relevant consultant(s), and the Consultant, where the Consultant is
not an employee of the Owner, as Additional Insureds under the Comprehensive General
Liability Insurance.”

3 Delete paragraph 10.1.8 in its entirety.
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THE REGIONAL MUNICIPALITY OF HALTON DOCUMENT 00 73 00
SUPPLEMENTARY CONDITIONS

PART 1 — GENERAL PROVISIONS (CONTINUED)
GC 1.2 LAW
.1 Add new paragraph 1.2.2 as follows:

1.2.2 CONFORMITY WITH THE CONSTRUCTION ACT (ONTARIO) - The parties hereto
acknowledge that the Contract is subject to amendments to the Construction Act (Ontario)
(the “Act”) that came into effect on July 1, 2018. In the event that any provisions of the
Contract Documents do not conform with the Act, they shall be deemed to be amended in so
far as is necessary to be in conformity.

END OF DOCUMENT
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THE REGIONAL MUNICIPALITY OF HALTON

SPECIAL PROVISIONS

Introduction and Project Understanding

The Region’s Asset Management Division is issuing this Request for
Quotation on behalf of Halton Community Housing Corporation (HCHC) to
obtain pricing from qualified Contractors for Realignment of the Laundry
Exhaust, located at Martin House, 189 Ontario St. S, Milton, Ontario. Upon
award of a contract, a purchase order shall be issued by the Region/HCHC.

Martin House is an occupied multi story residential building. All work shall be
completed in a manner that is safe and poses the least possible disruption to
the residents and tenants. This will require implementing phasing, working
only during regular business hours as well as taking adequate safety
measures.

Contractor must complete all work identified in this Request for Quotation in
accordance with Special Provisions, Section 5.0, Time Line Schedule. By
submitting a bid, the Contractor commits to this schedule constraint.

All submissions are to be as per the specifications or approved equivalent as
determined by the Halton Region Representative. Alternate approved
equivalents may be considered for review. All alternate product requests
must be submitted in accordance with Special Provisions Section 4.0
Cut-off for Questions Concerning Bid Document.

Scope of Work

The Scope of Work is as identified in the drawings and specifications and shall
include but not be limited to the following:

- Installation of new exhaust fan for the gas dryers in the ground floor laundry
room

- Installation of new galvanized metal stack with JVC jacketing on the
discharge side of the exhaust fan

- Power and control for the fan

In addition to the scope of work identified in Section 2.1, the project scope
includes the safety provisions for the duration of construction and final clean
up after all construction is completed. The contractor shall provide protection
of all existing surfaces during construction. The contractor will be responsible
for any and all damage caused or resulting from construction activities and
shall repair all damages at their cost with no compensation from the Region.

Q-633-18 Special Provisions Page 1 of 5
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3.3

3.4

3.5

3.6

4.0
4.1

4.2

THE REGIONAL MUNICIPALITY OF HALTON

Non-Mandatory Site Meeting

A Non Mandatory Site Meeting will be held at the date and time shown
below:

Date: Tuesday, October 16, 2018
Time: 10:00 a.m.
Location: Martin House (HCHC)

189 Ontario St. S, Milton, ON

Attendees will be met at the main front reception area of the building and will
be escorted to the site. The site meeting will begin promptly at the
designated time. Bidders are encouraged to arrive prior to the time indicated
above in order to sign in. Visitors’ parking is available to the north of the
building; no parking will be available in front of the entrance of the building.

While not mandatory, the Region strongly recommends that Bidders attend
the site visit in order to familiarize themselves with the existing conditions
prior to submitting their Bid.

Attendees will be provided with an overview of the project. It is the
responsibility of each Bidder to conduct a sufficient investigation of the site
and of the Work and obtain all required information about local conditions to
be met with during the Work prior to submitting their Bid.

The Bidders shall make their own estimates and measurements of the
facilities and difficulties that may be encountered. Bidders may not claim at
any time after submission of the bid that there was any misunderstanding of
the terms and conditions of the Contract relating to site conditions evident or
apparent during the Bid period.

The Region will not be held responsible for a Bidder’s failure to obtain such
information. The Region assumes no responsibility and will not pay
additional costs for any omissions in the Bid Submission as a result of site-
specific conditions that Bidders could have seen if they visited the sites.

Cut-off for Questions Concerning the Bid Document

Any questions regarding this Request for Quotations are to be submitted in
writing through Halton Region’s website at Bids and Tenders
(https://haltonregion.bidsandtenders.ca) by using the “Submit a Question”
link associated with this bid request.

Questions are to be submitted no later than Friday October 19, 2018 at
4:00 p.m.

The Region reserves the right to neither accept nor consider any questions
received after 4:00 p.m. on the date specified above. The Region will
review all questions received and prepare a response that is made
available, as an addendum if necessary, to all Document Takers.

Q-633-18 Special Provisions Page 2 of 5



THE REGIONAL MUNICIPALITY OF HALTON

5.0 Time Line Schedule

EVENT DATE
Non-Mandatory Site Meeting Tuesday October 16, 2018 at 10:00am
Cut-Off for Questions Friday October 19, 2018 at 4:00pm
Request for  Quotations Thursday, October 25, 2018 at 2:00 p.m.
Closes (Oakville Time)

Award of Contract TBD

Construction Start Date Monday November 12, 2018
Substantial Completion Date Friday, November 30, 2018
Total Completion Date Friday December 7, 2018

6.0 Warranty Period

6.1 The Contractor warrants that the Works shall, with ordinary wear and tear,
remain in such conditions as will meet with the approval of the Regional
Representative for a period of twelve (12) months for labor and products or
as identified in the specification, whichever is longer, from the date of the
issuance of substantial completion certificates. The Contractor agrees to
make good, in a manner satisfactory to the Regional Representative any
imperfections due to material or workmanship. The decision of the
Regional Representative as to the nature, extent and cause of such
imperfections and the necessity for remedying the same shall be final.

6.2  Should the Contractor fail to comply with the directions of the Regional
Representative, the latter may, after giving the Contractor twenty-four (24)
hours’ notice, perform the necessary work. Should the Regional
Representative judge the failure to be an emergency, they may waive the
twenty-four (24) hours’ notice and perform the necessary work. In both
cases, the cost of such work is to be paid, on demand, by the Contractor or
failing that, by the Region from any monies owing to the Contractor or by
drawing on any securities associated with the Contract.

6.3 If the Regional Representative notifies the Contractor in writing of
imperfections prior to the termination of the warranty period, the Contractor
shall make good the imperfections as specified above, notwithstanding that
the work of making good may commence after or extend beyond the end of
the warranty period.

6.4 The Contractor warrants also that the materials comply with the
Specifications and that the Works and materials are free from defects in
workmanship and material.

6.5 The Contractor shall ensure that all warranties existing or that come in to
place during the Term of the Agreement are exercised, for new and
repaired materials, equipment, etc., and shall be responsible for obtaining
any product and other warranties on behalf of the Region.
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8.1
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9.1

10.0

10.1

THE REGIONAL MUNICIPALITY OF HALTON

The Contractor warrants that the works and materials are free from defects
in workmanship and material.

Working Hours

All work must be completed between 8:30 am to 4:30 pm; Monday to
Friday. Work can only be completed outside of these hours if written
approval is given to the Contractor by the Region.

Site Temporary Facilities

Temporary toilets will be required for this project. No access will be
available to building restrooms.

Dust Control

Contractor shall implement dust control measures to minimize dust
generation and travel in the facility. Contactor shall allow in their base bid for
provision of dust control measures including hoarding around construction,
covering of return air grills, provision of hepa filter vacuums, wetting of
drywall before cutting, using dust control taping compound, etc. all to the
satisfaction of the Regional representative

Ontario Regulation 191/11 — Integrated Accessibility Standards

Ontario Regulation 191/11 — Integrated Accessibility Standards, passed
under the Accessibility for Ontarians with Disabilities Act, 2005, requires
that all persons who provide goods, services or facilities on behalf of Halton
Region must receive training:

e on the requirements of the accessibility standards referred to in the
Regulation and on the Human Rights Code as it pertains to people
with disabilities; and

e on the provision of Halton Region’s goods, services or facilities, to
people with disabilities, including any updates to Halton Region’s
policies regarding same, as set out in “Accessible Customer Service at
Halton Region” available at www.halton.ca.

Pursuant to the Regulation, records of the training identified above must be
kept including the dates on which the training is provided and the number of
individuals to whom it is provided.

Contractors are responsible for meeting these training and record keeping
requirements and warrant that they shall ensure all of their employees,
agents, and/or subcontractors who provide goods, services or facilities on
behalf of Halton Region will receive adequate training in order to meet the
requirements of the Regulation and that records of this training will be
maintained.
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THE REGIONAL MUNICIPALITY OF HALTON

Upon the Region’s request, the Contractor shall provide the Region with
evidence of compliance with the training requirements under Ontario
Regulation 191/11 and permit the Region or its agents to conduct a review or
audit of the Contractor's fulfilment of these training requirements. The
Contractor will be required to co-operate with any such request and provide
the Region with access to its employees and any records related to the
training requirement as may be requested by the Region.

10.2 Accessible Formats
The Contractor shall ensure that any information, products, deliverables
and/or communications produced pursuant to the Contract are available in
an accessible format, as defined in Ontario Regulation 191/11 — Integrated
Accessibility Standards, unless deemed unconvertible, as outlined in the
Regulation.

END OF SPECIAL PROVISIONS
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PROJECT SPECIFICATIONS

00

PROCUREMENT AND CONTRACTING REQUIREMENTS

00 30 00 - AVAILABLE INFORMATION

1.0

1.1

20

2.1

EXISTING CONDITION INFORMATION

REVIEW WITH OWNER IF EXISTING DRAWINGS ARE AVAILABLE FOR REVIEW. THE CONSULTANT DOES NOT
WARRANT THEM FOR ACCURACY NOR FOR COMPLETENESS, AND IT REMAINS THE CONTRACTOR'S
RESPONSIBILITY TO VERIFY FIELD CONDITIONS INFERRED FROM SUCH MATERIALS.

EXISTING HAZARDOUS MATERIAL INFORMATION

REVIEW WITH OWNER IF EXISTING DESIGNATED SUBSTANCE SURVEY (DSS) REPORT IS AVAILABLE FOR
REVIEW.

00 70 00 - GENERAL CONDITIONS

20

2.1

22

23

INTENT

INCLUDE ALL MATERIAL, LABOUR, EQUIPMENT, AND PLANT CONSTRUCTION AS NECESSARY TO MAKE A
COMPLETE INSTALLATION AS SHOWN AND SPECIFIED HEREINAFTER.

THE ORGANIZATIONAL STRUCTURE OF THE SPECIFICATIONS DOES NOT IMPLY HOW THE WORK IS ASSIGNED
TO VARIOUS DESIGN DISCIPLINES, TRADES, OR SUBCONTRACTORS. THE MASTERFORMAT NUMBERING
SYSTEM IS NOT INTENDED TO DETERMINE WHICH PARTICULAR ELEMENTS OF THE PROJECT MANUAL ARE
PREPARED BY A PARTICULAR DISCIPLINE. SIMILARLY, IT IS NOT INTENDED TO DETERMINE WHAT PARTICULAR
WORK REQUIRED BY THE PROJECT MANUAL IS THE RESPONSIBILITY OF A PARTICULAR TRADE. IT SHALL BE
THE CONTRACTOR'S RESPONSIBILITY TO ENSURE THAT THE SYSTEMS SPECIFIED HEREAFTER ARE
COMPLETE AND OPERATIVE.

DRAWINGS AND SPECIFICATIONS

THE DRAWINGS AND SPECIFICATIONS ARE COMPLEMENTARY EACH TO THE OTHER, AND WHAT IS CALLED
FOR BY ONE, IS TO BE BINDING AS IF CALLED FOR BY BOTH.

SHOULD ANY DISCREPANCY APPEAR BETWEEN THE DRAWINGS AND SPECIFICATIONS WHICH LEAVES THE
CONTRACTOR IN DOUBT AS TO THE TRUE INTENT AND MEANING, A RULING IS TO BE OBTAINED FROM THE
CONSULTANT IN WRITING BEFORE SUBMITTING BID. IF THIS IS NOT DONE, THE MAXIMUM, THE MOST
EXPENSIVE ALTERNATE OR OPTION, WILL BE PROVIDED IN BASE TENDER BID.

THE DRAWINGS PROVIDE DESIGN INTENT, AND ARE NOT TO BE USED TO MEASURE OR QUANTIFY MATERIAL.
CONTRACTOR IS TO COORDINATE INSTALLATION OF WORK SO AS TO MEET THE DESIGN INTENT.

00 73 00 - SUPPLEMENTARY CONDITIONS

20

2.1

01

GENERAL

THE REQUIREMENTS OF THE SUPPLEMENTARY GENERAL CONDITIONS APPLY TO THIS SPECIFICATION AS
THOUGH WRITTEN IN FULL HEREIN.

REFER TO MECHANICAL DRAWINGS FOR EXACT LOCATION OF DIMENSIONED EQUIPMENT AND DEVICES.

REFER TO MECHANICAL DRAWINGS FOR ADDITIONAL NOTES WHICH COMPLEMENT THESE SPECIFICATIONS.

HEALTH AND SAFETY REQUIREMENTS

BE RESPONSIBLE FOR THE SAFETY OF WORKERS AND THE EQUIPMENT ON THE PROJECT IN ACCORDANCE
WITH ALL APPLICABLE SAFETY LEGISLATION PASSED BY FEDERAL, PROVINCIAL, AND LOCAL AUTHORITIES
GOVERNING CONSTRUCTION SAFETY. THE MORE STRINGENT REGULATIONS PREVAIL.

GENERAL REQUIREMENTS

01 10 00 - SUMMARY

SUMMARY OF WORK

DEMOLITION OF EXISTING, RECONFIGURATION, AND NEW FACILITY SERVICES TO SUIT CHANGES TO OWNER'S
EQUIPMENT.

SPACE RECONFIGURATION INCLUDING PARTITION MODIFICATIONS AND ASSOCIATED REVISIONS TO FACILITY
SERVICES.

01 31 00 - PROJECT MANAGEMENT AND COORDINATION

1.0

1.1

20

2.1

22

PROJECT COORDINATION

READ SPECIFICATIONS AND DRAWINGS OF OTHER TRADES, AND CONFORM WITH THEIR REQUIREMENTS
BEFORE PROCEEDING WITH ANY WORK SPECIFIED HERE AS RELATED TO OTHER TRADES. COOPERATE WITH
ALL OTHER TRADES ON THE JOB, SO THAT ALL EQUIPMENT CAN BE SATISFACTORILY INSTALLED, AND SO
THAT NO DELAY IS CAUSED TO ANY OTHER TRADES.

PRIOR TO FABRICATION AND INSTALLATION OF EQUIPMENT, ENSURE THAT SUCH ITEMS CAN BE INSTALLED
AS INDICATED WITHOUT INTERFERENCE WITH THE STRUCTURE, OR THE WORK OF OTHER TRADES. IF ANY
MATERIALS ARE FABRICATED OR INSTALLED PRIOR TO THE INVESTIGATION AND REACHING OF A SOLUTION
TO THE POSSIBLE INTERFERENCE PROBLEMS, NECESSARY CHANGES SHALL BE MADE AT THE
CONTRACTOR'S EXPENSE.

PROVIDE CODE OR MANUFACTURER REQUIRED CLEAR SPACE FOR SERVICING, DISASSEMBLY, AND REMOVAL
OF EQUIPMENT AND COMPONENTS.

FACILITY SERVICES COORDINATION

MAINTAIN ALL OPERATIONAL BUILDING SERVICES; SHUTDOWN OF SERVICES SHALL ONLY TAKE PLACE AS
AUTHORIZED BY BASE BUILDING AND REQUEST TO BE IN WRITING.

CO-ORDINATE WITH PROPERTY MANAGEMENT FOR SCHEDULING OF ALL WORK REQUIRED TO BE DONE
AFTER OFFICE HOURS AND WEEKENDS, I.E., DRILLING THROUGH SLAB, POWER SHUTDOWNS, INTERFACING
TO LIFE SAFETY SYSTEMS, ETC. ALL COSTS INVOLVED, INCLUDING WORK TO BE DONE BY THE PROPERTY
MANAGEMENT'S APPROVED FIRE ALARM AND LIFE SAFETY SYSTEMS CONTRACTOR, ETC., SHALL BE AT
TENANT CONTRACTOR'S EXPENSE.

01 33 00 - SUBMITTAL PROCEDURES

1.1

14

BEFORE DELIVERY TO SITE OF ANY ITEM OF EQUIPMENT, SUBMIT SHOP DRAWINGS COMPLETE WITH ALL
DATA, PRE-CHECKED BY THE CONTRACTOR AND STAMPED ACCORDINGLY, FOR REVIEW BY THE
CONSULTANT. INDICATE PROJECT NAME ON EACH BROCHURE OR SHEET, MAKE REFERENCE TO THE
NUMBER AND TITLE OF THE APPROPRIATE SPECIFICATION SECTION, AND PROVIDE ADEQUATE SPACE TO
ACCOMMODATE THE CONSULTANT'S REVIEW STAMP(S).

SUBMIT SHOP DRAWINGS TO THE CONSULTANT IN ELECTRONIC (PDF) FORMAT, AS COORDINATED AFTER
AWARD OF CONTRACT. WHERE SUBMITTALS ARE DERIVED FROM DIGITAL ORIGINALS, TO ENSURE MAXIMUM
QUALITY AND LEGIBILITY, DO NOT PRINT AND RESCAN DOCUMENTS; SUBMITTALS MADE AS SUCH WILL BE
IMMEDIATELY REJECTED.

SUBMIT A SCHEDULE OF SHOP DRAWINGS WITHIN ONE WEEK AFTER AWARD OF CONTRACT. GROUP
SUBMITTALS BY SPECIFICATION DIVISION AS APPROPRIATE.

SUBMIT MATERIAL SAFETY DATA SHEET (MSDS) FOR ALL APPLICABLE PRODUCTS.

01 40 00 - QUALITY REQUIREMENTS

1.0

1.1

20

2.1

22

3.0

3.1

32

4.0

4.1

42

43

5.0

5.1

5.2

53

PERMITS AND FEES

OBTAIN AND PAY FOR ALL PERMITS AND FEES REQUIRED FOR THE EXECUTION AND INSPECTION OF THE
WORK AND PAY ALL CHARGES INCIDENTAL TO SUCH PERMITS. SUBMIT TO THE AUTHORITY HAVING
JURISDICTION THE NECESSARY NUMBER OF DRAWINGS AND SPECIFICATIONS FOR EXAMINATION AND
APPROVAL PRIOR TO COMMENCEMENT OF WORK.

ARRANGE AND PAY FOR ANY SPECIAL INSPECTION OF EQUIPMENT SPECIFIED IF AND WHEN REQUIRED.

CODES AND STANDARDS

COMPLY WITH CURRENT REGULATIONS OF ALL APPLICABLE PROVINCIAL AND MUNICIPAL CODES AND
REGULATIONS, INCLUDING, BUT NOT LIMITED TO, THE ONTARIO BUILDING CODE, AND THE REQUIREMENTS OF
ANY AUTHORITIES HAVING JURISDICTION (AHJ).

COMPLY WITH OTHER STANDARDS AS RELATED TO EACH TRADE.

REFERENCES

HEALTH CANADA / WORKPLACE HAZARDOUS MATERIALS INFORMATION SYSTEM (WHMIS), MATERIAL SAFETY
DATA SHEETS (MSDS).

ONTARIO BUILDING CODE.

QUALITY ASSURANCE

QUALIFICATIONS: WORK TO BE CARRIED OUT BY QUALIFIED, LICENSED TRADESPERSONS OR APPRENTICES
IN ACCORDANCE WITH AUTHORITIES HAVING JURISDICTION.

ONLY FIRST CLASS WORKMANSHIP WILL BE ACCEPTED, NOT ONLY IN REGARDS TO DURABILITY, EFFICIENCY
AND SAFETY, BUT ALSO IN REGARDS TO NEATNESS OF DETAIL. PRESENT A NEAT AND CLEAN APPEARANCE
ON COMPLETION. ANY UNSATISFACTORY WORKMANSHIP WILL BE REPLACED AT NO EXTRA COST.

CONFORM TO THE BEST PRACTICES APPLICABLE TO THE TYPE OF WORK. INSTALL ALL EQUIPMENT AND
SYSTEMS IN ACCORDANCE WITH MANUFACTURERS' RECOMMENDATIONS, AND CONSISTENT WITH THE
GENERAL REQUIREMENTS OF THE SPECIFICATION.

FIELD QUALITY CONTROL
CARRY OUT TESTS IN PRESENCE OF OWNER, OR DESIGNATED REPRESENTATIVE.

PROVIDE INSTRUMENTS, METERS, EQUIPMENT AND PERSONNEL REQUIRED TO CONDUCT TESTS DURING
AND AT CONCLUSION OF PROJECT.

MANUFACTURER'S FIELD SERVICES

A OBTAIN WRITTEN REPORT FROM MANUFACTURER VERIFYING COMPLIANCE OF WORK, IN HANDLING,
INSTALLING, APPLYING, PROTECTING AND CLEANING OF PRODUCT AND SUBMIT MANUFACTURER'S
FIELD REPORTS.

6.0

6.1

6.2

INSPECTIONS
FURNISH A CERTIFICATE OF ACCEPTANCE FROM INSPECTION DEPARTMENT ON COMPLETION OF WORK.

THE CONSULTANT WILL CARRY OUT INSPECTIONS AND PREPARE DEFICIENCY LISTS FOR ACTION BY THE
CONTRACTOR, DURING, AND ON COMPLETION OF THE PROJECT.

01 50 00 - TEMPORARY FACILITIES AND CONTROLS

1.1

CONTRACTOR SHALL ASSUME RESPONSIBILITY FOR ANY DISRUPTION CAUSED BY HIS FORCES TO
OPERATIONAL BUILDING SERVICES. SHOULD TEMPORARY CONNECTIONS BE REQUIRED TO MAINTAIN
SERVICES DURING THE WORK, SUPPLY AND INSTALL ALL NECESSARY EQUIPMENT. REPAIR ANY SYSTEM
DAMAGED DURING THE EXECUTION OF THE WORK.

01 60 00 - PRODUCT REQUIREMENTS

1.0

1.1

1.2

13

20
2.1

22

3.0

3.1

GENERAL

PRODUCTS CERTIFIED BY A RECOGNIZED TESTING AGENCY ACCREDITED BY THE STANDARDS COUNCIL OF
CANADA, AND BEAR A CERTIFICATION MARK FROM THAT AGENCY, FOR EXAMPLE THE CSA CERTIFICATION
MARK, CUL LISTING, OR ULC LISTING. WHERE CERTIFIED OR LISTED MATERIAL AND EQUIPMENT IS NOT
AVAILABLE, OBTAIN SPECIAL APPROVAL FROM AUTHORITY HAVING JURISDICTION BEFORE DELIVERY TO
PROJECT SITE, AND SUBMIT THE APPROVAL TO THE CONSULTANT.

PRODUCTS DESCRIBED IN THIS SPECIFICATION ARE CONSIDERED TO BE THE MINIMUM STANDARD OF
ACCEPTANCE.

ALL MATERIALS TO MEET FLAME SPREAD RATING REQUIREMENTS OF ALL AUTHORITIES HAVING
JURISDICTION.

SUBSTITUTION OF SPECIFIED EQUIPMENT
"APPROVED EQUAL" SHALL BE DEFINED AS AN ALTERNATE APPROVED BY THE CONSULTANT.

IF DURING THE BIDDING PROCESS, THE BIDDER WISHES TO SUBSTITUTE THE SPECIFIED EQUIPMENT FOR AN
"APPROVED EQUAL", THE BIDDER MUST SUBMIT SHOP DRAWINGS TO THE CONSULTANT BEFORE THE
BIDDING CLOSE, FOR APPROVAL. IF NO SUBSTITUTION REQUEST IS MADE, THE AS-SPECIFIED EQUIPMENT IS
THAT TO BE PROVIDED.

PRODUCT STORAGE AND HANDLING REQUIREMENTS

STORE ALL EQUIPMENT AND MATERIALS IN DRY LOCATIONS.

01 70 00 - EXECUTION REQUIREMENTS

1.0

1.1

1.2

13

20

2.1

22

3.0

3.1

32

3.3

4.0

4.1

42

43

44

5.0

5.1

5.2

5.3

EXAMINATION AND PREPARATION

PRIOR TO SUBMITTING BID, THE CONTRACTOR SHALL CAREFULLY EXAMINE THE SITE AND ASCERTAIN ALL
CONDITIONS WHICH AFFECT THE WORK.

NO EXTRAS WILL BE ALLOWED FOR WORK RESULTING FROM CONDITIONS THAT WOULD HAVE BEEN EVIDENT
UPON A THOROUGH EXAMINATION OF ELECTRICAL CLOSETS, ROOMS AND CEILING SPACES, WHETHER
EXPOSED OR NOT.

VERIFY LOCATION AND SIZES OF EXISTING SERVICES PRIOR TO MAKING NEW CONNECTIONS TO ENSURE
THAT THE EXISTING SYSTEMS HAVE ADEQUATE CAPACITIES TO ACCOMMODATE NEW LOADS.

EXECUTION
LOCATION OF OUTLETS

A THE CONSULTANT RESERVES THE RIGHT TO CHANGE THE LOCATION OF OUTLETS TO WITHIN 3 M (10
FEET) FROM THE POINT INDICATED ON THE DRAWINGS WITHOUT EXTRA CHARGE, PROVIDING THE
CONTRACTOR IS ADVISED BEFORE INSTALLATION IS MADE.

MOUNTING HEIGHTS: WHERE NOT DIMENSIONED ON THE ARCHITECTURAL OR INTERIOR DESIGNER'S
DRAWINGS, THE CENTRELINE OF THE DEVICE OR OPERATING CONTROL AS FOLLOWS:

A THERMOSTATS: 1200 MM (47 INCH) AFF (ABOVE FINISHED FLOOR).

2 LIGHT SWITCHES: 1100 MM (43 INCH) AFF.

3 DUPLEX RECEPTACLES: MIN. 400 MM (16 INCH) AFF.

4 DUPLEX RECEPTACLES (OVER COUNTER): 175 MM (7 INCH) ABOVE COUNTER OR FURNITURE HEIGHT.
5 DUPLEX RECEPTACLES (ELECTRICAL AND MECHANICAL ROOMS): 1100 MM (43 INCH) AFF.

6 EMERGENCY LIGHTING REMOTE HEADS: 300 MM (12 INCH) BELOW FINISHED CEILING, OR 2400 MM
(94 INCH) AFF FOR EXPOSED AREAS OR AREAS WITH CEILING HEIGHT ABOVE 2750 MM (108 INCH).

7 COMMUNICATIONS OUTLETS: TO MATCH ADJACENT POWER RECEPTACLES.
8 FIRE ALARM PULL STATIONS: 1200 MM (47 INCH) AFF.

9 FIRE ALARM AUDIBLE DEVICES: 150 MM (6 INCH) BELOW FINISHED CEILING FOR CEILING HEIGHTS LESS
THAN 2450 MM (96 INCH), OR 2300 MM (91 INCH) AFF FOR EXPOSED AREAS, ALL MEASURED TO THE TOP
OF THE DEVICE.

10 EXACT DIMENSIONS TO BE PROVIDED AND APPROVED BY CONSULTANT PRIOR TO ANY ROUGH-IN.

A1 ANY MOUNTING HEIGHTS NOT SPECIFIED ARE TO BE COORDINATED WITH THE CONSULTANT PRIOR TO
INSTALLATION.

CUTTING AND PATCHING

THE CONTRACTOR WILL BE RESPONSIBLE FOR ALL CUTTING AND PATCHING REQUIRED FOR THE
INSTALLATION.

STRUCTURAL MEMBERS ARE NOT TO BE CUT WITHOUT THE CONSENT OF THE CONSULTANT.

RESTORE FINISHES TO MATCH EXISTING SURROUNDINGS.

CLEANING AND WASTE MANAGEMENT

THE CONTRACTOR AND ASSOCIATED SUB TRADES, AT ALL TIMES DURING CONSTRUCTION, IS TO KEEP THE
SITE FREE OF ALL DEBRIS, BOXES, PACKING, ETC., RESULTING FROM PERFORMANCE OF THE WORK.

AT THE COMPLETION OF THIS WORK, THE INSTALLATION IS TO BE LEFT IN A CLEAN AND FINISHED CONDITION.

CLEAN AND TOUCH UP SURFACES OF SHOP-PAINTED EQUIPMENT SCRATCHED OR MARRED DURING
SHIPMENT OR INSTALLATION, TO MATCH ORIGINAL PAINT.

REMOVE AND DISPOSE OFF-SITE, ALL MATERIALS REMOVED, ABANDONED, AND NOT TO REMAIN,
DESIGNATED FOR SALVAGE, OR BE RE-USED IN AN APPROPRIATE MANNER ACCEPTABLE TO LOCAL
AUTHORITIES HAVING JURISDICTION, SPECIFICALLY EQUIPMENT AND MATERIALS CONSIDERED HAZARDOUS
TO THE ENVIRONMENT, UNLESS OTHERWISE NOTED TO BE TURNED OVER TO THE OWNER OR TO THE
LANDLORD.

STARTING AND ADJUSTING

CONDUCT ACCEPTANCE TESTS TO DEMONSTRATE THAT THE EQUIPMENT AND SYSTEMS MEET THE
SPECIFIED REQUIREMENTS. TESTS MAY BE CONDUCTED AS SOON AS CONDITIONS PERMIT, AND
CONSEQUENTLY THE CONTRACTOR IS TO MAKE ALL CHANGES, ADJUSTMENTS, OR REPLACEMENTS
REQUIRED AS THE PRELIMINARY TESTS MAY INDICATE PRIOR TO THE FINAL TESTS. TESTS ARE AS SPECIFIED
IN VARIOUS SECTIONS OF THE SPECIFICATIONS.

CARRY OUT TESTS IN THE PRESENCE OF THE CONSULTANT. PROVIDE INSTRUMENTS, METERS, EQUIPMENT
AND PERSONNEL REQUIRED TO CONDUCT TESTS DURING AND AT CONCLUSION OF PROJECT. THE
CONTRACTOR SHALL BE IN CHARGE OF THE PLANT DURING TESTS. THE CONTRACTOR SHALL ASSUME
RESPONSIBILITY FOR DAMAGES IN THE EVENT OF INJURY TO THE PERSONNEL, BUILDING, EQUIPMENT, AND
SHALL BEAR ALL COSTS FOR LIABILITY, REPAIRS, AND RESTORATION IN THIS CONNECTION. SUBMIT TEST
RESULTS.

TEST NEW AND INTERFACED SYSTEMS FOR PROPER OPERATION TO ENSURE THAT THE QUALITY AND
RELIABILITY OF THE BASE BUILDING SYSTEM IS NOT ALTERED OR REDUCED.

01 77 00 - CLOSEOUT PROCEDURES

1.0

1.1

BUILDING PERMIT COMPLIANCE

PRIOR TO REQUESTING THE CONSULTANT'S LETTER "REVIEW OF GENERAL CONFORMANCE" FOR
SUBMISSION TO THE MUNICIPAL BUILDING DEPARTMENT TO ALLOW OCCUPANCY, THE FOLLOWING ITEMS
MUST BE COMPLETE AND SUBMITTED TO THE CONSULTANT, AS APPLICABLE:

A GENERAL
A SUBMIT ALL APPLICABLE INSPECTION REPORTS FROM AUTHORITIES HAVING JURISDICTION.
.2 CONTINUITY OF FIRE SEPARATIONS AT SERVICE PENETRATIONS MUST BE COMPLETE.
3 ALL SEISMIC RESTRAINT REQUIREMENTS MUST BE COMPLETE.
2 FIRE PROTECTION
A CONTRACTOR MUST CONFIRM THAT ALL FIRE EXTINGUISHERS HAVE BEEN INSTALLED.
.2 PROVIDE FIRE INSPECTOR'S CLEARANCE FOR FIRE PUMP AND MAIN SPRINKLER ROOM.
.3 PROVIDE NFPA 14 CERTIFICATE FOR STANDPIPE SYSTEM.

4 PROVIDE NFPA 13 CERTIFICATE FOR SPRINKLER SYSTEM.

3 PLUMBING
A CONFIRMATION THAT MUNICIPAL PLUMBING INSPECTOR HAS REVIEWED THE WORK AND NOTES
NO DEFICIENCIES.
4 HVAC

A CONTRACTOR MUST CERTIFY THE AVAILABILITY OF MINIMUM VENTILATION FROM AIR SUPPLY
SYSTEM.

2.0

21

22

3.0

3.1

3.2

4.0

4.1

42

5.0

5.1

5.2
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2 CONTRACTOR MUST CERTIFY THAT HVAC CONTROL INTERLOCKS WITH LIFE SAFETY SYSTEMS
(E.G. FIRE ALARM) ARE OPERATIONAL.

5 ELECTRICAL
A PROVIDE CERTIFICATE OF ACCEPTANCE FROM ELECTRICAL INSPECTION DEPARTMENT.

2 ANY DEVICES NOT INSTALLED MUST HAVE THE WIRING MADE SAFE AND TERMINATED IN AN
OUTLET BOX COMPLETE WITH COVER.

3 ALL OUTLETS MUST HAVE COVER PLATES INSTALLED. ALL ELECTRICAL EQUIPMENT NOT
LOCATED IN SERVICE ROOMS MUST HAVE COVERS AND/OR DOORS INSTALLED COMPLETE.

4 EMERGENCY LIGHTING

A EMERGENCY LIGHTING SYSTEM MUST BE OPERATIONAL AND TESTED BY CONTRACTOR.
WHERE BATTERY UNITS AND REMOTE HEADS ARE INDICATED ON THE DRAWING, PROVIDE
CERTIFICATION LETTER FROM EQUIPMENT MANUFACTURER INDICATING THE SYSTEM
MEETS CODE REQUIREMENTS.

2 IF THE BUILDING IS PROVIDED WITH EMERGENCY POWER WITH CSA C282 EQUIPMENT
(EMERGENCY GENERATOR OR SIMILAR), THE CONTRACTOR IS TO PERFORM LIGHT METER
MEASUREMENTS AND SUBMIT A LETTER INDICATING THE SYSTEM MEETS CODE
REQUIREMENTS.

3 SIMULATE NORMAL POWER FAILURE WITHIN THE PREMISES IN THE PRESENCE OF THE
CONSULTANT AND THE OWNER'S REPRESENTATIVE. TEST AND VERIFY EXIT LIGHTS AND
EMERGENCY LIGHTING OPERATIONS UNDER EMERGENCY CONDITIONS. SUBMIT LETTER
OF CERTIFICATION COPY TO LANDLORD STATING THAT THE SYSTEMS HAVE BEEN TESTED,
WITNESSED BY THE CONSULTANT AND THE OWNER'S REPRESENTATIVE, ETC., AND THE
METHODS OF INSTALLATION AND PERFORMANCE ARE SATISFACTORY TO ALL PARTIES.

4 ALL EXIT LIGHTS MUST BE INSTALLED AND OPERATIONAL.
6 ELECTRONIC SAFETY AND SECURITY

A FIRE ALARM SYSTEM AND DEVICES MUST BE OPERATIONAL. SUBMIT FIRE ALARM VERIFICATION
REPORT PER CAN/ULC-S537, AND SUBMIT AUDIBILITY TEST. INDICATE TAP SETTINGS OF ALL
SIGNALLING DEVICES.

IF ANY OF THE ABOVE ITEMS HAVE NOT BEEN COMPLETED AT THE TIME OF CONSULTANT'S INSPECTION, AND
THE LETTER OF "ASSURANCE OF PROFESSIONAL FIELD REVIEW AND COMPLIANCE" CANNOT BE ISSUED, ANY
COSTS FOR SUBSEQUENT INSPECTIONS WILL BE CHARGED TO THE CONTRACTOR.

SUBSTANTIAL PERFORMANCE

PRIOR TO REQUESTING SUBSTANTIAL PERFORMANCE INSPECTION, THE FOLLOWING ITEMS MUST BE
COMPLETE AND SUBMITTED TO THE CONSULTANT, AS APPLICABLE:

A GENERAL
A PROJECT RECORD DRAWINGS MUST BE SUBMITTED TO CONSULTANT FOR REVIEW.
2 MAINTENANCE MANUALS MUST BE SUBMITTED TO CONSULTANT FOR REVIEW.
2 HVAC
A AIR BALANCING REPORT.
.2 HYDRONIC BALANCING REPORT.
3 ELECTRICAL
A PROVIDE FINAL CERTIFICATE OF ACCEPTANCE FROM ELECTRICAL INSPECTION DEPARTMENT.

.2 RECEPTACLES, AND ALL DIRECT EQUIPMENT CONNECTIONS LABELLED WITH SOURCE AND
CIRCUIT NUMBER.

3 ALL PANELBOARDS PROVIDED WITH TYPEWRITTEN PANEL SCHEDULES.

IF ANY OF THE ABOVE ITEMS HAVE NOT BEEN COMPLETED AT THE TIME OF THE SUBSTANTIAL
PERFORMANCE INSPECTION, AND THE SUBSTANTIAL PERFORMANCE CERTIFICATE CANNOT BE ISSUED, ANY
COSTS FOR SUBSEQUENT INSPECTIONS WILL BE CHARGED TO THE CONTRACTOR.

OPERATION AND MAINTENANCE (O&M) MANUALS

SUBMIT THREE HARD COPIES IN 3-RING BINDER, AND ONE SOFT COPY IN SEARCHABLE PDF FORMAT OF O&M
MANUAL TO THE CONSULTANT FOR REVIEW.

0&M MANUALS TO INCLUDE:
A AS-BUILT DRAWINGS (AUTOCAD AND PDF FORMAT)
2 TESTING AND COMMISSIONING REPORTS
3 INSPECTION CERTIFICATES
4 VERIFICATION REPORTS AND CERTIFICATES FOR ALL LIFE SAFETY SYSTEMS.
5 HVAC AND PLUMBING
A VALVE CHARTS
.2 HVAC BALANCING REPORTS
6 ELECTRICAL
A PANELBOARD SCHEDULES
2 LIGHTING CONTROLS FUNCTIONAL TESTING REPORT.
T COMMUNICATIONS
A STRUCTURED CABLING TESTING REPORTS.
8 WARRANTIES
9 TRAINING RECORDS
10 OPERATION AND MAINTENANCE PROCEDURES.

11 REVIEWED SHOP DRAWINGS OF ALL NEW EQUIPMENT (ARRANGED BY SPECIFICATION SECTION
NUMBER)

PROJECT RECORD DOCUMENTS
RECORD DRAWINGS

A MAINTAIN A DRAWING ON SITE, COMPLETE WITH RED-LINE RECORD OF ALL REVISIONS. PROVIDE
EXACT DIMENSIONS AND ROUTING OF BELOW-GRADE OR BELOW-SLAB SERVICES. INDICATE THE
FOLLOWING:

A HVAC AND PLUMBING
A ALL PIPE ROUTING.
.2 ELECTRICAL

A ALL CIRCUITING AS INSTALLED AND ALL POWER AND SYSTEMS JUNCTION BOX LOCATIONS,
AS WELL AS CONDUIT ROUTES.

2 COORDINATE ACCESS TO CONSULTANT'S AUTOCAD FILES.

3 COMPLETE RECORD DRAWINGS ACCURATELY MARKED UP IN RED INK MUST BE SUBMITTED FOR
REVIEW. ONCE REVIEWED, PREPARE AS-BUILT DRAWINGS IN A NEAT MANNER, SHOWING ALL
DEVIATIONS IN WORK AS PER SITE RED-LINE DRAWING.

AUTOCAD AS-BUILT DRAWINGS

A ON COMPLETION OF WORK, SUBMIT TO THE CONSULTANT ELECTRONIC DRAWINGS IN AUTOCAD AND
PDF FORMAT, AND ONE FULL SIZE HARD COPY OF AS-BUILT AUTOCAD FILES.

2 SUBMIT COPIES OF 'AS-BUILT' RECORD DRAWINGS (IN AUTOCAD FORMAT) INDICATING ACTUAL
CIRCUITS USED AND EQUIPMENT INSTALLED ON SITE AND FINAL UNCONDITIONAL CERTIFICATE OF
APPROVAL FROM ESA AND BUILDING INSPECTION DEPARTMENT TO LANDLORD.

WARRANTIES

SUBMIT A WRITTEN GUARANTEE TO THE OWNER FOR ONE YEAR FROM THE DATE OF ACCEPTANCE. THIS
GUARANTEE SHALL BIND THE CONTRACTOR TO CORRECT, REPLACE OR REPAIR PROMPTLY ANY DEFECTIVE
EQUIPMENT WORKMANSHIP WITHOUT COST TO THE OWNER.

PROVIDE EXTENDED WARRANTIES AS SPECIFIED.

CONCRETE

03 05 00 - COMMON WORK RESULTS FOR CONCRETE

CONCRETE WORK

PROVIDE ALL CONCRETE WORK REQUIRED FOR THE WORK OF OTHER TRADES. REINSTALL SURFACING AS
PER ARCHITECTURAL REQUIREMENTS.

PROVIDE CONCRETE HOUSEKEEPING PADS FOR EQUIPMENT AS DESCRIBED IN OTHER SECTIONS.

03 80 00 - CONCRETE CUTTING AND BORING

BORING

ARRANGE FOR SCAN OF SLAB AS REQUIRED BEFORE CUTTING OR CORING OF EXISTING SLABS. OBTAIN
APPROVAL FROM OWNER PRIOR TO CUTTING.

CORE DRILLING TO BE APPROVED BY BASE BUILDING STRUCTURAL ENGINEER PRIOR TO INSTALLATION AND
CONFIRMED IN WRITING.

CHECK WITH THE LANDLORD'S PROCEDURES FOR ELECTRICAL SERVICES REGARDING CORE DRILLING AND

07

CUTTING OF FLOOR SLAB. ALLOW FOR X-RAY OPERATIONS TO LOCATE ALL REINFORCING, CONDUITS AND
OTHER EMBEDMENTS IN SLAB. SUBMIT CORE DRILLING PLAN TO BASE BUILDING STRUCTURAL ENGINEER
FOR APPROVAL PRIOR TO COMMENCEMENT OF WORK.

THERMAL AND MOISTURE PROTECTION

07 80 00 - FIRE AND SMOKE PROTECTION

1.0

08

FIRESTOPPING
PROVIDE APPROVED FIRESTOPPING MATERIAL TO MAINTAIN INTEGRITY OF FIRE SEPARATIONS.
MANUFACTURERS: 3M, AD FIRE PROTECTION, HILTI, OR APPROVED EQUAL.

BEFORE STARTING ANY WORK ON SITE, SUBMIT DETAILED SHOP DRAWINGS TO THE CONSULTANT FOR
REVIEW AND COMMENTS. INCLUDE THE FOLLOWING INFORMATION:

A MANUFACTURER'S TECHNICAL PRODUCT DATA AND INSTALLATION INSTRUCTIONS FOR EACH SPECIFIC
TYPE AND LOCATION OF PENETRATION; CERTIFICATION THAT PROPOSED FIRESTOPPING MATERIALS
AND ASSEMBLIES COMPLY WITH CAN4-115-M.

2 FOR EACH SPECIFIC TYPE AND LOCATION OF PENETRATION, PROVIDE INSTALLATION INSTRUCTIONS
FROM A RECOGNIZED INDEPENDENT TESTING AGENCY.

3 MARK PENETRATION TYPES AND LOCATIONS ON SET OF WHITE PRINTS. AT COMPLETION OF PROJECT,
TRANSFER THIS INFORMATION TO "AS-BUILT" DRAWINGS.

OPENINGS

08 31 00 - ACCESS DOORS AND PANELS

1.0

ACCESS DOORS

PROVIDE ACCESS DOORS FOR NEW AND EXISTING CONCEALED VALVES, DAMPERS, JUNCTION BOXES,
EQUIPMENT, ETC.

ACCESS DOORS TO MATCH WALL AND CEILING FINISHES.
USE RECESSED TYPE ACCESS DOORS IN GYPSUM CEILINGS.

PROVIDE ACCESS DOORS WHEREVER EQUIPMENT, VALVES, DAMPERS, CONTROL DEVICES, ETC., ARE
CONCEALED BEHIND WALLS OR INACCESSIBLE CEILINGS.

ACCESS DOORS FLUSH TO EDGE OF FRAME, CONCEALED CONTINUOUS HINGE WITH SCREWDRIVER
OPERATED CAM LATCH. DOOR CONSTRUCTION TO BE MINIMUM 14 GAUGE WITH 16 GAUGE FRAME.
FIRE-RATED DOOR CONSTRUCTION TO BE A MINIMUM 20 GAUGE INSULATED DOOR WITH 16 GAUGE FRAME.
INSULATION THICKNESS TO PROVIDE REQUIRED RATING.

SIZE DOORS TO ALLOW ADEQUATE OPERATING/MAINTENANCE CLEARANCE FOR DEVICES. BODY ENTRY:
600 MM X 600 MM (24 INCH X 24 INCH). HAND ENTRY: 300 MM X 300 MM (12 INCH X 12 INCH), UNLESS NOTED
OTHERWISE.

ACCEPTABLE MANUFACTURERS: ACUDOR MODEL AS PER ASSEMBLY, OR EQUAL BY LEHAGE:
A CONCEALED PLASTER: PS-5010

2 CONCEALED DRYWALL: DW-5015

3 EXISTING DRYWALL: DW-5040

4 FIRE-RATED: FW-5050/FB-5060 TO MATCH ASSEMBLY.

23 07 00 - HVAC INSULATION

1.0

2.0

2.1

22

23

24

3.0

3.1

32

3.3

34

35

3.6

3.7

3.8

3.9

3.10

3.1

INSULATION R-VALUES IN ACCORDANCE WITH ASHRAE 90.1-2010.

ACOUSTIC INSULATION FOR DUCTS
PROVIDE WHERE INDICATED, AND IN ALL RETURN AIR TRANSFER DUCTS.

12.7 MM (1/2 INCH) THICK INTERNAL LINING, C/W FACTORY APPLIED BLACK ACRYLIC POLYMER COATING,
HAVING FLAME SPREAD RATING OF 25 OR LESS AND SMOKE DEVELOPMENT CLASSIFICATION OF 50 OR LESS.

JOHNS MANVILLE PERMACOTE LINACOUSTIC STANDARD/HP OR EQUIVALENT.

SEAL ALL CUT EDGES TO AVOID ANY AIRBORNE FIBRES.

THERMAL INSULATION FOR DUCTS
BLANKET OR RIGID THERMAL INSULATION ON INDOOR AS FOLLOWS UNLESS OTHERWISE INDICATED:
A INSULATE FULL LENGTH OF FRESH AIR SUPPLY DUCTS.

2 INSULATE FULL LENGTH OF SUPPLY AND RETURN DUCTS THAT ARE ROUTED THROUGH A
NON-CONDITIONED SPACE.

3 THERMAL INSULATION IS NOT REQUIRED ON SUPPLY AND RETURN DUCTS CONFINED WITHIN A
CONDITIONED SPACE (INCLUDING RETURN PLENUM CEILINGS).

4 ACOUSTICALLY LINED INTERIOR DUCTS NEED NOT TO BE THERMALLY INSULATED.

5 USE RIGID INSULATION AND DRYWALL TYPE CORNER BEADS IN AREAS WHERE INSULATION IS EASILY
SUSCEPTIBLE TO DAMAGE.

INSULATION: FOIL FACED, FLAME SPREAD RATING OF 25 OR LESS, SMOKE DEVELOPMENT CLASSIFICATION
OF 50 OR LESS.

THERMAL INSULATION: 38 MM (1-1/2 INCH) THICK BLANKET MINERAL FIBER OR 25.4 MM (1 INCH) THICK RIGID
MINERAL FIBERBOARD FOR WARM AIR DUCTS.

THERMAL INSULATION FOR COLD AIR DUCTS: 38.1 MM (1-1/2 INCH) THICK RIGID INSULATION, OR 50.8 MM (2
INCH) THICK BLANKET MINERAL FIBRE.

VAPOUR-RETARDER MEMBRANE SHALL BE INSTALLED WITH INSULATION ON COLD, DUAL-TEMP AND FRESH
AIR SUPPLY DUCTS.

ACCEPTABLE BLANKET MINERAL FIBER: JOHNS MANVILLE MICROLITE DUCT WRAP TYPE 100, OR EQUIVALENT.
ACCEPTABLE RIGID MINERAL FIBERBOARD: JOHNS MANVILLE 800 SERIES SPIN-GLASS TYPE, OR EQUIVALENT.
SEAL ALL JOINTS WITH ULC LISTED SELF-ADHESIVE INSULATION TAPE FOR INDOOR DUCTS AND INSULATION.

USE RIGID INSULATION AND DRYWALL TYPE CORNER BEADS IN AREAS WHERE INSULATION IS EASILY
SUSCEPTIBLE TO DAMAGE.

COVER EXTERIOR DUCTWORK INSULATION WITH 1.016MM (0.04 INCH) THICK ALUMINUM JACKET (FORMING
THE DOUBLE SKIN). FORM ALL LONGITUDINAL SEAMS ALONG THE BOTTOM. ENSURE THAT ALUMINUM JACKET
IS FASTENED WITH SECURE, WATERTIGHT, MECHANICAL CONNECTIONS. APPLY EXTERIOR GRADE SEALANT
AT ALL SEAMS.

FOR EXPOSED DUCTWORK IN INTERIOR AREAS, COVER INSULATION WITH CANVAS AND LAGGING CEMENT.

23 09 00 - INSTRUMENTATION AND CONTROL FOR HVAC

1.0

11

12

13

CONTROL WIRING
250 VOLT RATED, MINIMUM #18 AWG STRANDED MULTI CONDUCTOR CABLE, FT6/CMP RATED.
PROVIDE ALL CONTROL WIRING IN CONDUIT REGARDLESS OF VOLTAGE IN ACCORDANCE WITH DIVISION 26.

CONTROL WIRING MAY BE HUNG FROM J-HOOKS WHEN INSTALLED IN ACCESSIBLE CEILING SPACES.

23 09 93 - SEQUENCE OF OPERATION FOR HVAC CONTROLS

1.0

1.1

TEMPERATURE

MAINTAIN 72 DEGREE F TEMPERATURE IN ALL CONTINUOUSLY OCCUPIED SPACES.

23 31 00 - HVAC DUCTS AND CASINGS

1.0

11

DUCT WORK

UNLESS STATED OTHERWISE, DUCT WORK SHALL BE RIGID GALVANIZED STEEL. USE 45 DEGREE CONICAL
TRANSITIONS FOR BRANCH CONNECTIONS.

DUCT LAYOUT AS SHOWN ON PLANS IS TO SHOW THE DESIGN INTENT. DESIGN DRAWINGS SHOULD NOT BE
USED TO MEASURE DUCT LENGTHS OR FOR FABRICATION. THE DESIGN DRAWINGS ARE SCHEMATIC IN
NATURE. CONTRACTOR SHALL COORDINATE DUCT ROUTE AND ALL NECESSARY FITTINGS TO
ACCOMMODATE SITE CONDITIONS AND TO MEET THE DESIGN INTENT.

PROVIDE DUCT WORK IN ACCORDANCE WITH SMACNA STANDARDS.
DUCT SIZES SHOWN ON DRAWINGS INDICATE CLEAR INSIDE DIMENSIONS.

EQUIVALENT DUCT SIZES MAY BE SUBSTITUTED IN LIEU OF THOSE SHOWN, IN ORDER TO AVOID
INTERFERENCE WITH STRUCTURE AND OTHER SERVICES. OBTAIN CONSULTANT'S REVIEW PRIOR TO
FABRICATION OF DUCTWORK.

INSTALL ALL DUCTWORK AND PIPING AS HIGH AS POSSIBLE, UNLESS OTHERWISE STATED.
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GENERAL HVAC NOTES:

1. ALL DUCTS SHALL BE C/W SUPPORTS AND NECESSARY HARDWARE TO COMPLETE THE INSTALLATION . PROVIDE DUCT WORK IN ACCORDANCE WITH WITH SMACNA
STANDARDS.

2. | THERMALLY INSULATE ENTIRE EXHAUST AIR DUCT.

3. | ALL DRYER EXHAUST DUCT TO BE RIGID ALUMINIUM OR RIGID GALVANIZED STEEL DUCT. (PLASTIC OR OTHER COMBUSTIBLE MATERIAL IS NOT ALLOWED TO USE
FOR DRYER VENT).

DEMOLITION HVAC NOTES:

1. REMOVE VENT PIPE IN THE ENCLOSURE BEHIND THE DRYERS TO THE EXTERNAL WALL. REMOVE EXHAUST LOUVER, SEAL OPENING OF LOUVER WITH MATCHING
BRICK SIMULATOR TO WHAT INSTALLED.

CONSTRUCTION HVAC NOTES:

1. COORDINATE WORK WITH MANAGEMENT.

2. WORK OUTSIDE SHALL BE COORDINATED WITH MANAGEMENT. CONTRACTOR SHALL PREVENT ANY DAMAGES TO THE BUILDING OR TREES IN THE AREA AND IN CASE
OF DAMAGE REPLACE WITH LIKE.

3 JUN 30, 2018 REVISED AS PER CITY COMMENTS RP | ZH
2 JUN 13, 2018 ISSUED FOR 90% CLIENT REVIEW RP | ZH
1 MAY 25, 2018 ISSUED FOR SCHEMATIC DESIGN RP | ZH

No.

DATE

DESCRIPTION

DW'N

CHD

DRAWING NOTES:

1. PROVIDE NECESSARY SUPPORT TO THE VENT PIPE FROM THE ROOF.

2. FIX THE SOFFIT AND PROVIDE ADDITIONAL SUPPORT FOR THE SOFFIT AFTER INSTALLING AROUND THE VENT PIPE.

3. VENT PIPE SHALL BE STAINLESS STEEL WITH 1" INSULATION AND EXTERNAL STAINLESS STEEL PIPE.

4. | INSTALL FLOW SENSOR IN THE EXHAUST DUCT, SENSOR SHALL SHUT DOWN GAS SOLENOID VALVE FEEDING THE DRYER WHEN FAN IN NOT OPERATIONAL.

d. PROVIDE CONTROL DEVICE TO INTERLOCK FLOW SENSOR AND GAS SOLENOID VALVE. GAS SOLENOID SIZE SHALL MATCH EXISTING GAS LINE. (CONFIRM ON SITE).

6. FAN SHALL BE CONFECTED TO TIMER TO OPERATE FAN DURING OPERATIONAL HOURS SET BY BUILDING MANAGEMENT.

7. CONNECTION OF VENT PIPE FROM DRYER TO MAIN LINE SHALL BE RIGID WITH 45° CONNECTION.

8. PROVIDE ACCESS PANEL TO THE FAN.

9. RELOCATED BASEBOARD HEATER, IF NEEDED TO ALLOW FOR FAN INSTALLATION.

10. | IF THE EXISTING DRY WALL ENCLOSURE IS NOT SUFFICIENT FOR THE FAN, MAKE THE ENCLOSURE LARGER WITH ACCESS DOOR TO ACCOMMODATE NEW FAN.

11. | INSTALL PVC JACKETING SUITABLE FOR OUTDOOR INSTALLATION. COLOUR SHALL BE COORDINATED WITH HALTON REGION. COLOUR TO BE PICKED FROM

ATTACHED CHART.
ELECTRICAL NOTES:
E1. | PROVIDE 15A-1PHASE BREAKER IN EXISTING ELECTRICAL PANEL AND RUN 2 #12 RW90 IN 21MM CONDUIT AND CONNECT NEW EXHAUST FAN. UPDATE PANEL
SCHEDULE TO SUIT.
AIR FLOW RATE
UNIT TAG MAKE MODEL SERVICE LOCATION (CS:M) ESP (IN) | MOTOR (WATTS) | FAN RPM gSI\DAIIDEE WEIGHT (LBS) NOTES REMARKS
BOOSTER FAN TO BE C/W SUSPENSION BRACKET,
BACK DRAFT DAMPER WITH BUTTERFLY VALVE TO
PREVENT COLD AIR FROM ENTERING WHEN FAN IS
BF-01 REVERSOMATIC RI-700 LAUNDRY INSIDE WALL 675 0.3 245 3100 115/1/60 NOT IN USE, SPEED CONTROLLER AND PRESSURE

SENSOR (MOUNTED INSIDE DUCT) FOR FAN
OPERATION.
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THE REGIONAL MUNICIPALITY OF HALTON

PRICING SUMMARY

The Lump Sum Price listed below is for the complete work, all in accordance with the contract documents,
excluding HST. Any item not specifically mentioned in this Pricing Summary, but shown on the drawings
and/or specifications, or required to complete the work will be considered to be included in the price.

ltem # Description Price

LUMP SUM PRICE TO PROVIDE ALL LABOUR,
MATERIAL AND EQUIPMENT TO COMPLETE THE FULL
1 SCOPE OF WORK FOR RFQ # Q-633-18, $
REALIGNMENT OF LAUNDRY EXHAUST AT 189
ONTARIO ST. S, MILTON, ON, AND ALL ASSOCIATED
WORKS AS PER ALL BID TERMS, CONDITIONS,
DRAWINGS AND SPECIFICATIONS.

2 CONTINGENCY ALLOWANCE $ 2.000.00 *

TOTAL QUOTATION PRICE (EXCLUDING 13% HST) $ *
(Item #1 + # 2)

** TRANSFER TOTAL QUOTATION PRICE (EXCLUDING HST) TO THE FRONT COVER SIGNATURE
SHEET

* Funds held in reserve should an unforeseen event during construction occur. These funds will not
be allocated without prior written approval from the Regional Representative. All unallocated funds
will be considered a credit to Halton Region at the end of the contract period.

Payment Terms: If a payment discount is not offered, then payment shall be made net 30 days from date
of invoice or receipt of goods, whichever is later.

Payment Discount (Bidder to fill in if applicable):

Freight: FOB Destination Freight Prepaid & Allowed

GST/HST Registration #

WSIB Certificate #

| (WE)
have carefully examined all documents contained in the Document Package, including
Addendum/Addenda No. to *** inclusive.

*** The Bidder will insert here the number(s) of the Addendum/Addenda received during the bidding
period and taken into account in preparing the Bid.
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THE REGIONAL MUNICIPALITY OF HALTON

References (for three projects with similar scope completed in the past five (5) years)

Company Name Contact Name Phone Number/ Contract Value
Email Address

Material Safety Data Sheets (MSDS) / Safety Data Sheets (SDS)
Indicate if goods to be supplied require Material Safety Data Sheets / Safety Data Sheets

Yes No

Q-633-18 Pricing Summary Page 2 of 2
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INntroduction
and Purpose

The Regional Municipality of Halton

(herein after referred to as “The Region”)

is committed to purchasing goods and
services from responsible Vendors that
provide quality goods and services at
competitive prices. Vendors, subcontractors,
employees, agents, bidders and potential
bidders that provide goods and services

to the Region (herein after referred to

as “Vendors”) are expected to support

the Region’s goals and objectives of
encouraging competitive bidding, ensuring
fairness, accountability and transparency in
the procurement process, and obtaining the
best possible value in the procurement of
goods and services for the Region.

The Region expects Vendors to perform all
duties in a competent and impartial manner
that can withstand the closest public
scrutiny. Vendors are expected to exercise
good judgement when doing business with
the Region. This Vendor Code of Conduct
(herein after referred to as “Vendor Code”)
sets out the principles applicable to Vendors
that wish to establish and maintain a
business relationship with the Region. The
Region is confirming its intention to do
business with Vendors that demonstrate
solid business integrity that aligns with the
Region’s core values and high standards of
ethical behaviour. Vendors must also inform
their employees and any sub-contractors or
sub-vendors about this Vendor Code.

The Vendor Code is consistent with Halton
Region’s Code of Conduct, which sets out
the expectations for Regional staff. The
Region’s Code of Conduct is available on
the Region’s website.

The Vendor Code should not be read in lieu
of, but in addition, to Vendors obligations
as set out in any agreements between

the Region and a Vendor. In the event

of a conflict between this Code and an
applicable agreement, the agreement

shall govern.
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\Vendor
Responsibilities

Vendors are required to familiarize themselves with this Vendor Code and comply with
it as a condition of doing business with the Region. Vendors are expected to adhere
to the following core principles of business integrity:

a)

uphold the laws of the Region, Ontario and Canada, and not be a party to their
breach, evasion or subversion;

treat all persons honestly and fairly, with proper regard for rights, entitlements,
duties and obligations, and at all times act responsibly and diligently in the
performance of their duties;

be professional and courteous, and resolve any work-related disagreements
in a responsible and expeditious manner;

be accountable and responsible for their decisions and actions, take ownership
of problems and initiate corrective actions;

promote the health and safety of others and prevent workplace illness, injury,
harassment and violence;

carry out their duties in a fair, impartial and transparent manner;
complete the Acknowledgment Form as set out in Appendix A; and

report on non-compliance or suspected non-compliance of the Vendor Code.

These principles are also consistent with the Halton Region Code of Conduct.

6
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Compliance with Laws

Vendors that wish to do business with the Region shall abide by all applicable

laws and regulations including Federal, Provincial and Local laws regarding
environmental matters, occupational health and safety, labour and employment
practices, human rights, accessibility, immigration, product safety, shipping

and product labelling. If Vendors become aware of any activities that are not in
compliance with all applicable laws and regulations, they must report it immediately
as specified in the non-compliance reporting section of this Vendor Code.

Vendors shall disclose:

1) any previous convictions of collusion, bribery, fraud or other similar practices
prohibited under law for which they have not received a pardon; and

2) breach of the Region’s Vendor Code or those of any other related Agencies
or Corporation(s) of the Region.

Vendors are prohibited from misrepresenting their relevant past experiences and
qualifications in relation to any solicitation process and acknowledge that the
Region’s process of evaluation may include information provided by the Vendor’s
references as well as records of past performance on previous contracts and services
with the Region. The Region reserves its rights if the Vendor fails to make the
appropriate disclosures and representations.

HALTON REGION VENDOR CODE OF CONDUCT
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Confidentiality and Privacy

Vendors may have access to confidential and/or personal information by reason of their
duties and responsibilities with the Region. Confidential information is defined as any
information that is proprietary, strategic, technical, business or personal and not available
to the public. All Vendors must respect such information and ensure it is safequarded
from unauthorized disclosure or access. Confidential information must be protected

in accordance with the Vendor Code of Conduct. Such information must only be used

or disclosed in accordance with this Vendor Code of Conduct and the provisions of the
Municipal Freedom of Information and Protection of Privacy Act, 1990 and the Personal Health
Information Protection Act, 2004.

Disclosure of information means making the information available to others, and should
only occur where disclosure is necessary and proper in the discharge of the Region’s
functions or where the disclosure is required by law. This includes and protects any
information that is, and should be considered as, internal information relating to Regional
business.

Vendors must not disclose confidential and/or personal information unless specifically
and explicitly permitted in the terms of their contract. The duty of a Vendor to maintain
the integrity and confidentiality of Regional information continues once that Vendor
ceases to be in a contract with the Region.

When discussing business matters, Vendors must consider their surroundings.
Conversations in public places should be limited to information that is non-confidential
and does not include references that could identify a person or situation.

Information Security

Vendors must use information obtained through their relationship with the Region only for
the purposes of the supply relationship. Vendors must store information securely and have
in place appropriate information security policies and procedures. Vendors must notify the
Region promptly of actual or suspected privacy breaches, security breaches or loss

of Regional information.

8
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Social Media

The Region supports the use of online communications to enhance customer
service and leverage the Region’s brand. Vendors should not communicate on social
media platforms on behalf of the Region unless the Vendor is expressly authorized
in writing to do so by the Region. When such communication is authorized, it is to
be conducted in a manner that is consistent and respectful of Canadian libel laws,
Municipal Freedom of Information and Protection of Privacy Act, 1990 and the Region’s
practices in regards to confidential information and intellectual property.

All Regional data or information obtained by the Vendor through the delivery of
services or goods is to be considered proprietary and confidential. Without the
Region’s prior consent, Vendors should not communicate to social media platforms
identifying the Region as a client and the associated services and goods provided
to the Region. Regional consent must be obtained prior to identifying the Region
as a client.

HALTON REGION VENDOR CODE OF CONDUCT
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i. Conflict of Interest

Public confidence in the Region is put at risk when the conduct of a Vendor involves

or appears to involve a conflict between public duty and private interests. Vendors are
required to support and advance the interests of the Region and avoid placing themselves
in situations where their personal interests actually or potentially conflict with the interests
of the Region. Vendors shall disclose to the Region any situation that could result in an
actual, apparent or perceived conflict of interest and the Regional employee that has

an interest in the Vendor’s business (or any other economic or family ties with the Vendor).

Vendors are expected, at minimum, to:

a) base business decisions strictly on merit and the best interests of the Region
in a manner consistent with their contractual obligations with the Region;

b) avoid any situation that may create a real or perceived conflict of interest;

¢) nottake partin, or in any way influence, any Regional decision that might result
in a financial or other advantage, whether direct or indirect, as a result of the
contractual association with the Region;

d) notattempt to gain an improper advantage or preferential treatment from
Regional employees; and

e) provide no personal benefit to employees of the Region.

If Vendors become aware of any activities that may be considered a conflict of interest
involving the Region, they must report it immediately as specified in the non-compliance
reporting section of this Vendor Code.

10 HALTON REGION VENDOR CODE OF CONDUCT




iv.

Business and Personal Relationships

Vendors shall not use or seek to use their association with the Region to receive
direct or indirect benefit for themselves or their family members, friends and any
other businesses or consultants that they or the Region do business with.

Avoidance of Preferential Treatment

Vendors shall not grant preferential treatment to any Regional staff, their family
and friends, or any businesses. Vendors must avoid creating or appear to create
an obligation for the purpose of gaining any special consideration.

Gifts and Hospitality

Accepting a gift, hospitality or other benefit from a Vendor could influence an
employee’s judgment and performance of official duties, or give the appearance

of doing so, even if the employee believes the benefit will not affect their objectivity
or impartiality. Vendors must not offer, directly or indirectly, any gift, hospitality

or other benefits to the Region’s staff. Gifts having a monetary value such as cash,
gift certificates, loans, services, discounts and ticket(s) to an entertainment event
including sporting events, concerts or other such related activities must not be
offered. These requirements do not change during traditional gift-giving seasons.

Under no circumstances should a Vendor solicit gifts, hospitality and/or other
benefits or transfers of economic value to Region staff. The same is expected of the
Region staff—not to solicit gifts or other benefits from Vendors.

All Regional staff are subject to the rules governing the acceptance of gifts outlined
in the Purchasing By-law, Section 29, Prohibitions, and the Halton Region Code
of Conduct.

Employees may accept common expressions of courtesy that do not cause suspicion
about the objectivity and impartiality of the employee, would not compromise the
integrity of the Region and:

a) are of a nominal value not to exceed fifty ($50);
b) occur on infrequent and exceptional basis; and

c) are not ticket(s) to an entertainment event including sporting events,
concerts, or other such related activities.

Vendors must not place Regional employees in the difficult position of having
to refuse gifts that would place them in conflict with the rules governing the
acceptance of gifts outlined in this Vendor Code.

HALTON REGION VENDOR CODE OF CONDUCT
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Political Activity

No Vendor shall engage in political activity on Regional property while carrying out the
requirements of their contract for the Region. If Vendors become aware of any political
activities, they must report it immediately as specified in the non-compliance reporting
section of this Vendor Code.

Fraud

The Region is committed to the highest standards of corporate accountability,
transparency, responsibility and integrity. The Region will protect funds, property,
information and other assets owned by or in the care of the Region through the prompt
investigation of any alleged fraudulent conduct.

Vendors must not engage in any fraudulent activity. Examples of activities which may be
considered fraudulent include, but are not limited to:

a. forgery or alteration of documents (cheques, purchase orders, time sheets, etc.);
b. misappropriation of funds, securities, supplies or assets;

¢. authorization or receipt of payment for goods not received, services not performed
or hours not worked;

d. any claim for reimbursement of expenses that were not incurred for the exclusive
benefit of the Region;

e. authorization of unjustified or inflated change order requests to increase profits;

f.  knowingly delivering works, goods or services that do not meet contract
specification; and

g. subcontracting to business entities that are not arm’s length without prior consent
of the Region.

If Regional Vendors, their employees, associates or other third parties become aware of any
activities that may be considered fraudulent, they must report it immediately as specified
in the non-compliance reporting section of this Vendor Code.

Theft and Vandalism

The Region’s assets must be protected from theft, destruction, vandalism and neglect,
and used properly and strictly for the Region’s purposes. Vendors’ personal use, misuse,
misappropriation of/or theft or vandalism of Regional property, resources, equipment,
materials and supplies is prohibited.

12
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viii. Anti-Bribery and Anti-Corruption
Vendors are expected to comply with applicable anti-corruption laws, whether
domestic or foreign, including but not limited to the Corruption of Foreign Public
Officials Act, 1998 and the Criminal Code, and not engage in any form of corrupt
practices including, but not limited to, extortion, fraud, bribery or other unlawful
payment or benefit to secure any concession, contract or other favourable
treatment.

Vendors should not engage in any conduct that would put the Region at risk
of violating anti-bribery laws or regulations. Bribery is the giving or receiving
of a “thing” of value to influence the actions of another person or organization.

Types of bribery can include, but are not limited to:

a) kickback payments that could be received before, during or at the end
of a project/contract; and

b) any financial benefits given with the intent of influencing the recipient
which includes such things as gifts (for example, travel or entertainment),
loans, credit cards, purchase overpayments, cash, fees and commissions.

ix. Collusive Bidding

Vendors are not to participate in collusive bidding. Groups of bidders might
secretly agree to submit complementary high bids to allow pre-selected Vendors
to win contracts on a rotating basis, divide contracts by territory or take steps to
defeat the competitive process and divide work. Vendors are not to contract with
separate business entities that are not arm’s length, submit a bid through non
arm’s length entity or reveal confidential information to an arm’s-length or non-
arm’s length entity.

If Vendors, their employees, associates or other third parties become aware of any
activities that may be considered bribery or collusive bidding, they must report

it immediately as specified in the non-compliance reporting section of this
Vendor Code.

HALTON REGION VENDOR CODE OF CONDUCT 13
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i.  Respectful Workplace

The Region is committed to protecting the health and safety of all Regional employees and
Vendors against iliness, injury and incidents of violence and harassment. Every Vendor will
make every effort to provide and maintain a safe and healthy work environment, as well as
maintain a diverse and respectful workplace in which the dignity and self-respect of every
person is valued.

Vendors must ensure that their personal conduct within the workplace and elsewhere
does not adversely affect:

a) their ability to perform their official duties;
b) the ability of other Vendors to perform their duties; or

¢) public confidence in the Region or in the public sector.

ii. Accessibility for People with Disabilities

Vendors are required to have met compliance obligations in the Accessibility for Ontarians
with Disabilities Act, 2005 and Ontario Regulation 191/11-Integrated Accessibility Standards,
as applicable.

iii. Employment Practices

Vendors must abide by applicable employment standards, labour, non-discrimination and
human rights legislation. Where laws do not prohibit discrimination or where they allow
for differential treatment, Vendors are expected to be committed to non-discrimination
principles and operate in a way that does not differentiate unfairly.

14 HALTON REGION VENDOR CODE OF CONDUCT




iv. Impairment at Work

In order to minimize the risk of impaired performance due to substance use,
the following are strictly prohibited for all Regional Vendors:

+  use, possession, distribution, offering or sale of illegal drugs, illegal drug
paraphernalia or un-prescribed drugs (for which a prescription is legally
required in Canada) while on Regional business or premises;

+  use, possession, distribution, offering or sale of alcoholic beverages or cannabis
on Regional premises;

« intentional misuse of prescribed medications, over-the-counter medications
or other substances while on Regional business or premises; and

+  being unfit for work due to the effects or after-effects of alcohol, illicit or illegal
drugs, un-prescribed drugs (for which a prescription is legally required in
Canada) or the intentional misuse of medications or other substances.

Vendors are required to report to their Regional supervisor or project authority the use
of any medication that may affect their ability to perform their job in a safe manner.
Vendors have a responsibility to manage potential impairments during working hours
due to the legitimate use of medications in consultation with their personal physician.

If Vendors, their employees, associates or other third parties become aware of any
activities that may be considered impaired performance due to substance use, they
must report it immediately as specified in the non-compliance reporting section of
this Vendor Code.

HALTON REGION VENDOR CODE OF CONDUCT 15




Non-Compliance
Reporting

Vendors must report any practices, behaviours, activities or actions believed to be in
contravention or in conflict with this Vendor Code, Halton Region Code of Conduct or any other
Regional policy.

The Region will resolve all complaints regarding violations of this Vendor Code to the greatest
extent possible in a timely, respectful and confidential manner, and ensure all Vendors are held
accountable for their actions.

All Vendors shall be free from reprisal, discipline, harassment or discrimination as a result of
reporting, in good faith, a breach or suspected breach of this Vendor Code. If it is determined,
however, that a complaint is frivolous, vexatious or malicious in nature, the complainant may
be subject to action as outlined in the Penalty for Non-Compliance section of this Vendor Code.

During the investigation and resolution of complaints, all information, including the identity
of the complainant and any other Vendors or Vendor staff involved, will remain confidential
except where sharing information is otherwise required by law or required to further the
investigation.

16 HALTON REGION VENDOR CODE OF CONDUCT



i. Complaint Resolution Procedure

EARLY RESOLUTION

Vendors who become aware of or have directly experienced an action which
is in contravention of this Vendor Code should:

a) keep a written record of the incidents, dates, time, locations, possible
witnesses, any attempted resolutions and behaviours of the Vendor(s)
involved; and

b) report the breach to the Director of Purchasing and Stores, who must
investigate and attempt to resolve the complaint as expeditiously as
possible, except in the case of suspected fraud, which is to be immediately
reported to the Chief Internal Auditor as specified in the Formal Complaint
Investigation section of this Vendor Code.

The Regional Municipality of Halton

Director of Purchasing and Stores
1151 Bronte Road

Oakville ON L6M 3L1
905-825-6000 ext. 7231

David.Trevisani@halton.ca

If the Director of Purchasing and Stores is not able to resolve the complaint to
the reporting Vendor's satisfaction, and/or the complaint involves the Director
of Purchasing and Stores, a complaint shall be filed directly to the Region’s Chief
Internal Auditor or to the Code of Conduct Help Line.

FORMAL COMPLAINT INVESTIGATION

a) Complaints must be made in writing and signed by the complainant using
a designated form. The form is available on the Region’s website.

b) Complaints must be forwarded to the Chief Internal Auditor, who will
initiate an investigation into the complaint within five (5) business days
of receipt.

The Regional Municipality of Halton

Chief Internal Auditor
1151 Bronte Road
Oakville ON L6M 3L1
905-825-6000 ext. 7532

Karen.Cing-Mars@halton.ca

¢) Once the investigation is complete, the investigation findings and
recommendations will be reported to the complainant and respondent,
as appropriate and as determined by the Chief Internal Auditor.

HALTON REGION VENDOR CODE OF CONDUCT 17




ii. Alternative Reporting - Confidential Code of Conduct Help Line

A Vendor who does not feel comfortable reporting a complaint as outlined above may

contact the Region’s confidential and anonymous Vendor Code of Conduct Help Line
(available 24/7) at:

«  Toll-free telephone: 1-833-210-0001
+  Website: www.lighthouse-services.com/haltonvendor

«  Email: reports@lighthouse-services.com (must include Halton Region in the
subject line)

a) All complaints submitted to the Vendor Code of Conduct Help Line will be received
by a third party who will relay the complaint, without revealing the caller’s identity
(if requested), to the Chief Administrative Officer.

b) The confidential complaint will be reviewed by the Chief Administrative Officer and
the Director of Human Resources within five (5) business days of the initial review.

¢) Once the investigation is complete, the investigation findings and recommendations
will be reported to the complainant and respondent, as appropriate, if their identities
are made known.

The Region does not guarantee that an investigation will be conducted for every
complaint.

18 HALTON REGION VENDOR CODE OF CONDUCT




Penalty for
Non-Compliance

Any vendor who contravenes the Vendor Code, including any provision of this
Vendor Code, may be subject to:

a) verbal or written warning;
b) cancellation of business relationship and/or contract;
c) disqualification from participating in future business opportunities; and/or

d) such other action or penalty as may be appropriate and permitted by law
in the circumstances of the particular contravention.

This Vendor Code may be modified from time to time by the Region at its discretion.

HALTON REGION VENDOR CODE OF CONDUCT 19
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Acknowledgement
-orm

The attached Vendor Code of Conduct sets forth the principles required by the Regional Municipality of Halton (“the Region”)
of all Vendors who supply goods and services to the Region when conducting business with the Region.

By signing this Acknowledgement, the undersigned Vendor agrees to abide by the Vendor Code of Conduct and also agree
to ensure its employees, officers, agents, representatives, and subcontractors are also made aware of and comply with it.

ACKNOWLEDGEMENT

l, an authorized representative of , hereby acknowledge and agree to abide
by the attached Vendor Code of Conduct, and will ensure that the employees, officers, agents, representatives and subcontractors
of are aware of and abide by such policies and principles in the process of preparing and

submitting bids and proposals for Regional work, provisions of goods and services to the Region, and during the performance
of all agreements entered into with the Region for such purposes.

Submitted by:
(Please type/print)
Business Name Signature of Signing Officer
Street Address Name and Title (please print)
City/Town Postal Code Signature of Contact Person
Telephone Number Fax Number Name and Title (please print)
Contact Email Address Date

HALTON REGION VENDOR CODE OF CONDUCT
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The Regional Municipality of Halton
CONTRACTOR CHECKLIST

The following health and safety program information is to be submitted by the Contractor prior to
commencing services to the Region. The Regional Representative reserves the right to review this
submission and request documented verification of the stated health and safety program content.

CONTRACTOR NAME (CORPORATION):

CONTRACTOR’S REPRESENTATIVE:

NUMBER OF STAFF (FULL & PART-TIME) EMPLOYED:

TENDER / BID #:

1. WORKPLACE SAFETY AND INSURANCE BOARD

A. ACCIDENT STATISTICS / REPORTING YES | NO Number

i) Do you maintain files on accident reports?

i) Do you submit reports to the Ministry of Labour for all lost time, medical aid and
other legislated accidents/incidents?

iii) Do you file a Form 7 with the WSIB for accidents requiring medical attention?

iv) Has your company sustained any critical injuries and, if so, how many over the
last five years?

v) Did you report these critical injuries to the Ministry of Labour?

vi) Has your company sustained a fatality; if so, how many?

vii) Have you reported any occupational illnesses, such as dermatitis or carpal tunnel
syndrome to the WSIB and, if so, how many?

B. FIRSTAID YES | NO Number

i) How many trained First Aid Responders will be available at the job site?

i) Are up-to-date First Aid Certificates readily available?

iii)  How many First Aid kits will be available at the job site?

iv) Do you maintain First Aid treatment records (not reportable to WSIB)?

v) Do you inspect and record the First Aid kits every three months?

2. HEALTH & SAFETY

A. HEALTH & SAFETY POLICY AND PROGRAM YES | NO | N/A

If you have more than five employees, full and part-time, do you have a Health & Safety
policy statement, and a program in place to implement this policy?
(This is not a legislated requirement for contractors with five or less employees)

Revised Mar 05 Page1/6



The Regional Municipality of Halton
CONTRACTOR CHECKLIST

B. SAFETY MEETINGS YES | NO | N/A | Frequency

i) Do you have a Joint Health and Safety Committee (JHSC) in place?
(This is a legislated requirement for contractors with 20 or more full and
part-time employees)

ii) Do you have a Health & Safety Representative in place, rather than a
committee?
(A Health & Safety Representative is a legislated requirement for
contractors with six to 19 full and part-time employees)

iii) Do you hold JHSC meetings?

How often?

Do you record and maintain minutes?

iv) Do you hold safety meetings or tailgates?

If so, how often?

Do you maintain records of these meetings?

For Section C, mark each training program conducted by your company that is applicable to the current award
and the frequency of the training.

Do you have a corresponding written policy and procedure for each of the topics/hazards noted?

Please record all other courses, not listed, that you conduct with your employees.

Written
C. TRAINING POLICY / PROGRAMS YES | NO | N/a | Freaquency | procadure
of Training =5 [

WHMIS — Generic (Legislation Overview)

WHMIS — Specific Chemical Review

Designated Substances (please list):

Accident Investigation

Respiratory Protection

Workplace Inspections

Transportation of Dangerous Goods (TDG)

Confined Space Entry

Traffic Control

Housekeeping

Fire Protection

First Aid

Emergency Procedures

Trenching / Shoring / Excavation
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The Regional Municipality of Halton

CONTRACTOR CHECKLIST

Written
TRAINING POLICY / PROGRAMS YES | NO | N/a | Freauency | ppqcequre
continued of Training

YES | NO

Lockout / Tag out

Forklift

Chainsaw

Electrical Safety

Ladder Safety

Crane / Rigging Safety

Rescue / Retrieval

Lifting Techniques (Manual / Mechanical)

Universal Precautions

Other (please list):

For section D, mark the PPE that you will be providing for the job to be performed.
List all other PPE not noted that you require, or will be providing.

D. PERSONAL PROTECTIVE EQUIPMENT REQUIREMENTS YES | NO | N/A

Hard Hats

Safety Glasses

Safety Goggles

Face Shields

Hearing Protection

Safety Boots

Gloves

Safety Harnesses (Full Body)

Personal Floatation Devices / Life Jackets

Traffic Vests

Respiratory Protection (specify type):

Protective Clothing (gowns, masks, TYVEX suits)

Other (please list):
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The Regional Municipality of Halton

CONTRACTOR CHECKLIST

Section E meets the basic WHMIS requirements.

Copies
d
i) Please enclose a list of all chemicals to be used on site.
i) Are all products appropriately labeled?
iii) Do you conduct annual training, or review, of the chemicals
used by your employees?
iv) Please provide a list of all designated substances, such as lead
or mercury, to be used on the job.
v) If you use designated substances, do you have a control
program?
vi) Are your chemicals stored in adequate storage containers for
use on the job site?
vii) Do you have a written policy and procedure for hazardous
chemicals?
viii) Please enclose a copy of all material safety data sheets
(MSDSs) for products to be used on the job.
F. ORIENTATION YES | NO | N/A

i) Do you provide an orientation program for all new employees?

ii) Please mark each topic reviewed in orientation, if applicable, and list all other topics covered:

Foot Protection

Head Protection

Eye Protection

Hearing Protection

Respiratory Protection

Safety Harness and Lifeline

Scaffolding

Housekeeping

Ladders

Fire Protection

First Aid Facilities

Emergency Procedures (e.g. Fire, Spills)

Toxic / Hazardous Substances

Trenching / Excavation

Signs, Barricades, Flagging

Electrical Safety

Confined Space Entry

Revised Mar 05
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The Regional Municipality of Halton

CONTRACTOR CHECKLIST

ORIENTATION - continued

YES | NO | N/A

Crane Safety

Accident Reporting

Occupational Health & Safety Act

Other (please list):

EQUIPMENT

YES

NO

N/A

Frequency

Copies

Requested | Received

Enclose a list of all equipment to be used on the j
tools.

ob site,

excludin

g non-powered hand

Do you conduct pre-start inspections of large
motorized equipment

Do you maintain records of these inspections?

ii)

Do you conduct monthly inspections of all
motorized equipment?

Do you maintain records of these inspections?

Do you conduct routine maintenance on all
equipment

How often is the maintenance conducted?

Do you maintain records of this maintenance?

v)

Are operational manuals available on the job
site or on the equipment for all large motorized

equipment?

EQUIPMENT APPROVED SAFE

YES | NO | N/A

Do you have all large motorized equipment, such as cranes or forklifts, certified on an

annual basis?

Which company performs this certification?

Revised Mar 05

Page5/6




The Regional Municipality of Halton
CONTRACTOR CHECKLIST

. WORK PERMITS | YES | NO | N/A

Do you use written work permits for the following jobs, if applicable?
List all other work permits not noted.

Hot Work

Confined Space Entry

Lockout / Tagout

Other (please list):

The undersigned hereby acknowledges and represents that the information set out in this form is
accurate as of the date of signing.

Dated at this day of 20

Signature of Signing Officer

Name

Title
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SAMPLE CERTIFICATE OF INSURANCE

To: The Regional Municipality of Halton
and Halton Community Housing Corporation Re: Contract #
1151 Bronte Road
Oakville, ON L6M 3L1

The insurance as described herein has been arranged on behalf of the insured named herein under the
following policy (ies) and as more fully described by the terms, conditions, exclusions and provisions
contained in the said policy (ies) and any endorsements attached thereto.

Insured: (Legal name and address of party entering into contract/agreement with The
Regional Municipality of Halton) and The Regional Municipality of Halton and
Halton Community Housing Corporation (Certificate is to include insured’s
name(s) and address(es) and that same is identical to the party entering into

contract/agreeme
Coverage: Insurer Poligy No. Policy Policy Limits of
Effective Expiry Liability
AAATTATIVA

T T T

Commercial $2,000,000

General per/

Liability occurrence
Bodily Injury or
Property
Damage

Automobile

Liability

(owned/

non-owned) $2,000,000 per
occurrence

The above policies contain a full cross-liability clause.

Additional Insured: The Policy also includes the interest of the following name(s) as
Additional Insured(s) but only as their interest may appear with respect to the
above.
Cancellation/: The Insurer shall provide 30 days written notice of cancellation or termination of
Termination the above policies to The Regional Municipality of Halton and Halton

Community Housing Corporation.

This certificate constitutes a statement of the facts as of the date of issuance and are so represented and
warranted only to The Insured and The Regional Municipality of Halton and Halton Community
Housing Corporation.

DATED: PER: (Original Signature of Insurance Representative)
(Print name clearly)

At the office of: (Name and Address of Representative)



Halton

PLEASE NOTE: A REPLY TO YOUR REQUEST WILL BE RECEIVED WITHIN 48 HOURS

NEW / CHANGE VENDOR AND DIRECT DEPOSIT APPLICATION
Complete FORM with Approval and submit your request to Accounts.payable@halton.ca

SECTION A -PLEASE TYPE DEPARTMENT INFORMATION (TO BE COMPLETED BY HALTON REGION)

Requested by: Department:

Extension: Date: Date of Request

SECTION B - PLEASE TYPE VENDOR INFORMATION (TO BE COMPLETED BY HALTON REGION AND / OR VENDOR)

new change Vendor Number:

Vendor Name: Remit to if different:

Address: Address / PO Box Number:

City, Province/State: Postal Code/Zip Code: City, Province/State: Postal Code/Zip Code:
Vendor Telephone: Vendor Fax:

Vendor Email for Payment Notification:

Contact Name / Sales Rep.

Contact Telephone / Extension:

HST (IE - R123609950) Reg. Number: N/A Nonprofit <$30,000.00

Check Applicable Boxes

Usb I:I If service provided by US Staff - complete section "C"

Is this vendor for Halton

Is this vendor Canadian

UL

Currency Paid In CDN

SECTION C - PLEASE TYPE WITHHOLDING TAX (TO BE COMPLETED BY VENDOR AND / OR HALTON REGION) Mandatory if US Vendor or

* Withholding Taxes (for US services) (IF NO - MUST be for US product or an Exemption Certification # is required by CRA.
YES NO Canada Revenue Agency)

(see below) WHT Exemption Certification # if applicable.

* USA Vendor will be subject to 15% withholding tax, if remitting for SERVICES performed while in Canada

Will this vendor be paid through a PO? Yes I:I No I:I

If YES to PO an Exemption Certificate # is required in advanced by CRA (Canada Revenue Agency)

SECTION D - PLEASE TYPE DIRECT DEPOSIT INFORMATION (TO BE COMPLETED BY VENDOR IF APPLICABLE)

COMPANY OFFICER(S)

Name: Name:

Title: Title:
Signature: Signature:
Telephone/Ext: Telephone/Ext:

Vendor Email Address for Payment Remittance:

(For Payment Remittance Advice, ensure filters are set to allow receipt of email)

| hereby authorize the Regional Municipality of Halton, through the Royal Bank of Canada, to deposit our payments
to the bank account indicated. | will advise Accounts Payable of any change in banking details, email address etc.
The authorization is to remain in effect until | cancel in writing with the signature of authorized signing officer.
Vendor to attach a void cheque, bank deposit slip or EFT confirmation letter from your financial institution
and remit to the Regional Municipality of Halton Attn: Brenda Bryck
1151 Bronte Road, Oakville, Ontario L6M 3L1 Tel: (905) 825-6000 Fax: (905) 825-3463 Email: accounts.payable@halton.ca
*You will be contacted for validation of banking information*

Updated: Nov 28, 2013




Halton

REQUEST FOR QUOTATION/ TENDER : #

NOTICE OF NO BID

There is no obligation to submit a tender, quotation or proposal. We would however appreciate your
feedback as to why you were unable to submit a bid, to assist us in continually improving our Bid Process.
This information will be held in confidence.

Select the box or boxes which best indicate your reason(s) for not bidding or provide a brief explanation in the
space provided. It is not necessary to return any portion of the bid document if you are not bidding. Please
return the completed “Notice of No Bid” form to Purchasing Services prior to or immediately after the bid
closing.

Fax: (905) 825-3463 or Email: purchasing@region.halton.on.ca

We do not offer this commaodity /service

We do not manufacture/ supply to this specification
Cannot bid due to present workload

Insufficient time to respond

We are a sub-contractor to the general Bidder/Proponent
We are unable to meet the bonding requirements.

We are unable to meet the insurance requirements

Cannot meet delivery/completion date requirements

N Y Y A I I

Unable to bid competitively due to:

Quantity/Project too large

Quantity/Project too small

Not an authorized dealer/distributor of product
Product does not meet specification requested
Product is superior than specification requested
Other:

N O B B o

Any additional reasons/ comments:

Company Name (Printed) Name (Print)

Date Signature

Email Phone/Fax



g Halton
;1\ e

OFFICIAL BID DOCUMENT

COMPANY

BID DOCUMENT #

DUE DATE

DELIVER TO:

THE OFFICE OF THE MANAGER OF PURCHASING
THE REGIONAL MUNICIPALITY OF HALTON
1151 BRONTE ROAD, OAKVILLE, ON L6M 3L1

Official Bid Document (Label)
Rev. Mar 08
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